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FASTDATA WEB INTRODUCTION

BENEFITS

FASTDATA WEB:

Operates in a web-based environment as an alternative to the existing client/server
application

Provides the capability to manage funds at various levels to allow individual
Command flexibility

Offers processing of multi-year appropriations

Processes O&M,N; Allotment; RPN; MPN; and RDT&E funding types
Offers the opportunity to upload authorizations and RC funds to STARS-FL
Assigns document numbers for source documents or memo records
Captures transactions for submission to STARS-FL

Provides a methodology for reconciling with STARS-FL

Provides reports for funds management

e Up-to-date status of available funds

e Detailed document history reports



STRUCTURE

FASTDATA Web is accessed through a secure internet connection, eliminating the need for
individual software applications being installed on each user's computer. Rather than accessing
one software package for the Fund Administrator functions and another for Site, FASTDATA
Web combines the two into one database and has streamlined the process with assigned roles.

Implementation of the Web begins with the Database Administrator (DBA) who will create a
System Administrator (SA) Role for your Command’s chosen representative and will provide
him/her a User ID and password. This person is automatically associated with your Major
Command and assumes implementation duties. Upon receiving required forms from the
requesting command, the DBA is also responsible for creating FASTDATA Web users for each
activity and assigning these users a default password.

The System Administrator will then proceed to establish Roles within FASTDATA Web and
will assign users to these roles. Every FASTDATA user must be assigned to at least one Role.

ROLES USED WITHIN FASTDATA WEB

System Administrator (SA) Major Command (MC) Component Command (CC)
Resource Manager (RM) Fund Administrator (FA) Site

System Administrator (SA)

The System Administrator (SA) is an individual who has the capability to maintain user accounts
that were established by the DBA; create user roles for all other application levels (Component
Command (CC), Resource Manager (RM), Fund Administrator (FA), and Sites); assign users to
these roles; create FA and Site workgroups which define the level of access for user roles; and
assign users to those workgroups. The primary System Administrator (SA) may assign Alternate
System Administrators and determine the level of authority at which they may function.

Major Command (MC)

A Major Command may be a bureau, office, command, or headquarters designated as an
administering office under the Operation and Maintenance appropriations in NAVSO P-1000.
Navy Major Commands receive operating budgets directly from the Chief of Naval Operations
Fiscal Management Division (N-82).

In the previous client-server version of FASTDATA, those operating budgets were passed to
Fund Administrators who entered their funds in the Responsibility Center record of
FASTDATA. In FASTDATA Web, the Major Command may be part of what is known as an
“Upper Level” funding chain so that in addition to initially entering your funds at the Fund
Administrator (FA) level, the option now exists to enter funds at a Major Command, Component
Command or Resource Manager level.

For example, the Major Command may establish a Resource Authorization in which he enters
his funds. Subsequently, he would distribute some or all of those funds to the Fund
Administrator, either directly or via a Component Command and/or Resource Manager. Various
scenarios of how to use the Upper Level funding chain are discussed in Appendix A.

This upper level configuration will allow a hierarchical system of user accesses that will allow
drill-down and roll-up views of a command’s accounting and financial framework.



Component Command (CC)

A Component Command may be a Bureau, office, or command designated as an administering
office that receives an operating budget from a Major Command. In FASTDATA Web, the
Component Command may also be part of the “Upper Level” funding chain discussed above
under Major Command. The Major Command may pass funds through a Component
Command to the FA. If this capability is used, the Component Command has enhanced visibility
of the work being done at the FA and Site. Various scenarios of “Upper Level” funding are
discussed in Appendix A.

Resource Manager (RM)

A Resource Manager is the head of a staff element responsible for the management of a specified
appropriation or its subdivision, revolving fund, or for the management of the overall work force
authorization. A Resource Manager may bear the title of comptroller, appropriation, budget
program, or budget activity manager and may be responsible for numerous FAs.

In FASTDATA Web, the Resource Manager may be part of the “Upper Level” funding chain
discussed above under Major Command. The Major Command may pass funds through a
Resource Manager to the FA. If this capability is used, the Resource Manager has enhanced
visibility of the work being done at the FA and Site. Various scenarios of “Upper Level”
funding are discussed in Appendix A.

Fund Administrator (FA)

A Fund Administrator has control of the money designated for a particular Line of Accounting
(LOA). The money for the fiscal year’s appropriation may be received by the FA from his Major
Command, Component Command, or Resource Manager or may be entered at the FA into a
Resource Authorization. The FA will still be responsible for establishing the Financial
Framework of his Command, just as he did in the GUI FASTDATA system.*

The FA funds must be divided and made available to the FA's associated Sites. The money that
the FA distributes to each Site can be Direct and/or (Funded) Reimbursable. Direct money is the
FA’s obligation authority that will be used by Sites to obligate for their own needs, i.e., supplies,
office equipment, utilities, etc. Reimbursable funding is money that the FA has received from
another activity, citing the other activity's LOA, for the purpose of supplying goods or services to
the requesting activity (i.e., developing software for them).

Once a Site has created its documents and generated transactions, the data is transmitted to the
FA for review. The FA then sends this data to the official accounting system (STARS-FL).
STARS-FL will, in turn, gather all the expenditures (payments) that are for a particular FA and
will export them to the respective FA. The FA will import these expenditures from STARS-FL
and then release them to the individual Sites that originally created the obligation transaction,
thus completing the cycle of the document.

*There are references throughout the User Guide to the “GUI System.” GUI stands for Graphic
User Interface. This is the Power Builder, Client-Server system that existed before FASTDATA
Web. Because most users of this guide are familiar with the GUI system, comparisons are made
sporadically between the two systems.



Site
A Site may be a department, division, directorate, or sub activity that receives its control data
(funding) from the Fund Administrator.

Unlike the GUI, Sites are created by the System Administrator and associated with an FA at
that time. When that FA creates his financial framework, each OPTAR must also be associated
to a Site to indicate which entity (Site) will be creating documents against that OPTAR’s budget.
Once the financial framework is received from the FA, Site users can begin creating documents.
These documents generate accounting transactions (commitments, obligations or accounts
payable) that flow through the FA to STARS-FL.



FINANCIAL FRAMEWORK

The Financial Framework is created by the FA and contains levels of financial control data
consisting of a Responsibility Center, Operating Target, Authorization, Job Order Number and
Serial Range. Each is defined below:

Responsibility Center (RC)

The Responsibility Center record reflects all or a portion of the money allotted to a particular line
of accounting by the Resource Authorization. It will be associated with an Appropriation, BCN,
Subhead, BP/Allotment, SA/OB Suffix and AAA Code. Each RC may have one or many
Operating Targets (OPTARS) attached to it.

Operating Target (OPTAR)

Within an RC, the OPTAR will identify certain types of money control such as whether the
money source is Direct (from Major Command) or Reimbursable (from another activity). The
OPTAR record contains a “check for funds” feature that allows for more control over the
associated Site’s spending. An OPTAR can never be attached to more than one RC. Each
OPTAR can have one or many Authorizations attached to it.

Authorization (AUTH)

Each Authorization is given only direct or reimbursable money as is dictated by the owning
OPTAR. The Authorization will identify different types of money control within the OPTAR
such as Ceiling or Fenced and Labor or Other (non-labor). An Authorization can never be
attached to more than one OPTAR; however, multiple Authorizations can be attached to one
OPTAR. Each Authorization can have one or many Job Order Numbers attached to it.

The FA will distribute dollars at this Authorization level, and the dollars roll up to the assigned
OPTAR level.

Job Order Number (JON)

JONs are used to capture dollars spent when Sites input financial transactions. They are used as
a means to identify a specific line of accounting by their attachment to an Authorization,
OPTAR, and ultimately a Responsibility Center. JONs may be created in FASTDATA and
uploaded to STARS-FL or may be created in STARS-FL and brought into FASTDATA.




Serial Ranges
Serial Ranges are provided to Sites for use in automatically assigning the last four positions of a

Milstrip DCN and the last five positions of a standard document number (SDN). For example, a
Milstrip DCN would begin with a service code and UIC, followed by the Julian date. The last
four positions are derived from the serial range established by the FA.

N00188 3091

A standard document number also begins with the service code and UIC, but it is followed by the
2-position fiscal year and the document type. The last five positions are derived from the serial
range established by the FA.

N00188 13 TO ____ _

Serial ranges may be set up for one document type (such as the TO above for travel orders) or
may be set up to accommodate all document types.

Serial Ranges can be established so that the Site can use the range when creating documents for
any existing OPTAR - OR - the range can be established so that it is specific to only one
OPTAR. To accomplish this, when creating the new serial range, the FA would have to “Set
Site” and then choose the desired OPTAR from the RC/OPTAR dropdown.

Mew Serial
Serial l l
site: | 0FF00 || SetSte | Description: RCIOPTAR | v
Beginning Serial: Ending Serial: Last Serial: 00000 A4 701
, o ABJOT
SDH UIC: Deactivate: [ | 003
Service Code: | N - Navy Activities (excluding Marine Corps) L BU /02
BU / 09
WY Y0
TR 1A

Serial Ranges cannot overlap the Beginning or Ending Serial Number of another Serial Range
for the same document type within the same SDN UIC.

The Fund Administrator has the capability to deactivate/reactivate and/or delete a serial range
that has been released to a Site. The steps required for these actions are provided in your Online
Help.



REPORTING TROUBLE CALLS

To allow the FA to determine the type of trouble call that is being addressed, all FA issues
requiring assistance should be filtered through the System Administrator Alternates at each FA.

FASTDATA Web has introduced new functionality that allows the Alternate System
Administrator or the FA user assigned to Funds Management privileges to be able to move and
rearrange Financial Framework; and this new functionality may allow the FA to resolve many of
the issues that arise. Therefore, users should first contact their Supervisor at the Fund
Administrator level; then contact the Alternate System Administrator for his FA; and if issues are
still not resolved, contact the FASTDATA Help Desk.

The FASTDATA Helpdesk is now operated at NETPDTC in Pensacola, Florida. Contact
number is: 1-850-452-1001, Option 1, then Option 5. Email address is:
Fastdata.helpdesk@navy.mil.

If a call is placed to the 877-number, your issue will go directly to the customer representatives
who will be responsible for the resolution of your issue. They can document and create a ticket
for you, and possibly provide guidance on your first call, depending on the nature of the
problem.

For after-hours support, you can email the nature of your problem to the above helpdesk email
address; and it will be addressed first thing on the following business morning.

NOTE: If a user is having difficulty signing on to FASTADATA, a message will be displayed
that includes the name and contact information for his System Administrator or Alternate.


mailto:Fastdata.helpdesk@navy.mil
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FASTDATA WEB NAVIGATION

When a new FA user types in the FASTDATA Web URL, a Legal Notice page will appear.
After reading it and clicking OK, first time users will receive a screen containing the following:

Please Login

Uzername:

Pazzword:

The first time you use FASTDATA, enter the Username and Password that was provided to you.
Your CAC will be enabled for future logons. Once you are connected to FASTDATA, the
first screen you will see will be similar to:

A Funds Administrafon and Standardized Document Automation System

FASTDATA Version REL_10-1K.0022 FYMTR: 20131 Home | Help | Logout

Please Select a Role

System Administrator b

In the “Please Select a Role” area, the highest level to which you have been assigned will be the
first role shown. All roles to which you have been assigned will be visible by using the
dropdown arrow.

Select your applicable FA from the dropdown list to reach a screen similar to:

\

q ECUCOH0 - EDUCATION PROGRAMS \ e
FA STDAT i Change Role
Funds Administrafion and Standardized Document Automation System

[TOGGLE MENU] FASTDATA Version REL_10-1K.0022 Current Role: FA EDUC00, FY/QTR: 2011/4 Home | Help | Change FA/FY/QTR | Logout

Funds Management...




Notice that the current Version of the FASTDATA application is displayed on the top, left of the
screen. At the top right, use the dropdown list to display all roles to which you have been
assigned. To switch from the present role to another, highlight and click on the desired new role
and select Change Role. Other header items are:

Current Role - The role the user has selected for this FASTDATA session, including the FA ID.

FY/QTR: The fiscal year and quarter in which the user is working. This may be changed, if
desired. See “Change FA/FY/QTR” below.

Home — Selection of this header item returns the user to the Main Menu. (To get from one menu
item to the next, selecting Home will close the screen you currently have open and take you back
to the menu page to select another menu item.)

Help — Select Help to view online Help for the currently displayed page.

Change FA/FY/QTR — This option allows you to change the current FA, Fiscal Year, and
Quarter. (To run Reports or perform any function in other than Current Year, select this option.)

Logout — Select Logout to return to the FASTDATA Login page.
The main functions available to the FA are listed on the left side of the screen as shown on the

figure below. Each of these main levels contains sub-levels that are listed on the next page and
described in detail throughout the User Guide.

EDUCON - EDUCATION PROGRAMS b
FASTDATI l Change Role
Funds Administrafion and Standardized Document Automation System

'OGGLE MENU] FASTDATA Version REL_10-1K.0022 Current Role: FAEDUCOD0, FYIQTR: 20114 Home | Help | Change FA/FY/QTR | Logout

Fund= Management. ..

Utilities. ..

Reports...

File Manager...
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Funds Management Sub-levels:

Funds Management...

FA Summary

Rezource Authorization
Build Financial Framew
Invalid Authorizations...
Releaze To Site

Cost Redistribution...
Correct Expenditures
Expenditure Cost Transfer...
Reconciliation Document...

SuspendiUnsuspend...

Suzpend Mon-preceded Expenditures

Utilities Sub-levels:

Litilities. ..
Lo ES
Ext. Interface Funds Check
Process Outyear
Process Year End

Sites

Automatic Guarter Roll

Reports - The FA Reports menu provides a variety of reports for users with the necessary
access. When you open a report, it displays in the Print Preview page, allowing you to see how
the report will print before actually printing it. You can print and save your reports in standard
Adobe Format, Comma Separated Value format or Excel format including column headers.

File Manager Sub-levels:

File Manager...
File Regiztration Dizplay
Automated Jobs
File Inventory
Select RCs for JON Export

File Manual Export (BUD)

File Manual Upload...

Maintain Susp Ext Trans...
11



THIS PAGE INTENTIONALLY LEFT BLANK

12



FA FUNCTIONS

GENERAL INFORMATION — PLEASE READ!

e FASTDATA provides automatic generation of accounting transactions that travel from the
Sites via the FA to STARS-FL. After transactions have been paid in STARS-FL, the
expenditures are imported into FASTDATA by the FA, who then releases valid expenditures
to the appropriate Sites for posting to their records.

o There are references throughout the User Guide to the “GUI System.” GUI stands for
Graphic User Interface. This is the Power Builder, Client-Server system that existed before
FASTDATA Web. Because many users of this guide are familiar with the GUI system,
comparisons are made sporadically between the two systems.

e Keep in mind that any time CLOSE is performed prior to SAVE, all input or changes will be
lost, and the user will be taken back to the prior screen.

e You are encouraged to NOT to use the Browser Back Button, as the selection of CLOSE or
HOME on the FASTDATA menu bar will perform this function, depending on what screen
the User is working.

e All FA User access is defined by the System Administrator.

e Throughout the Guide, you will see links to the various sections. Simply click on the link

and you will be taken to the desired information.

All subsequent pages assume the FASTDATA user is signed onto the system, following the
steps in the EASTDATA Web Navigation section of this document.

13



FUNDS MANAGEMENT

Each of the Funds Management features provides the FA the functionality to build and maintain
its financial structure and to release this data to the Sites associated to the FA. The Funds
Management functionality also allows for the cost redistribution and correction of suspended
expenditures at the FA level, as well as the ability to suspend/un-suspend expenditures and
accounting transactions. New features are the Resource Authorization and Expenditure Cost
Transfer, as you will see described in the upcoming pages.

Fund=s Management...
FA Summary
Resource Authorization
Build Financial Framework...
Invalid Authorizations. ..
Release To Site
Cost Redistribution...
Correct Expenditures
Expenditure Cost Transfer...

Reconciliation Document...

Suspend/Unsuspend. ..

FA SUMMARY

The seven tabs on the view-only FA Summary page provide users quick access to data associated
with the selected FA.

FA Summary
Site Ser RC OPTAR JOI Uzer
1

Site Tab

The first tab displays all Sites associated to the FA. For each, you will see the Site Description,
Authorized amount, Obligated amount, and the available Balance. The Site totals will display at
the bottom of the list. (See figure below.)

14



FA Summary

Y CYBER

SC SCO/HTI
ZZ HDQTR UFRS
Total

2,335,900.00 5,474,536.26
1,500.00  249,621.21

IR PACOM HQ INTEL REQ & FM

0.00 0.00
0.00 0.00

Site Seria RC OPTAR o Jo ze
Filter
Direct/Reimburzable; bl
Site: Dezcription Authorized Obligated Balance
CMP  EEE FUNDING 0.00 10,554.00 (10,554.00)

(3,138,636.26)
(248,121.21)

0.00
0.00

2,337,400.00 5,734,711.47 (3,397,311.47)

To Exit the screen, select Close. To move to a different tab, click on the desired tab.

Serial Tab

Cloze

The Serial Range tab of the FA Summary will display all ranges available in each Site associated
to the FA. The information displayed will list the Site, Deactivated symbol (if checked),
Beginning and Ending serial range, Last serial used in that group, Description, Service, SDN
UIC, RC, and OPTAR. (RC and OPTAR will only be listed if the serial range was restricted to
use by that particular combination.)

FA Summary

Site Serial RC OPTAR Auth JON User
Site’ Deactivated’  Beginning'  Ending Last Dezc Service' SOMUICT RCT OPTAR
cme IO EE200 EE400 EE201 EEE Funding (J2/USF1) M 65299 MAA NSA
cr T 930 Z960 C931 MILSTRIP M 65299 MAA NSA
Y - CL700 CL900 CL703 Cyber M 65299 NSA S NSA
cr T CY700 CY900 CY718 Cyber M 65299 MAA NSA
cr T CY300 C¥820 00000 SAT 302 £2 M 65299 MAA NSA
Y - CY300 CYg§20 CY300 SAT 302 #1 M 65299 NSA NSA
IR - 05500 05599 05500 IR HQ GSA/FEDEX M 65299 MAA NSA
IR r R5000 R5100 00000 IR HQ TRAWEL M 65299 MAA NSA
IR - R5200 R5400 R5205 IR HQ FUNDING DCCS N 65299 MAA NSA
sc & SC100 SC300 00000 SCD HTI M 65299 MAA NSA
ZZ r ZZ100 ZZ399 00000 HDOQTR UFRS M 65299 MAA NSA

15



RC Tab

The RC tab will provide a summary of all RCs within the FA framework. Displayed on the
screen will be each RC code, applicable FY, RC Funds amount from the RC record, Authorized
amount from all Authorizations associated to the RC, Obligated amount from all Sites
associated to the RC, and Available Balance at the RC. The bottom of the list will show the
grand total for all RCs within the FA.

FA Summary

Site Seria RC QOPTAR Auth JON s
RC FY RC Fundz'  Authorized Obligated Balance

AN 2010 0.00 100.00 0.00 100.00
AV 2010 500.00 300.00 0.00 500.00
| 2010 0.00 1,000.00 52.12 047.88
MP 2010 0.00 2,334,700.00 2,412,695.97 (77,995.97)
FM 2010 0.00 0.00 0.00 0.00
PN 2010 0.00 &600.00 20.00 580.00
Total 500.00 2,337,200.00 2,412,768.09 (75,568.09)

Select Close to exit, or click on another tab.
OPTAR Tab
The OPTAR tab will display all OPTARS associated to the FA to which the user is signed on.

The list will display, by RC, OPTAR and Title, Authorized amount, Obligated amount and
Available Balance. Totals for the entire FA will be displayed at the bottom of the list.

FA Summary
Site Seria RC | OPTAR | Auth JON ser

RC OPTARTitle Authorized Obligated Balance

AN AND1 ANNA ALV 100.00 0.00 100.00
AN AVMD1 ASH ALY 800.00 0.00 800.00
L LJ011 MFM OFTAR 1,000.00 52.12 947,88
MP CA 12/110C EEE Funds 0.00 5,053.00 (5,053.00)
MP CB USF] EEE Funds 0.00 5,500.00 (5,500.00)
PN PMN1 PNS NEWS 600.00 20.00 580.00
Total 2,337,200.00 2,412,768.09 (75,568.09)

Clo=e
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Auth Tab

The Auth tab will display by RC, OPTAR, Authorization, Total Authorizations, Total

Obligations, & Available Balance. The grand total for the FA will be reflected on the bottom.

FA Summary

Site Seria RC OPTAR Auth J ser
RC OPTAR  Awuthorization'  Total Autherizations© Total Obligation2 ' Available Balance
AN AND1 ANODOL 100.00 0.00 100.00
AN ANVDL ANDDO1 00.00 0.00 500.00
| L1011 LJoo11i 1,000.00 52.12 547.88
MP ZA CMP CA 0.00 5,053.00 (5,053.00)
MP CB CMP CB 0.00 5,500.00 (5,500.00)
MP ZE ZZ ZE 0.00 0.00 0.00
MF ZF ZZ ZF 0.00 0.00 0.00
P PMN1 PN1001 600,00 20.00 580.00
Total 2,337,200.00 2,412,768.09 (75,568.09)

Select Close to exit or click on another tab.

JON Tab

The JON tab will display all of the JONs built into the FA’s financial framework. The JONs will
be listed by associated RC, OPTAR, Authorization, JON, JON Description, and Obligated
amount. The bottom will show the total obligated for all JONs in the FA.

FA Summary
Site Serig COPTAR A JON ser

RC OPTAR  Authorization JON Dezcription Obligated

MF REIME 1 REIMBE1 652990983399 REIMB 1 15.00
AN AND1 ANDDOL 652000AMMNAL AMNMNA ALV 0.00
AN ANVD1 ANO001 632990ASHAY ASH AVL Q.00
MP ME BOTHO1 652990B0TH1 CYBER Trng Tuition 4.00
MP Z0 ZZ 20 63299022003 HDQTR UFRS TUITION 0.00
MP ZE ZZ ZE 652000272701 HDQTR UFRS SUPPLIES 0.00
MF ZF ZZ ZF 652990Z22W01 HDQTR UFRS MINOR EQUIF 0.00
Total 2,461,043.09

Select Close to exit or click on another tab.

User Tab - The User tab will list all authorized Users by Name and User ID.
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RESOURCE AUTHORIZATION (RA)

Funds received from Major Commands via a funding document such as the NC2168-1 must be
entered in FASTDATA Web via the Resource Authorization menu item. As shown below, this
entry point is located under the Funds Management option of the FA. Notice that the RA is
located above Build Financial Framework. This is because in the Web, before the FA can be
operational and build its financial framework, it MUST have a Resource Authorization
established.

The Upper Level management of funds available in the Web now provides for levels at the
Major Command (BSO), Component Command and Resource Manager above the FA level
meaning that the Resource Authorization can be established by any of the upper levels and
distributed or it may be established at the FA level. The illustration in this Guide sets up the
Resource Authorization at the FA level only. Various scenarios of how to use the Upper Level
funding chain are provided in Appendix A or you may see the “User Guide for Upper Funding
Levels” for details. (This User Guide may be found at the same location on which this FA User
Guide was found.)

When an activity is converted to FASTDATA Web, the RA will be converted into the FA. Once
established, it can be modified as needed. A new RA can also be set up.

Fundz Management...

FA& Summary

Resource Authorization <«e—

Selection of Resource Authorization from the menu above results in the RA Administration-
Summary screen. This Summary screen will display any converted or established Resource
Authorizations.

Re=zource Authorization Administration - Summary

Delete History Details Update Outyear Created By  APPN OB Holder
1] [:} NAVYORG 17 11/12 1319 EDUOD

T e (o [ > EDUCO0 17 111804  NAV99
| = | (& &y b EDUCO0 17111804  NVYOD
: (a /2= EDUCO0 17 11 1804  NAVOO

| Add New Rezource Authorization | | Closs
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RA ADMINISTRATION-SUMMARY SCREEN ELEMENT DESCRIPTIONS

Delete

History

Details

Update

Outyear

Created By
APPN
OB Holder

Add New
Resource

Authorization

Close

Select this icon to delete the associated Resource Authorization.
However, you cannot delete an RA that has a distributed subhead.
Select the History icon to view the general information regarding the
authorization and details of the subheads. See additional information
below.
Select the Detail icon to view subhead details including amendment
information. See additional information below.
Select the Update icon to modify the subhead information. You may add
or decrease funds or add a new subhead. See additional information
below.
Select the Outyear icon to promote the authorization to the Outyear. See
additional information below.

NOTE: In the Web the RA must be promoted to the Outyear before
the RC can be promoted.

Identifies the Role that initiated the Resource Authorization.
Identifies the appropriation associated with the Resource Authorization.
Operating Budget Holder ID.

Select this button to add a new Resource Authorization. See additional
information below.
Select this button to close the Resource Authorization Summary page.

You may sort the columns in either ascending or descending order by clicking on the column

headings.
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RA ADMINISTRATION-SUMMARY SCREEN OPTIONS

History Icon

Re=zource Authorization Administration - Summary

Delete HHistu:unr\Details Update Outyear Created By  APPH 0B Holder
Qﬂl D MAVYORG 17 11712 1319 EDUOO

| Bl 8 [2? > EDUCOD 17 11 1804  NAVSS
| E| 8! [2? > EDUCO0 17 11 1804  NVYOO
il | T ( [29 [:> EDUCDOD 17 11 1804  NAVOO

| Add New Resource Authorization | | Closs

The History tab is used to view the general information regarding the authorization and details of
the subheads that make up the authorization. The page is divided into two sections; General and
Subheads. If the screen displays another history button in the Subhead section, you may drill
down to the lowest level of history of the RA. The History screen is shown in two parts below:

Left side of screen:

Reszource Authorization History

General

Funding Type: O&MN OB Holder: |MNW™00 Department: |17 Approval Date: 10/1/2008 Expired Date:

Begin Fiscal Year: 2011 End Fiscal Year: |2011 APPN: (1204 Effective Date: 10/1/2008

Subheads

History Subhead Sequence Mbr FY Remarks BCN Sub Allot Ass oc PAA Cost Coc
[1zoo o 2011 |Basic | |

Elements displayed in the General section of the History figure above are defined below:

¢ Funding Type — Funding Type determines the structure of the Line of Accounting
(LOA). Possible types are Operations & Maintenance, Navy (O&MN), Allotment
(ALLOT), Reserve Personnel, Navy (RPN), Military Personnel, Navy (MPN), and
Research and Development (RDT&E)

e OB Holder — Identifies a unique activity. This is usually a UIC.
Department - A two-digit numeric identifier of the governmental department associated
with the appropriation. For example, 17=Navy; 97=DOD.

e Approval Date - The date the appropriation was approved.
Expired Date - This is an optional field used with multiyear appropriations. When
entered, it must be equal to or greater than the Effective Date. The Expired Date
indicates the extended period of performance beyond the ending date of the appropriation
during which new obligations may be made for the ending fiscal year up to this date.
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Begin Fiscal Year - Identifies the first year of the appropriation.

End Fiscal Year - Identifies the final year of the appropriation.

APPN (Appropriation) - A 4-position code that identifies the Fund Account authorized
by Congress to incur obligations for specified purposes and to make payments from the
Treasury. Examples are: 1804 for O&MN and 1319 for RDT&E.

Effective Date - The date when spending of appropriation money can begin.

Elements displayed in the Subhead section on the left side of the screen are defined below:

History - If the screen displays another history button in the Subhead section, you may
drill down to the lowest level of history of the RA.

Subhead — A four-position code identifying the charges and credits of the first division
level below the appropriation.

Sequence Nbr — Identifies the number of consecutive changes that have been made to a
subhead. There will be no entry in this field upon initial establishment of a subhead.
FY — The beginning fiscal year of the appropriation.

Remarks -Brief remarks describing the purpose of the subhead.

BCN, Sub Allot, AAA, OC, PAA — Bureau Control Number, Sub Allotment,
Authorizing Accounting Activity, Object Class and Property Accounting Activity taken
from the funding document.

Right side of screen:

Cost Code = Q1 Funds Q2 Funds 3 Funds Q4 Funds Year
| | | 4,000.00 | 4,000.00 | 5,000.00 | 5,000.00 18,000.00
Total: 4,000.00 4,000.00 5,000.00 5,000.00 18,000.00

Elements displayed in the Subhead section on the right side of the screen are defined below:

Cost Code, TTC — Cost Code and Transaction Type Code from the funding document.
Q1-Q4 Funds — Quarterly amounts allotted for the listed Subhead.
Year — Total of the quarterly amounts.
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Detail Icon

Re=zource Authorization Administration - Summary
Delete  History HDetails \ Update Outyear Created By  APPH 0B Holder
Qﬂl D MAVYORG 17 11712 1319 EDUOO
| e W] 7 > EDUCO0 17 11 1804  NAVS9
Tl | [ 25 [:} EDUCOD 17 111804  NVYOO
i | K ( g > EDUCO0 17 111804  NAVOD
~ V=
| Add Mew Resource Authorization | | Cloze

Select the Details icon to view subhead details including amendment information. Upon
selection, the Resource Authorization Detail screen will open. Due to the size of the screen, the
Details screen is shown in two parts below:

Left side of screen:

Rezource Authorization Details

General

Funding Type: 03N 0B Holder: |NAWDOD Department: |17 Approval Date: 10/1/2010 Expired Date:

Begin Fiscal Year: |2011 End Fiscal Year: [2011 APPN: 1804 Effective Date: 10/1/2010

Subheads
Detailz Subhead Sequence Nbr  FY Remarks BCN Sub allot Ass oc PAA
@ [0 o [2011 [RAPPY HEW FY NAWOD o lossses oo |ooooo1
Subheads

Elements displayed in the General section of the Details screen above are defined below:

e Funding Type - Funding Type determines the structure of the Line of Accounting
(LOA). Possible types are Operation & Maintenance, Navy (O&MN), Allotment
(ALLOT), Reserve Personnel, Navy (RPN), Military Personnel, Navy (MPN), and
Research and Development (RDT&E).

e OB Holder - Identifies a unique activity. This is usually a UIC.

Department - A two-digit numeric identifier of the governmental department associated
with the appropriation. For example, 17=Navy; 97=DOD.

e Approval Date - The date the appropriation was approved.

Expired Date - This is an optional field used with multiyear appropriations. When
entered, it must be equal to or greater than the Effective Date. The Expired Date
indicates the extended period of performance beyond the ending date of the appropriation
during which new obligations may be made for the ending fiscal year up to this date.

e Begin Fiscal Year - Identifies the first year of the appropriation.
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End Fiscal Year - Identifies the final year of the appropriation.

APPN (Appropriation) - A 4-position code that identifies the Fund Account authorized
by Congress to incur obligations for specified purposes and to make payments from the
Treasury. Examples are: 1804 for O&M,N and 1319 for RDT&E.

Effective Date - The date when spending of appropriation money can begin.

Elements displayed in the Subhead section on the left side of the screen are defined below:

Details — Allows the user to drill down to lower level details of the selected subhead.
The user may continue to drill down to lower levels as long as there is an icon in the
Details column.

Subhead — Subhead is a four-position code identifying the charges and credits of the first
division level below the appropriation.

Sequence Nbr — Identifies the number of consecutive changes that have been made to a
subhead. There will be no entry in this field upon initial establishment of a subhead.
FY — The beginning fiscal year of the appropriation.

Remarks -Brief remarks describing the purpose of the subhead.

BCN, Sub Allot, AAA, OC, PAA — Bureau Control Number, Sub Allotment,
Authorizing Accounting Activity, Object Class and Property Accounting Activity from
the funding document.

Right side of screen:

Cost Code TTC Q1 Funds Q2 Funds 03 Funds Q4 Funds
Inawoo11234sn |20 | 15,000.00 | 10,000.00 | 10,000.00 | 5,000.00
Total: 15,000.00 10,000.00 10,000.00 5,000.00

Year
40,000.00
40,000.00

Elements displayed in the Subhead section on the right side of the screen are defined below:

Cost Code, TTC — Cost Code and Transaction Type Code from the funding document.
Q1-Q4 Funds — Quarterly amounts allotted for the listed Subhead.

Year — Total of the quarterly amounts.

Total -This line provides the grand total for quarters 1-4 for all subheads listed, and a
grand total of funds for all subheads.
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Details Drill down- On the left hand side of the Details screen, if there is an icon in the Details
column, the user may drill down to lower level details of the selected subhead.

Resource Authorization Details

General

Funding Type: 03N OB Holder: [NAWDD Department: |17 Approval Date: 10/1/2010 Expired Date:

Begin Fiscal Year: |2011 End Fiscal Year: [2011 APPHN: 1804 Effective Date: 10/1/2010

Subheads /
Detailz Subheaﬂ'ﬁzquence Nbr  FY Remarks BCN Sub Allot Asn ocC PAA
@ [0 o 2011 [RaPPY HEW FY NAWOD o loseses oo o000
Subheads

An example of drilling down to the FA Funding screen is shown below, listing all RCs that have
been established for the FA to which you are signed on, including their quarterly funding
amounts:

F& Fund Details - Fund Detail

APPN: 17 10 1304
FA Funding
Subhead Remarks Sequence Nbr BCN Sub Allot AAA oC

L1o1 BASIC 0 65322 0 0689388 ooao

Pas, Cost Code TTC Q1 Funds Q2 Funds Q3 Fund=s Q4 Funds Total
oooooz  652990CYQO01 2D 0.00 0.00 1,000.00 500.00 1,500.00
RCs //
Details RC Q1 Funds Q2 Funds Q3 Fund=s Q4 Funds Total

@ AN 0.00 0.00 0.00 0.00 0.00
m AN 0.00 0.00 500.00 500.00 1,000.00

Continuing to select the Details icon will provide information regarding the OPTARS that have
been established for the selected RC:

Selecting the Details icon once more will provide information regarding the Authorizations that
have been established for the selected OPTAR:
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OFTAR

OPTAR  Description Direct Reimb Cd

ANDL ANMNA ALY D
Authorizations /
Details  Authorizat Labor Cd
] ANDDD1 N
Encumbered
0.00 0.00 0.00 0.00

Inventory Issue Q1 Authorized Q2 Authorized Q3 Authorized Q4 Authorized Total Authorized
50.00

Total Obligated Total Authornzed
0.00 100.00

50.00 100.00

Continuing to select the Details icon will provide information regarding the JONs that have been

established:

FA Fund Details - Authorization Detail

APPN: 17 10 1804

Authorization
Authorization Labor Cd

FA Funding

Subhead Remarks Sequence Nbr BCN
L1001 BASIC 0] 65322

PAA Cost Code TTC Q1 Funds Q2 Funds
0oooo2 852950CY Q01 2D 0.00

RC

RC Q1 Funds Q2 Funds

AN 0.00

OPTAR

OFTAR Description Direct Reimb Cd

ANDL ANNA ALY o

0.00

0.00

Sub Allot FUTENLY ac
0 068988 000
Q3 Funds Q4 Funds Total
1,000.00 500.00 1,500.00
Q3 Funds Q4 Funds Total
0.00 0.00 0.00

Total Obligated Total Authorized
12.00 100.00

ANODOL M
Encumbered Inventory Issue Q1 Authorized Q2 Authorized Q3 Authorized Q4 Authorized Total Authorized
0.00 0.00 0.00 0.00 50.00 50.00 100.00
Job Orders //
Details Job Order Description Total Obligated
m 5532990ANNAL ANMA ALV 12.00
And the final drill down would display any documents that have used each selected JON.
Documents
DCN Acrn Last Sequence Nbr Actual Cost
MNE529910WRCY735 AR oo 10.00
ME529910WRCY739 Al oo 2.00
Total
12.00
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Update Icon

Re=zource Authorization Administration - Summary
Delete  History Details HUpdatE N Outyear Created By  APPN OB Holder

1] [:} NAVYORG 17 11/12 1319 EDUOO
T | 1) y > EDUCO0 17 11 1804  NAV99
i | | (L 25 > EDUCDD 17111804  NVYOO
T & 1 25 > EDUCO0 17 111304  NAVOO

— —
| Add New Resource Authorization | | Cloze |

This menu option may be used to make changes to existing Resource Authorization subheads or
create new subheads. The page is divided into two sections: General and Subheads. Due to the
size of the page, it is shown below in two parts.

Left side of screen:

Resource Authorization Update

General

Funding Type: MPN 0B Holder: |NAWVDD Department: |17 Approval Date: 2/%2010 Expired Date:

Begin Fiscal Year: 2010 End Fiscal Year: |2010 APPHN: 1452 Effective Date: 2/5/2010

Subheads

Delete Distribution Subhead Seguence Nbr FY Remarks BCN  Sub allot AAA oc PAA
& s o 2010 BASIC

|  Addsushead | | save

Elements displayed in General section of figure above:

e Funding Type - Funding Type determines the structure of the Line of Accounting
(LOA). Possible types are Operation & Maintenance, Navy (O&MN), Allotment
(ALLOT), Reserve Personnel, Navy (RPN), Military Personnel, Navy (MPN), and
Research and Development (RDT&E).

e OB Holder - Identifies a unique activity. This is usually a UIC.

e Department - A two-digit numeric identifier of the governmental department associated
with the appropriation. For example, 17=Navy; 97=DOD.

e Approval Date - The date the appropriation was approved.

e Expired Date - This is an optional field used with multiyear appropriations. When
entered, it must be equal to or greater than the Effective Date. The Expired Date
indicates the extended period of performance beyond the ending date of the appropriation
during which new obligations may be made for the ending fiscal year up to this date.
Begin Fiscal Year - Identifies the first year of the appropriation.

e End Fiscal Year - Identifies the final year of the appropriation.
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APPN (Appropriation) - A 4-position code that identifies the Fund Account authorized
by Congress to incur obligations for specified purposes and to make payments from the
Treasury. Examples are: 1804 for O&M,N and 1319 for RDT&E.

Effective Date - The date when spending of appropriation money can begin.

Elements displayed in Subheads Section of figure above:

Delete - Select the delete icon to delete the associated subhead. You may not delete a
subhead with a distribution that has a funds balance or is cited in a Fund Administrator's
financial framework.

Distribution - Select the distribution icon if you wish to change subhead details, or make
a distribution (according to your role) to a Component Command, Resource Manager, or
Fund Administrator.)

Subhead - Subhead is a four-position code identifying the charges and credits of the first
division level below the appropriation. You may change the name of a subhead. The
change will apply to all funding distributions and RCs that cite the subhead.

Sequence Nbr - Identifies by number, the most recent change to the subhead.

Remarks - A brief description of the purpose of the subhead. You may change the
Remarks at this page.

BCN, Sub Allot, AAA, OC, PAA, Cost Code, TTC - Line of Accounting (LOA)
elements- You may modify and distribute changes to LOA data elements at this page.
LOA changes must be applied to distributions at all levels. Funding distributed to the FA
will be applied to all RCs that cite the funding line.

Add Subhead - The RA Update screen will refresh and a blank line will allow a new
subhead to be added as well as the funds authorized. Select this button if you wish to add
a new subhead to the Authorization.

Save - Saves the changes you have made to the page.

Right side of screen:

Cost Code TTC Q1 Funds Q2 Funds Q3 Funds Q4 Funds Year

| | 0.00 | 0.00 | 0.00 | 1,000.00  1,000.00

Total: 0.00 0.00 0.00 1,000.00 1,000.00

Close

Q1-Q4 Funds — Quarterly amounts allotted for the listed Subhead.
Year — Total of the quarterly amounts.

Total -This line provides the grand total for quarters 1-4 for all subheads listed, and a
grand total of funds for all subheads.

Close - Closes the page and returns you to the Resource Authorization Administration
Summary page.
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Outyear Icon

Re=zource Authorization Administration - Summary

Delete  History Details  Update rﬁutvear\ Created By~ APPN 0B Holder
Qﬂl D MAVYORG 17 11712 1319 EDUOO

ﬁl QEII [2? D> ECUCOO 17 11 1804 MAVDD
I} (2 7 > EDUCO0 17 111804  NVYOO
i V8 7 | EDUCOD 17111804  NAVOO

| Add New Resource Authorization | | Closs

FASTDATA provides the capability to promote the current year Resource Authorization to the
next fiscal year, the Outyear. The ability to promote an RA is provided to the MC, CC, Resource
Manager and FA roles. However, promoting an RA to the Outyear is limited to the role that
created the RA. Roles that did not create the authorization have view-only privileges.

PROMOTING THE RA MUST BE COMPLETED BEFORE THE PROMOTE
OUTYEAR FOR THE RCs CAN BE ACCOMPLISHED!

Resource Authorization Promote to Outyear

General
Funding Type: O&NMN 0B Holder: 53338 Department: &7 Approval Date: 10/1/2009 Ex
Beqgin Fiscal Year: 2010  End Fiscal Year: 2010 APPN: 0100 Effective Date: 10/1/2009
Subheads

Promote  Outyear

@ | Feio Subhead Seguence Mbr Fr Remarks BCN

O E;’:::ntmuted 4204 o 12010 [4404 |

The user would place a check in the Promote to Outyear column for those RAs he wishes to
promote to the next fiscal year.

Promoting Outyear for Multiyear Appropriations is covered in Appendix B.
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Adding a New Resource Authorization

When a new funding authorization has been provided to an FA for an appropriation, a new RA
has to be established.

Re=zource Authorization Administration - Summary

Delete History Details Update Outyear Created By  APPN OB Holder
1] [:} NAVYORG 17 11/12 1319 EDUOD

m B8 ( 7y > EDUCOD 17111804  NAVSS
| 5 (& /2= EDUCOD 17111804  NVYOO
m B 8! 7 P> EDUCOD 17111804  NAVOO

‘ | Add New Rezource Authorization | | Close |

Due to the size of the New Resource Authorization screen, it is shown below in two parts.

Left side of screen:

Mew Resource Authorization

General
Funding Type: | O&MN |+ OB Holder: Department: Approval Date: "l Expired Date:
Begin Fiscal Year: |41 0T End Fiscal Year: APPN: Effective Date: '|
RPN
MPN
ROT&E
Subheads

Delete Distribution Subhead Sequence Nbr FY Remarks BCN Sub Allot AfA OC PAA Cost Code TTC Q1 Funds Q2 Funds Q3 Fur
Nao Funding Assigned

Total: 0.00 0.00 0.

[ Addsubhead | | save | | Ciose |

Elements displayed in the General section of figure above:

e Funding Type - Funding Type determines the structure of the Line of Accounting
(LOA). Possible types are Operation & Maintenance, Navy (O&MN), Allotment
(ALLQOT), Reserve Personnel, Navy (RPN), Military Personnel, Navy (MPN), and
Research and Development (RDT&E). The drop down arrow will provide a selection of
the appropriation funding types.

e OB Holder - Identifies a unique activity. This is usually a UIC.

e Department - A two-digit numeric identifier of the governmental department associated
with the appropriation. For example, 17=Navy; 97=DOD.
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Approval Date - The date the Resource Authorization was approved.

Expired Date - This is an optional field used with multiyear appropriations. When
entered, it must be equal to or greater than the Effective Date. The Expired Date
indicates the extended period of performance beyond the ending date of the appropriation
during which new obligations may be made for the ending fiscal year up to this date.
Begin Fiscal Year - Identifies the first year of the appropriation.

End Fiscal Year - Identifies the final year of the appropriation.

APPN (Appropriation) - A 4-position code that identifies the Fund Account authorized
by Congress to incur obligations for specified purposes and to make payments from the
Treasury. Examples are: 1804 for O&M,N and 1319 for RDT&E.

Effective Date - The date when spending of appropriation money can begin.

After entering the above information in the General section, select Add Subhead and continue as
follows:

Left side of screen (continued):

Mew Resource Authori

General
Funding Type: | O&MN & 0B Holder: |HAWSS Department: |57 Approval Date: |12/30/2010 'I Expired Date:
Begin Fiscal Year: | 2010 End Fiscal Year: | 2010 APPN: | 1304 Effective Date: | 1/3/2011 'I
Subheads
Delete Distribution Subhead Sequence Nbr FY Remarks BCN  Sub Allot AAA ocC PAA
| 2010

[ Adisubhead | | save | | Cose |

Elements displayed in the Subheads section of the figure above:

Delete — Allows for deletion of an eligible Subhead.

Distribution — After Subhead establishment, an icon may appear in this column if you
wish to change subhead details.

Subhead -Subhead is a four-position code identifying the charges and credits of the first
division level below the appropriation.

Sequence Nbr - Identifies the number of consecutive changes that have been made to a
subhead. There will be no entry in this field upon initial establishment of a subhead.
FY — The beginning fiscal year of the appropriation. It is normally used to enter
guidelines for the spending of funds.

Remarks -Brief remarks describing the purpose of the subhead.

BCN, Sub Allot, AAA, OC, PAA - Bureau Control Number, Sub Allotment,
Authorizing Accounting Activity, Object Class and Property Accounting Activity from
the funding document.
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Right side of screen, Subhead section:

Cost Code TTC Q1 Funds Q2 Funds Q3 Funds Q4 Funds Year
0.00 0.00 0.00 0.00| 0.00
Total: 0.00 0.00 0.00 0.00 0.00

| AddSubhead | | save | | Close |

Elements displayed in the Subheads section of figure above:

Cost Code, TTC (Transaction Type Code) - from Funding Document.
Q1 - Q4 Funds —Enter the quarterly amounts allotted for the listed Subhead.
Year —After Save, the system will generate a total of the quarterly amounts.

Total —After Save, this line provides the grand total for quarters 1-4 for all subheads
listed and a grand total of funds for all subheads.

e Add Subhead - Allows the user to add more subheads for the purpose of funds
distribution. You may add multiple subheads.

e Save - Select this button to save your data when you have completed adding new
subheads.

e Close - Closes the New Resource Authorization page.

Updating a Resource Authorization

To change Subhead information or funding, select the Update Icon from the RA Admin-
Summary screen.

Resource Authorization Administration Ammar\f

Delete History  Details Update  Qutyear’ Created By APPN 0B Holder

| B 1) [ B 974404 17 10/11 1319 L1001

T B 1) V4 B 974404 17101453 NAVOO
18] B JOC-MC 17101804  NAV33

m B @ A 974404 17101804 65299
18] B DIA-RM 97100100 68389

| Add Mew Resource Autherization | | Close |

The Resource Authorization Update screen will appear as shown below:
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Resource Authorization Update

General

Funding Type: Q&MN 0B Holder: |8525% Department: |17 Approval Date: 4/21/2010 Expired Date:

Begin Fiscal Year: (2010 End Fiscal Year: |2010 APPN: 1804 Effective Date: 4/21/2010

Subheads /

Delete Distribution Subhead Sequgfice Nbr FY Remarks BCN  Sub Allot AAR ocC PAA
o Li01 1 2010 BASIC 85322 0 088833  ||000 000002
o Loz o 2010 AMD 1 §5322 0 058983  ||000 000002

|  AddSubhead | | save

Fields that may be changed will appear in white. After a successful Save of the modified data,
there will be an increase in the Sequence Nbr field.
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BUILD FINANCIAL FRAMEWORK

Once the Resource Authorization has been established, the FA may build the Financial
Framework. Options are listed on the menu below and will be addressed on the following pages:

Fundz Management...

FA Summary
Rezource Authorization
Build Financial Framework... <—
RC...
OPTAR Admin
Auth...
Serial Admin
Grantor Admin

Job Crder Admin

RC

Selection of RC from the sub-menu results in two options as shown below.

Admin

Fundz Maintenance

RC Admin provides the RC Administration-Summary screen as shown below:

RC Administration - Summary

Filter
RC:
Results

PAGE: 1

Delete Edit ID Total

M (@ a8 1500000
I (@ su s.000.00
| g ™y 0.00

| Create RC || Close |
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Screen Elements:

Filter Section - To use the Filter, enter an RC ID and select the Filter button. The system
will initiate a search for the desired RC and display it in the Results section.
Results Section —

Delete - Click on the Delete icon to delete the selected RC.

Edit -Select the edit icon to navigate to the RC Administration-Detail page where
modifications can be made.

ID -The ID for the selected RC.

Total -The total of available funds for the selected RC.

Create RC -Select this button if you wish to create a new RC. This button is
disabled when FA Funds are not available. If you attempt to create an RC before
having received or created an RA for your FA, you will receive an error that you must
first set up funds via the Resource Authorization screen prior to creating an RC.
Additional information for creating an RC is provided below.

Close -Closes the Responsibility Center Administration-Summary page.

Adding a New RC

Selecting the Create RC button will result in a screen similar to:

Available FA Funds
Available Funds Funding Type Appropriation  Subhead OB Holder Total
G} CaEMN 17 11 1804 3705 MNAWSS 6,000.00
{:} OaEMN 17 11 1804 1200 NYWY00 2,000.00
O ROTEE 17 11/12 1319 4200 ECLIO0 3,000.00
{:} CEMN 17 11 1504 1300 NAWOD 17,000,00
| Create RC || Cloze |
This page identifies the Funding Type, Appropriation, Subhead, OB Holder and amount of funds

available for each existing RA. Move the radio button in the Available Funds column to the

Appropriat
creation of

ion that will provide your funds. Select the Create RC button to continue with
a new Responsibility Center. You will receive a screen similar to:
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Resource Authorization Available Q1 Funds Q2 Funds Q3 Funds Q4 Funds Year
FA Funds 15,000.00 10,000.00 10,000.00 5,000.00 40,000.00
FA Funds Available 5,000.00 5,000.00 5,000.00 2,000.00 17,000.00
FA Funds Available Year-To-Date 17,000.00
MNew Responsibility Center
RCID TR Dept: 17
Dept: 17 AAA 052585
BFY: 2011 EFY: 2011
Basic Symbal: 1804 SubHd: 1300
BCN/BP ALLOT: |NavoD SADB S |0
Budget System: | None v PAA Type: | 2 - NRFCWASHNRFCGUSTARS v
System Code: 1-REMS (O&MMN and DBOF) Cost Code: |5- STARSFL v
Expenditure Variance %: |0 Expenditure Variance Amt: |0
Transmit Acct Transactions: [] Mo Auth Funds Variance: [
Transmit 110 Autharizations: [] Transfer Authorization
Effective Date: | 10222011 [ Remarks
Release To Site” T
Delete  FY Q1 Labor Q2 Labor Q3 Labar Q4 Labar Q1 Other Q2 Other Q3 Other Q4 Other
i o 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Save loze

Screen Elements:
Resource Authorization Available Section —
e FA Funds-By quarter, the amount of funding in the Resource Authorization
associated with the current FA.
¢ FA Funds Available-The amount of funding remaining in the RA associated with the
current FA, available for other RCs or an increase to the displayed RC.

¢ FA Funds Available-Year-to Date -The RA funding available as of the current
quarter.

New Responsibility Center Section —

MNew Responsibility Center
RC ID TR Dept: 17
Dept: 17 AAA 052588
BFY: 2011 EFY: 2011
Basic Symbal: 1804 SubHd: 1300
BCHN/BP ALLOT: [Nav0D SAIOB Sfx: |0
Budget System: | Nene v PAA Type: | 2 - NRFCWASHINRFCGLISTARS v
System Code: 1-RMS (Q&MM and DBOF) Cost Code: | 5-STARSFL
Expenditure Variance %: |0 Expenditure Variance Amt: |0
Transmit Acct Transactions: [] Mo Auth Funds Variance: [
Transmit 110 Autherizations: [] Transfer Authorization
Effective Date: |10/24/2011 [~ Remarks
Release To Site: T
Delete  FY Q1 Labor Q2 Labar Q3 Labar Q4 Labor Q1 Other Q2 Other Q3 Other Q4 Other
I 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Save loze

e RC ID - A user-defined ID that may be up to 10 alphanumeric characters.
e TR Dept — A two-digit code identifying the federal agency providing funds under a
transfer appropriation.
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Dept - The two-digit designator identifying the governmental department to whom
the funds being specified are appropriated or the department responsible for
administering the funds. This is view only on the new RC screen, as it comes from
the Department Code entered in the associated RA.

AAA - The Authorization Accounting Activity UIC identifies the five-position unit
identification code (UIC) of an activity designated to perform accounting services for
another activity. This AAA UIC code is preceded by 0 (zero) in the AAA field.

BFY - The beginning year of the appropriation. This is view only on the new RC
screen, as it comes from the BFY of the associated RA.

EFY -The ending year of the appropriation. This is view only on the new RC screen,
as it comes from the EFY of the associated RA.

Basic Symbol - The final four digits of the appropriation code which identifies the
appropriation fund. This is view only on the new RC screen, as it comes from the
Basic Symbol of the associated RA.

SubHd — The Subhead is a four-position code identifying the charges and credits of
the first division level below the appropriation. This is view only on the new RC
screen, as it comes from the Sub Head of the associated RA.

BCN/BP ALLOT - The Bureau Control Number can be the actual BCN, which is the
five-position alphanumeric UIC code of the activity receiving the funds; it also can be
the two-position budget project (BP) code plus the three-position allotment (ALLOT)
code.

MNew Responsibility Center

RCID TR Dept: 17
Dept: 17 AAA 052588
BFY: 2011 EFY: 2011
Basic Symbal: 1804 SubHd: 1300
BCM/BP ALLOT: |nawvoo SA/OB Sfe |0
Budget System: | Nene v PAA Type: | 2 - NRFCWASHINRFCGLISTARS v
Systemn Code: 1 - RMS (O&MM and DBOF) Cost Code: | 5-STARSIFL »
Expenditure Variance %: |0 Expenditure Variance Amt: |0
Transmit Acct Transactions: [] Mo Auth Funds Variance: []
Transmit 110 Autharizations: [] Transfer Authorization
Effective Date: |10/242011 =l Remarks
Release To Site: T
Delete FY Q1 Labor Q2 Labor Q3 Labor Q4 Labor Q1 Other Q2 Other Q3 Other Q4 Other
i ot 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

SA/OB Sfx - The one-character code identifying the subdivision of an allotment (SA)
or a further breakdown of the Bureau Control Number for the operating budget suffix.
Budget System - Indicates whether the FASTDATA installation interfaces with
BUD.

PAA Type — The display of a 3 in this field indicates that FASTDATA will be
interfacing with STARS-FL and therefore, the configuration of the PAA field (in the
line of accounting on printed documents) will be the last six positions of the DCN.
System Code - Indicates the Funding Type from the Resource Authorization
associated with the displayed RC, such as Operations &Maintenance, Navy (O&MN),
Allotment, Reserve Personnel, Navy (RPN) Military Personnel, Navy (MPN) or
Research and Development (RDT&E).
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e Cost Code - The Cost Code from the initial RC record indicates the official
accounting system to be used by the selected RC. By selecting 5-STARS/FL in this
field, the Cost Code in the line of accounting on printed documents will contain the
JON and Expense Element.

e Expenditure Variance % - The Expenditure Variance Percent indicates the
acceptable percentage by which an expenditure can exceed the obligated or accounts
payable amount. Expenditures meeting or exceeding the acceptable variance are
documented in a report at the Site.

e Expenditure Variance Amt - The Expenditure Variance Amount indicates the
acceptable amount by which an expenditure can exceed the obligated or accounts
payable amount. Expenditures meeting or exceeding the acceptable amount are
documented in a report at the site. This amount is used for reporting exceptions in the
expenditure process.

MNew Responsibility Center

RCID TR Dept: 17
Dept: 17 AAA 058585
BFY: 2011 EFY: 2011
Basic Symbol: 1804 SubHd: 1300
BCMN/BP ALLOT: |Mawvoo SA/OB Sfx: |0
Budget System: | None v PAA Type: | 2 - NRFCWASH/NRFCGLISTARS |
System Code: 1-RMS (O&MMN and DBOF) Cost Code: | 5- STARSFL v
Expenditure Variance %: |0 Expenditure Variance Amt: |0
Transmit Acct Transactions: [] Mo Auth Funds Variance: [
Transmit 110 Authorizations: [] Transfer Authorization
Effective Date: |10/24/2011 [~ Remarks
Release To Site: T
Delete  FY Q1 Labor Q2 Labar Q3 Labar Q4 Labor Q1 Other Q2 Other Q3 Other Q4 Other
i o 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00

e Transmit Acct Transactions — A check in this box indicates that transactions
received from the Site are to be included in the file created via the Send Accounting
Batch to STARS-FL automated job. If unchecked, it indicates that it is to be a Direct
Fund citation, which results when an OB holder officially requests another OB holder
to create accounting transactions citing the first OB holder's LOA. The Direct Fund
citation accounting transactions are not generated for export to STARS-FL but are
printed on a report forwarded to the OB Holder making the request.

e No Auth Funds Variance — A check in this box indicates that the user desires
immediate accountability of the direct Authorizations to the RC Funds. The sum of
the year-to-date Authorizations shall not exceed the year-to-date RC Funds through
the current quarter.

e Transmit 110 Authorizations - This feature, when checked, will allow the 110 funds
entered on this screen to be sent to STARS-FL and will not require manual entry in
both STARS-FL and FASTDATA. The Automated process to send the 110 to
STARS-FL must be active. See the Authorization Upload Section of this User Guide.

e Transfer Authorization —This field will be disabled until an AUTH and JON have
been established to transmit AUTH funds as execution codes 010 and 121 to STARS-
FL. After the AUTH and JON have been set up, this field will be enabled and may be
used to indicate that AUTH dollars for all AUTHSs belonging to the displayed RC are
to be forwarded to STARS-FL. This may be accomplished on each individual AUTH
screen or marked here on the RC screen when mass action is desired._See the

Authorization Upload Section of this User Guide.
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o Effective Date — The date the transfer of RC funds to STARS-FL will go into effect.

e Remarks — Required user-designed information regarding the establishment of the
RC. These remarks will appear in the RC history available from the RC edit screen.

¢ Release to Site - A checkbox indicating the Financial Framework has been released
to the Site.

e Funding Line - The funding line provides details on the breakdown of RC funding
by Quarter and category (Labor or Other). Specific elements of the funding line are:

Note: The amount of dollars entered in the RC must be in a Resource Authorization;
however you can choose to have zero ($0) in both the RA and RC and begin dollar amount
entry at the Authorization level. When establishing an RC for a multiyear appropriation,
each RC will apply to all years of the multiyear appropriation.

Editing an RC

As required, modifications may be made to an RC record via Funds Management, Build
Financial Framework, RC Admin. From the RC Administration-Summary screen, select the Edit

icon:

Filter

RC:

RC Administration - Summary

Resylts
\\PAGE: 1

(3 Aa s5,000.00
AB 16,000.00
BU 5,000.00

MY 0.00

I

i
i w
i w
i w

TM 23,000.00

Total
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Delete  FY Q1 Labor Q2 Labor Q3 Labor Q4 Labor Q1 Other Q2 Other Q3 Other Q4 Other
0 oo 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
o Delete - Select this Icon if you wish to delete the money values in the funding
line.
o FY - The fiscal year in which the user is working.
o Direct Labor Funds
o Q1-Q4 Labor -The total direct labor amount allotted to the displayed
RC for the first quarter through the 4™ quarter.
o Direct Other Funds
o Q1-Q4 Other -The total direct other amount allotted to the displayed
RC for the first quarter through the fourth quarter.
o Save — Saves your details and returns you to the RC Admin Summary page.
o Close — Closes the New Responsibility Center page.




The RC Details screen will appear, similar to:

This screen allows users to view, add, and modify Responsibility Center information.
Remember that the amount of access a user has to this screen is controlled by the System
Administrator. Choices are Update, Display or No Access.

See the Adding a New RC section above for a definition of the majority of screen elements.
Elements new to the Funding Line are listed below:

Details —Select the Open Book icon to open the RC Fund Detail page that
displays Labor/Other Direct Funds, Reimbursable Funds, and Year to Date
(YTD) funds Authorized, Obligated and Available. Sample screen is shown

below:

AN

Delete‘ﬁetails History

i w B
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Resource Authorization Available Q1 Funds Q2 Funds Q3 Funds Q4 Funds Year
FA Funds 15,000.00 10,000.00 10,000.00 5,000.00 40,000.00
FA Funds Available 5,000.00 5,000.00 5,000.00 (3,000.00) 12,000.00
FA Funds Available Year-To-Date 12,000.00
R.C Details
RC ID: AA TR Dept: 17
Dept: 17 ALA DeaEEs
BFY: 2011 EFY: 2011
Basic Symbol: 1504 SubHd: 1300
BCN/BP ALLOT: [EDUOD SA/OB Sfic |0
Budget System: | Nens v PAA Type: | 2 - NRFCWASHNRFCGLISTARS |
System Code: 1-RMS (0&MN and DBOF) Cost Code: | 5- STARSFL »
Expenditure Variance %: |0 Expenditure Variance Amt: |0
Transmit Acct Transactions Nao Auth Funds Variance: [
Transmit 110 Autharizations: [ Transfer Authorization v
Effective Date: [12/2i2011 g Remarks
Release To Site: @
Delete Details History  FY Q1 Labor Q2 Labor Q3 Labor Q4 Labar Q1 Other Q2 Other Q3 Other Q4 Other
m w B [ 0.00 0.00 0.00 0.00 0.00 0.00 0.00 5,000.00
Total: 0.00 0.00 0.00 0.00 0.00 0.00 0.00 5.000.00
| Duplicate || Save || Cloze |




RC Fund Details - RC: TM

Labor Other

Q1: | 0.00 Q1: |

Q2: | 0.00 Q2: |

Q3: | 0.00 Q3: |

Q4: | 0.00 Qa4: |

Total: | 0.00 Total: |

YTD Auth: | 0.00 YTD Auth: |
YTD Obl: | 0.00 YTD Obl:
YTD Avail: | 0.00 ¥TD Avail:

YTD Total Auth:

¥YTD Total Obl:

YTD Total Avail: |

¥TD Reimburzable

10,000.00 Other Auth: | 0.00

5.000.00 Labor Auth: | 0.00

5,000.00 Total Auth: | 0.00
3,000.00

23,000.00 Other Obl: | 0.00

Labor Obl: | 0.00

Total Obl: | 0.00

53,010.00 Other Avail: | 0.00

872781 Labor Avail: | 0.00

4428219 Total Avail: | 0.00
53,010.00
8,727.31
44282 19

Cloze

History — Select the History icon on the funding line to open the RC Funds
History screen that displays a screen similar to the one below:

Delete Details Histu:ur/

m w E

RC Funds History

RCID: TM
Dept: 17

BFY: 2005

SubHd: 1300

System Code: 1 - RMS (O&MN and DECF)
Expenditure Variance %o: 10
Generate Transaction: ¥

Expenditure Variance Amt: 100
No Auth Funds Variance: N

TR Dept:
Budget System: None
EFY: 200%
PAA Type: 3 - NRFCWASH/NRFCGL/STARS
Cost Code: 5 - STARS/FL

FY¥Y: 2009
Fl—(':_‘,a;usf-.adrs Effective Date Transferred Basic Symbaol Remarks Ann BCN/BP ALLOT SA/OB Sfx Quarter Labor Other Created By Create Date
N 1304 '\53 Non-transf ... 058566 58045 0 1 $0.00 $0.00 INSTRUCTOR 10/18/2010 07:59:43 AM
N 1304 '\53 Non-transf ... 068566 68045 0 1 $0.00 $0.00 INSTRUCTOR 10/18/2010 07:59:43 AM
N 1/1/2011 1804 '\éBNDn_tr_anSf 068566 68045 o 2 $0.00 $0.00 INSTRUCTOR 10/18/2010 07:59:43 AM
N 1/1/2011 1304 '\;aNon-tr’ansf 068566 68045 0 2 $0.00 $0.00 INSTRUCTOR 10/18/2010 07:59:43 AM
N 4/1/2011 1304 \éaNon-transf 068566 68045 0 3 $0.00 $0.00 INSTRUCTOR 10/18/2010 07:59:43 AM
N 4/1/2011 1304 '\;aNon—tr’ansf 068566 68045 0 3 $0.00 $0.00 INSTRUCTOR 10/18/2010 07:59:43 AM
N 7f1/2011 1304 \éaNon-tr’ansf 058566 58045 0 4 $0.00 $0.00 INSTRUCTOR 10/18/2010 07:59:43 AM
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Funding Line elements continued:

Delete Details History FY Q1 Labor Q2 Labor Q3 Labor Q4 Labor Q1 Other Q2 Other Q3 Qther Q4 Other
m tﬂ] E 2009 0.00 0.00 0.00 0.00 0.00 0.00 0.00 5,000.00
Total: 0.00 0.00 0.00 0.00 0.00 0.00 0.00 5.000.00
| Duplicate || Releaze H Save || Close |

Duplicate — Creates a duplicate of the displayed RC, but leaves the RC ID field blank
so that it may be filled in with the ID of the new RC. The remaining fields, including
quarterly fund amounts may be edited.

Release - Select the Release button if you wish to release the displayed RC data to the
Site. Note: The remaining elements of the Financial Framework are still required.

Save - Saves your details and returns you to the Responsibility Center Administration-
Summary page.

Close - Closes the RC Details page.

RC FUNDS MAINTENANCE

Build Financial Framework...

RC Admin

RC Fund=z Maintenance «—

Selection of RC Funds Maintenance allows the FA to view and/or update RC fund amounts for
multiple RCs in a tabular format. This menu selection also allows filtered data to be extracted by
the FA into an Excel spreadsheet. A screen is displayed similar to the one below:

RC Funds Maintenance
Filter
RC Short LOA: Funds Type:  Sort Order:
= bL. G‘Aacendlng
| | Other ~||RC hd
O Descending
Fitter Clear
Results
PAGE: 1
Remarks Effective Date: | 9202012 | [E07
Other Other Other Other
Other Other Other Other ¥TD RC Total RC  YTD Auth Total Auth Obligated Undistributed
* RCID Short LOA Q1 Amount Q2 Amount Q3 Amount Q4 Amount Amount Amount Amount Amount  Amount Amount
AA AT AT 11711 1804 1300 EDU20 0 068588 0.00 0.00 0.00 5,000.00| $5,000.00 S$500000 $400000 3400000 $0.00 $1,000.00
AB 17 17 1111 1604 1200 EDU20 0 068566 2,000.00 2,000.00 3,000.00 3,000.00| $10,000.00 $10,000.00 $74,000.00 $74,000.00 $4,680.31 ($64,000.00)
MY A7 17 1112 1315 4200 EDU20 0 068565 0.00 0.00 0.00 0.00 50.00 $0.00 $0.00 $0.00 $0.00 50.00
TH A7 17 11711 1804 1300 68045 0 068568 10,000.00 5,000.00 5,000.00 3,000.00| $23,000.00 523,000.00 $62,000.00 $62,000.00 S0.00 (839,000.00)
Save Export Close

You can filter your search by RC or Short LOA, entering one or a combination of these fields.
You may use the "*" as a wildcard to assist in your search. You could further narrow your search
by selecting a desired Fund Type, (Other or Labor) and a desired Sort Order (RC or Short LOA).
The user would select Filter to apply the criteria or Clear to remove the choices.
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The Results section of the screen will display all RCs and Short LOASs associated to your filtered
search criteria.

For each RC and quarter that requires update, you must enter remarks in the "Remarks" block;
enter the desired "Effective Date" (default is current date); and the total RC Authorized amount
(not the mod or the adjustment amount). As you move to the next line to update, FASTDATA
refreshes the display of the calculated amounts for the updated row, and marks the row so you
will know that it has been modified but not yet saved.

For each RC, results should be the same as if the funds update had been made in RC Admin. For
increases, FASTDATA validates that the YTD RC Funds do not exceed Total RA Funds
distributed to the FA for that Subhead.

An Export button is available if you desire to save your data to an Excel spreadsheet; however, if

you select Export before selecting Save, you will receive the following message:

Message from webpage §|

' Changes have been made that have nok been saved.
. You musk either save or discard changes before exporting.

Click Save and receive:

* Resulks after 1 passies):

! 3 3 RiC(s) had no changes (save not attempted).
1 RiC save atkempt(s) successFul,
0 RiC save akkempt(s) Failed.

Lo |

Now click Export and receive:



File Download

Do you want to open or zave thiz file?

@ j Mame: RcFundsExport, xls
[Hl

Type: Microsoft Office Excel 97-2003 Worksheet

From: Fastdatastg.fastdata.nayy.mil

Open ] [ Save ] [ Cancel

harm pour computer. 1 pou do not tust the sowrce, do not open ar

|@ Wehile files from the Intemet can be uzeful, zome files can potentially
L
- e zave thiz file. What's the risk?

Selecting Save takes you to a screen similar to the one below where you would designate your

desired file name and location.

Save in: |E] My Documeants v| €] T e E-

EDITrngManuals-Issues
[C0zTravel

WMy Fecent  C)03Help Files-2011
Documents |25 04Help Desk Issues
[C)05Personal

|y Camtasia Studio

Desktop @My Music
EﬂMy Fictures

&

m

- @My VWideos
_j [C)5naglt Catalog
My Docurments
by Computer
.% File: narme: FI cFundsE xport. xl: i | I Save ]
MyMetwork  Saveastpe | Microsoht Office Excel 972003 Warkshest v | | Cancel |

Clicking Open would result in a display of the information in Excel format, similar to:

FOR QOFFICIAL USE ONLY |

RCID Short LOA Other @1 Amt  Other Q2 Amt Other Q3 Amt Other Q4 Amt Other YTD RC Amt
AB 17 17 11/11 1804 1200 EDUOO 0 068566 $2,000.00 52,000.00 $3,000.00 54,000.00 52,000.00
BU 17 17 11/11 1804 3705 68094 0 068666 $1,000.00 $1,000.00 51,000.00 52,000.00 $1,000.00
MY 17 17 11/12 1319 4200 EDU00 0 068566 50.00 50.00 50.00 50.00 50.00
TMM 17 17 11/11 1804 1300 NAVOO 0 068588 $10,000.00 $5,000.00 556.000.00 53,000.00 $10,000.00
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Other Total RC Amt
$11,000.00
556,000.00

50.00

$23,000.00



OPTAR ADMIN

This selection will allow qualified users to add, duplicate, modify, and delete FASTDATA
OPTARs.

Build Financial Framework...

RC...

OPTAR Admin D

Selecting OPTAR Admin will result in a screen similar to:

Optar &dministration - Summary
Filter
RC: Cptar: COptar Title:
w
Results
PAGE: 1
Delete Edit RC OPTAR Title Authorized Obligated Balance
m Qﬂl A8 01 AUTH OFTAR 4,000.00 0.00 4.000.00
m Qﬂl AR 90 90 OPTAR 10.00 0.00 10.00
m Qﬂl AR 9D 9D OPTAR 2.00 0.00 2.00
m Qﬂl AB 07 TRMNG PROGRAM 07 130,000.00 5,066.31 124,333.69
m Qﬂ] MY MYO01 MULTIYEAR OPTAR 1 0.00 0.00 0.00
m |:E1| ™ 1A TRAIMING PROGRAM 1 62,000.00 8,722.81 53,277.19
m Q;fl ™ RZ RZ Test 1 100.00 5.00 95.00
Add Optar | | Close |
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Screen Elements:
Filter Section —

The Filter section provides the opportunity to enter specific search criteria; thereby
reducing the number of pages displayed in the Results section. The user may search by
RC, OPTAR, or OPTAR Title. You may enter the full value or a portion of the value
with a leading and/or trailing asterisk (*) that serves as a wildcard. For example, if the
user enters MA* in the OPTAR field and clicks the Filter button, the system will return a
list of all OPTARS that begin with MA.

Optar Administration - Summary

Filter

RC: Cptar: Ciptar Title:

Results Section —

Results
PAGE: 1
Delete Edit RC OPTAR Title Authorized Obligated Balance
m q;l] AA 01 AUTH OFTAR 4,000.00 0.00 4,000.00
m l:@ Af S0 90 OPTAR 10.00 0.00 10.00
I W A e 9D OPTAR 2.00 0.00 2.00
m @ AB 07 TRNG PROGRAM 07 130,000.00 5,666.31 124,333.69

Delete —Select this Icon to delete the OPTAR. You cannot delete an OPTAR that
has been exported or has existing authorizations.

Edit — Select this Icon to view or make modifications to the existing OPTAR.
See details in the Editing an OPTAR section of this Guide.

RC - The RC to which the displayed, corresponding OPTAR is associated.
OPTAR - The identifying code of the OPTAR to be viewed or modified.

Title — The title of the OPTAR to be viewed or modified.

Authorized — The total of all authorized fenced, unfenced, labor and other
authorized funds for the corresponding OPTAR.

Obligated — The total of all obligated fenced, unfenced, labor and other funds for
the corresponding OPTAR.

Balance — The OPTAR’s total authorized amount less the obligated amount.
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Adding a New OPTAR

Selecting the Add OPTAR button will result in a screen similar to:

Mew OFTAR
Optar Detail
RC: | AA W
1D External System Indicator: | NONE W
Title: Direct’/Reimbursable: | D »
Keeper: Check For Funds: [ |
Holder: Site: b
Address:
Funds
Fenced Other Authorized: | 0.00  Fenced Other Obligated: | 0.00
Fenced Labor Authorized: | 0.00 Fenced Labor Obligated: | 0.00
Unfenced Other Authorized: | .00 Unfenced Other Obligated: | 0.00
Unfenced Labor Authorized: | (.00 Unfenced Labor Obligated: | 0.00
Total Authorized: | 0.00 Total Obligated: | 0.00
Total Available: | 0.00
Release to Site:
| Save | | Cloze

Screen Elements:
Optar Detail Section —

o RC —Select the Responsibility Center (RC) to which your new OPTAR is to be

associated.

e |ID — Enter a user-defined 10-position alphanumeric code.
e External System Indicator — Select NONE, AT or XP to indicate whether the JONs
assigned to this new OPTAR are to be used for all purposes or are restricted for use

with the external systems of ATOS or Express Purchase (PARIS).

o Title —A brief description of the OPTAR.
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e Direct/Reimbursable — Select a “D” if this OPTAR is to receive Direct funding from
your Major Command or “R” if this OPTAR is to receive Reimbursable funding from
another activity.

o Keeper — An optional field that may be used to enter the name of the primary “record
keeper” of the OPTAR.

e Check for Funds — Place a check in this field if you wish to ensure that the Site
associated to this OPTAR cannot create a document if it takes them over their
authorized amount.

e Holder — An optional field intended to indicate the individual responsible for the
financial status of the OPTAR.

e Site — The Site that will create documents for this OPTAR.

Address — The address of the Holder.

Funds Section —

Funds
Fenced Other Authorized: | 0.00  Fenced Other Obligated: | 0.00
Fenced Labor Authorized: | 0.00 Fenced Labor Obligated: | 0.00
Unfenced Other Authorized: | .00 Unfenced Other Obligated: | 0.00
Unfenced Labor Authorized: | (.00 Unfenced Labor Obligated: | 0.00
Total Authorized: | 0.00 Total Obligated: | 0.00
Total Available: | 0.00

Release to Site:

| Save | | Close |

e Fenced Other Authorized -Contains the total of all authorized funds that are fenced
and non-labor for the 1* quarter through the active quarter.

e Fenced Other Obligated -Contains the total of all obligated funds that are fenced
and non-labor for the 1* quarter through the active quarter.

e Fenced Labor Authorized — Contains the total of all authorized funds that are
fenced and labor for the 1% quarter through the active quarter.

e Fenced Labor Obligated — Contains the total of all obligated funds that are fenced
and labor for the 1% quarter through the active quarter.

e UnFenced Other Authorized - Contains the total of all authorized funds that are
unfenced and non-labor for the 1% quarter through the active quarter.

¢ UnFenced Other Obligated - Contains the total of all obligated funds that are
unfenced and non-labor for the 1* quarter through the active quarter.

e UnFenced Labor Authorized - Contains the total of all authorized funds that are
unfenced and labor for the 1% quarter through the active quarter.

e UnFenced Labor Obligated - Contains the total of all obligated funds that are
unfenced and labor for the 1% quarter through the active quarter.

e Total Authorized — Contains the total of all authorized fenced, unfenced, labor, and
other authorized funds for the OPTAR.
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e Total Obligated — Contains the total of all obligated fenced, unfenced, labor, and
other obligated funds for the OPTAR.

e Total Available — Contains the OPTAR’s total authorized amount less the total
obligated amount.

e Release To Site — Indicates whether or not the OPTAR record has been released to
the Site.

e Save — Saves the data entered on the New OPTAR screen.
Close — Closes the New OPTAR screen.

NOTE: To add a new OPTAR that will contain much of the same information as an existing
OPTAR, select the desired OPTAR from the OPTAR list and then select the Edit icon. This will
take you to the OPTAR Detail page. At this page, select the Duplicate button, which will open
the New OPTAR page showing the existing OPTAR information with an empty OPTAR ID
field.
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Editing an OPTAR

As required, modifications may be made to an OPTAR record via Funds Management, Build
Financial Framework, OPTAR Admin. From the OPTAR Administration-Summary screen,
select the Edit icon for the OPTAR you wish to view or modify.

The OPTAR Details screen will appear, similar to:

OPFTAR Details

Optar Detail

RC: TH
10: 14 External System Indicator: | NONE
Title: | TRAINING PROGRAM 1 Direct/Reimbursable: IIII_
Keeper: |Su=zan Myer Check For Funds:
Holder: |Mike Plumber Site: OFFO0

Address: |30 Wisteria Lane

Pen=zacola, Fl. 32508

Funds
Fenced Other Authorized: | 0.00  Fenced Other Obligated: | 0.00
Fenced Labor Authorized: | 0.00 Fenced Labor Obligated: | 0.00
Unfenced Other Authorized: | 53,000.00 Unfenced Other Obligated: | 8, 722.81
Unfenced Labor Authorized: | 0.00 Unfenced Labor Obligated: | 0.00
Total Authorized: | 53,000.00 Total Obligated: | 8, 72281
Total Available: | 44 27715

Release to Site: [

| Duplicate | | Save | | Clo=e

Fields that may be edited will appear in white.

See the Adding a New OPTAR section above for a definition of all screen elements.
Save your changes or Close to exit the screen.

If the Duplicate key is selected, the user will be taken to a New OPTAR screen that will carry
forward most of the information from the OPTAR that was edited. The user may then enter a
new OPTAR ID; change or add information as desired; and Save.
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AUTHORIZATION

The next Financial Framework entry is an Authorization. Portions of the RC’s allotted dollars
may be entered here, authorizing use of the dollars for the purpose indicated in the Authorization
description. Each Authorization is given only direct or reimbursable money as is dictated by the
owning OPTAR. The Authorization will identify different types of money control within the
OPTAR such as Ceiling or Fenced, and Labor or Other (non-labor).

To create an Authorization, go to the Funds Management menu; select Build Financial
Framework from the sub-menu and Auth. Notice that there are two options.

Funds Management...

FA Summary
Resource Authorization
Build Financial Framework...
RC...
OPTAR Admin
Auth...

Admin

Fund=s Maintenance
Auth Admin
Selection of Auth, Admin results in the Authorization Administration — Summary screen.

This selection will allow qualified users to add, duplicate, modify, and delete FASTDATA
Authorizations. You must have at least one OPTAR in order to create an Authorization.
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Authorization Administration - Summary
Filter
RC: OPTAR:  Authorization:
w w
Results
PAGE: 1 2 >
Delete Edit RC OPTAR Authorization Total Authorizations Total Obligations Awailable Balance
m l:@ AR 01 AUTHO1 4,000.00 0.00 4,000.00
m m AR 80 90009 10.00 0.00 10.00
I @ aaoD 900001 2.00 0.00 2.00
m m AB 07 7A0001 74,000.00 4,486.31 69,513.69
m m AB 07 7AOLBR 56,000.00 1,180.00 54,820.00
m m BU 03 EUOOSA 50,500.00 0.00 50,500.00
m m BU 03 BUOOSB 50,500.00 0.00 50,500.00
m E@ BU 038 BUOOSA 50,500.00 0.00 50,500.00
m m BU 038 BUOOSE 50,500.00 0.00 50,500.00
m m BU 09 BUOOSA 50,500.00 0.00 50,500.00
| Add Authorizaton | | Close |

Screen Elements:
Filter Section —

The Filter section provides the opportunity to enter specific search criteria; thereby
reducing the number of pages displayed in the Results section. The user may search by
RC, OPTAR, or Authorization. You may enter the full value or a portion of the value
with a leading and/or trailing asterisk (*) that serves as a wildcard. For example, if the
user enters MA* in the Authorization field and clicks the Filter button, the system will
return a list of all Authorizations that begin with MA.

Results Section —
e Delete —Select this Icon to delete the Authorization. You cannot delete an
Authorization that has been exported or has existing JONs.
Edit — Select this Icon to view or make modifications to an existing Authorization.
RC — The RC to which the displayed, corresponding Authorization is associated.
OPTAR - The code of the OPTAR to which the Authorization is associated.
Authorization — The 6-position alphanumeric assigned to the Authorization.
Total Authorizations — The total amt authorized for all 4 quarters of the active FY.
Total Obligations — The year-to-date sum of all obligated amounts for all JONs
attached to the Authorization.
¢ Available Balance — The year-to-date authorized amount less the year-to-date
obligated.

52




Adding a New Authorization

Selecting the Add Authorization button will result in a screen similar to:

New Authorization

Authorization

RC / OPTAR: b Auth 1D: Labor Cd: | Non-Labor %
Ceiling: SAG: Local Code:
Fenced: Function: Project Cntr:
Customer: Subfunction: Auth Desc:
Transfer Authorization: Authorization JOM: Neo Job Orders Availakble  Effective Date: IW "

Remarks:

Funds

QTR Authorized Funds Undistributed Authorizations

1st oool [
2ng: oool [
3rg: oool [
ath: oool [

I Save I | Close |

Screen Elements:
Authorization Section —

e RC/OPTAR —Select the Responsibility Center (RC) and OPTAR to which your new

Authorization is to be associated.

e Auth ID — A six-position alphanumeric code to be assigned to the new Authorization.

Labor Cd - Select Non-Labor, Labor or Both from the dropdown list.

[ ]
e Ceiling —A check in this field indicates that the JONs attached to this Authorization

cannot spend over the Authorized Funds for this Authorization.

e SAG -The Subactivity Group code identifies breakouts of financial data in accounting
for expenses and gross adjusted obligations contained in operating budgets and

financed by O&MN appropriations.

e Local Code —This user-established code of up to five characters identifies document

types and groupings for reporting purposes.

e Fenced —A check in this field indicates that the JONs attached to this Authorization
are guaranteed the amounts specified for the purpose of this Authorization and that
other Authorizations assigned to the same OPTAR cannot borrow this money. This

code can be changed even after the Auth has been released to a Site.

e Function -ldentifies a code designed to collect expense and gross adjusted obligation
information required by DOD and to fulfill the management requirements of the Navy

and Marine Corps.

¢ Project Cntr -Contains the user-defined, six character DMLSS Project Center ID for

BUMED users.
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Customer -Contains the user-defined, six character DMLSS Customer ID for
BUMED users.

Subfunction -ldentifies a further breakdown of the Function Code. A value of Z
denotes a reimbursable association.

Auth Desc -A brief description of the purpose of the Authorization.

Transfer Authorization - This field will be checked to allow all new entries of
Authorized Funds to flow to STARS-FL as an 010 Execution Code. See the
Authorization Upload Section of this User Guide.

Authorization JON- Select the JON on which you wish to send your 010 Execution
Code authorization to STARS-FL. The Auth JON must be selected when transfer is
activated. See the Authorization Upload Section of this User Guide.

Remarks — User comments that are required for a successful SAVE of the AUTH.
These remarks will appear in the History of the Authorization to help determine when
certain actions were taken against the Authorization.

Funds Section —

1=t

4th:

2nd:

3rd:

Funds

QTR Authorized Funds Undistributed Authorizations

ooo| [
ooo| [
ooo| [
ooo| [

| Save | | Clo=se |

Authorized Funds - 134" QTR. Enter the amounts allotted to this Authorization,
per quarter.

Undistributed Authorizations — 1*-4™ QTR. The amounts, per quarter, left in the
RC Funds that have not been “authorized” for spending.

Editing an Authorization

As required, modifications may be made to an Authorization record via Funds Management,
Build Financial Framework, AuthAdmin. From the Authorization Administration-Summary
screen, select the Edit icon for the Authorization you wish to view or modify.
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Authorization Administration - Summary

Filter

Results

m w
m ©
m ©
m ©

Delete Edit RC

AR

AL

OPTAR Authoriz

01

90

aD

a7

ALUTHOL

90009

SD0001

JAO0001

The Authorization Details screen will appear, similar to:

Authorization Detail

Authorization

Funds

RC / OPTAR:
Ceiling:
Fenced:

Customer:

Transfer Authorization:

Al T I Auth ID: AUTHI Labor Cd

saG: | | Local Code:
Functiomn: I:I Project Cntr:

Subfunction: I:I Auth Desc:

Authorization JON: | EDUD0SAADTD | Effective Date:

Remarks:

QTR Authorized Funds

Undistributed Authorizations

J
]

: [010 AUTH

1002172010 '

WView History

12t 000 | (12.00)
2nd: ooo| | 0.00
3rd: ooo| | 0.00
4th: 4,000.00 | 1,000.00
Total: 4,000.00
YTD
YTD Authorizations: 0.00 YTD Obligations: 0.00
Encumbered: 0.00 Inventory Issued: 0.00
Available Balance: 0.00 Release to Site: [#
| Duplicate | | Save | | Cloze |
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Fields that may be edited will appear in white.

See the Adding a New Authorization section above for a definition of all screen elements.

If the Duplicate key is selected, the user will be taken to a New Authorization screen that will
carry forward most of the information from the Auth that was edited. The user may then enter a
new AUTH ID; change or add information as desired; and Save.

Auth Funds Maintenance

Build Financial Framework...
RC...
OPTAR Admin
Auth...

Admin

Funds Maintenance -«

This menu selection allows the FA to view and/or update Authorization fund amounts for
multiple Authorizations in a tabular format. This menu selection also allows filtered data to be
extracted by the FA into an Excel spreadsheet. The list of Authorizations may be filtered on
Responsibility Center, Short Line of Accounting, OPTAR, Authorization ID and/or Funding

Type.

Selection of Auth Funds Maintenance displays a screen similar to the one below that displays all
Authorizations and Short LOAS associated to your filtered search criteria.

Autherization Funds Maintenance

Filter

RC: Short LOA: OPTAR: Authorization:  Funding Type: Sort Order:

) Ascer
v other v |[RC | ©scending

) Descending

Fitter Clear

Results
PAGE: 1

Remarks: Effective Date: |9/27/2012 Er

Other Other Inventory
Other Other Other Other YTD Auth Auth Obligated  Issued Auth
* RCID Short LOA OPTAR  Auth Q1 Amount Q2 Amount Q3 Amount Q4 Amount Amount Total Amount  Amount  Balance
A& 1TAT 1141 1804 1300 EDU20 0 088588 01 AUTHO1 0.00 0.00 0.00 4,000.00 3400000 S$4000.00 $0.00 $0.00 54,000.00
AB 1T17 114111804 1200 EDU20 0 0683586 07 TADOO1 5£,000.00 6,000.00 6,000.00 6,000.00( 574,000.00 $74,000.00 $4,690.31 $0.00 $69,309.69

MY AT 17 1112 1319 4200 EDU20 0 0685656 MY01 MY0001 0.00 0.00 0.00 0.00 $0.00 $0.00 $0.00 $0.00 $0.00

TM AT AT 11411 1804 1300 62045 0 088566 14 1A0001 53,000.00 3,000.00 3,000.00 3,000.00| $62,000.00 $62,000.00 $0.00 $0.00 $62,000.00

Save || Export || Close

For each Auth and quarter that requires update, you must enter remarks in the "Remarks" block;
enter the desired "Effective Date" (default is current date); and the total Authorized amount (not
the mod or the adjustment amount). As you move to the next line to update, FASTDATA
refreshes the display of the calculated amounts for the updated row, and marks the row so you
will know that it has been modified but not yet saved.
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e | (1 [ Send OPTAR Authorizations {010,121}

Uploading an Authorization to STARS-FL

Authorizations may be uploaded to STARS-FL via use of the Automated Jobs process. The
uploads will consist of the following Execution Codes:

STARS-FL FASTDATA Source
110  Direct Auth for the OB RC Funds
010  Direct Auth for the Fund Status OPTAR Auth for Direct
121  Reimb Orders Received OPTAR Auth for Reimb

The applicable automated jobs shown below must be turned on by the FA user to transfer the
authorizations.

Automnated Jobs Maintenance

Latest
Active Description Date/Time
Executed

Interval Scheduled Minute
Type Run Time Interval

to STARS FL. -Mewver- [ 0:00 30.0

— Send RC Funds Authorizations {110} to _ n
[T STaRS-FL. Mever [ 0:00 300
¥ | Send expenditures to the Site(s). oz/z3/2009 [ [ 0:00 50

13:31:30

Save Close

Amounts transferred are net changes to those entered on the RC screen (110s) and on the
Authorization detail screen or those that were imported from Budget Builder (010s and 1215s).

REQUIRED STEPS

1. In the Responsibility Center record, check the Transfer RC Funds box if you wish to send

the RC Funds (Execution Code 110) to STARS.

Establish an OPTAR to be used for the Authorization upload.

3. Establish an Authorization to be used for the Authorization upload. Initially set it up
with zero dollars until the Authorization JON is created and available to select as the
Authorization JON.

N

4. Establish an Authorization JON for upload of the OPTAR authorization (Execution Code
010 or 121) and release the JON to STARS-FL.

5. Return to the Authorization. Select the Authorization JON, add Funds and put a check in
the Transfer Authorization box. Remarks are also required.

Note: If Authorization is already set up, and converted when deployment to the Web is
taking place, make sure the 010s match in STARS-FL and FASTDATA. Then go into
the Authorization Edit and associate a JON to the Authorizations JON and check for
transfers. From then on, any new increases or decreases to funds 010 will flow to
STARS-FL and update both systems.
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Invalid RC/Authorizations

When STARS-FL processes the incoming FASTDATA authorization data described in the
previous sections, there may be errors resulting in rejected transactions. STARS-FL will provide
feedback of any such errors and will allow users to purge or correct and resend the data via
Invalid RC/OPTAR Authorizations as shown on the menu below:

Fundz Management...
F& Summary
Reszource Authorization
Build Financial Framework. ..
Inwvalid Authorizations...

Inwalid RC Authorizations ——

Invalid OPTAR Authorizations C—
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JON ADMIN

Select Job Order Admin from the Funds Management, Build Financial Framework menu and
select Add Job Order. Enter the following data on the General Information tab:
JON; JON Description (like STARS AUTH JON); RC/OPTAR and Other Authorization.

Before saving, highlight the Accounting tab and enter the required data to make the JON
complete and ready to be transmitted to STARS-FL. (Cost Center; Sub Cost Center; Chargeable
UIC; Function/SubFunction; Cost Account and SAG.)

Click Save and OK to the successful save message to receive a display of the JON just created.
Notice that the Status has changed from New (Incomplete) to New (Complete) because the
accounting data has been entered, making the JON eligible to be included in the next JON batch
sent to STARS-FL.

NOTE: JONS set up to capture cost against an authorization should have the same accounting
information.

Select Home to return to the FA main menu.
AUTH ADMIN

Return to Auth Admin and select the Edit icon for the Upload Authorization. Select the
Authorization JON from the drop list and also type in Remarks such as “AUTH JON selected
for STARS-FL.” Enter Current QTR Authorized Funds.

Click SAVE and receive a reminder message that you may want to check the Transfer
Authorization box. Click OK to the warning and then OK to the successful save message.

At this point, there are two ways to mark the Transfer Authorization. You can heed the message
while on the Authorization screen and go back and place the check in Transfer Authorization.
Or, you could return to the RC screen and use the Transfer Authorization feature, selecting
“Mark all authorizations for transfer.” This would automatically put the check in the Transfer
Authorization box of all Authorizations belonging to the RC. (The “Mark all” and “Unmark all”
on the RC screen is intended to help when mass action is required.)

If you choose, stay on the Authorization screen and put a check in the Transfer Authorization
box. Click Save and OK to the successful save message. Request View History.

Return to the FA main menu.
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SERIAL RANGE ADMIN

Serial ranges are established by the FA and provided to each Site for use in automatically
assigning the last four positions of a Milstrip Document Control Number (DCN) or a DD1155
DCN or the last five positions of a Standard Document Number (SDN).

For example, a Milstrip DCN would begin with a service code and UIC, followed by the Julian
date. The last four positions are derived from the serial range established by the FA.

N00188 0091

A standard document number also begins with the service code and UIC, but it is followed by the
2-position fiscal year and the document type. The last five positions are derived from the serial
range established by the FA.

N00188 12 TO _
Serial ranges may be set up for one document type (such as the TO above for travel orders) or
may be set up to accommodate all document types.

Serial Ranges may be established for use by the entire Site or may be established for use by one
specific OPTAR within the Site. If a range is set up and associated to an OPTAR, only the JONs
associated to that RC/OPTAR combination will be visible when documents are created at the
Site. If there is no RC/OPTAR selection made on the serial range, then the JONs of other
OPTARS in the Site will be visible when creating documents.

Serial Ranges cannot be established more than once for the same SDN UIC and document type.
This ensures that duplicate DCNs cannot be created within one FA.

Rules for Serial Ranges - The rules below are provided for your use when adding a new serial
range or modifying an existing serial range. Alpha characters used in serial ranges must be in
upper case. FASTDATA will automatically convert them to upper case for you if you enter
them in lower case.

Rules for the Beginning Serial Number

- Can have four or five alphanumeric characters, depending on the document type for the serial
range

- Beginning Serial and Ending Serial must be the same length

- You can enter letters in the first three positions but you cannot use the letters | and O

- For a new serial range, a beginning number is required

- When modifying serial range information, you cannot modify the beginning serial range
number

Rules for the Ending Serial Number

- The Ending Serial must have the same number of characters as the Beginning Serial

- The Ending Serial value must be greater than the Beginning Serial

- For a new serial range, an ending number is required

- When modifying serial range information, you cannot modify the ending serial
range number if the serial range has been exported or has been deactivated and not
yet acknowledged
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- When modifying the ending number, you can decrease but not increase the ending
serial number value

Build Financial Framework...
RC Adrmin

OPTAR Admin

Auth Admin

Serial Admin

Selecting Serial Admin from the menu displayed above will result in a screen similar to:

Serial Administration - Summary
Filter
Site: RLC: OPTAR: Beginning Range:

w w w

Results
PAGE: 1
- . I - L SDN
Delete Edit Site RC OPTAR Beginning Ending Last Description UIC
I @ offoo WA A AL000 a1500 Aatops SDN Serial Rangs- g
m |:|:1] OFFO0 MiA NSA AS000 AS200 AS008 SDN SOFTWARE EDUGOD
MILSTRIP

m Q[;l] OFFO0 MiA NFA B500 B525 00000 SOFTWARE ECUDO

| AddsSerial | | Close |

Screen Elements:
Filter Section —

The Filter section provides the opportunity to enter specific search criteria; thereby
reducing the number of pages displayed in the Results section. The user may search by
Site, RC, OPTAR, or Beginning Range. You may enter the full value or a portion of the
value with a leading and/or trailing asterisk (*) that serves as a wildcard. For example, if
the user enters NC* in the Beginning Range field and clicks the Filter button, the system
will return a list of all Serial Ranges that begin with NC.

Results Section —

e Delete —Select this Icon to delete the Serial Range. You cannot delete a Serial Range that
has been exported.

Edit — Select this Icon to view or make modifications to an existing Serial Range.

Site — The Site to which the displayed, corresponding Serial Range is associated.

RC — The RC to which the displayed, corresponding Serial Range is associated.

OPTAR - The OPTAR to which the Serial Range is associated.
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Beginning — The alphanumeric beginning number in the Serial Range.

Ending — The alphanumeric ending number in the Serial Range

Last — The last number used in the Serial Range.

Description — A description of what the range should be used for.

SDN UIC — The 5-position alphanumeric Standard Document Number UIC set up in the
serial range. This SDN UIC, preceded by the Service Code, determines the first 6
positions of the DCN for documents created using this range.

e Add Serial — Select this button to add a new serial range. See detailed information below.
e Close — Closes the Serial Administration-Summary screen.

Adding a New Serial Range

Selection of the Add Serial button will result in a screen similar to:

Mew Serial
Serial
Site: w Set Site Description: RC/OPTAR | +
Beginning Serial: Ending Serial: Last Serial: 00000
SDN UIC: Deactivate: ||
Service Code: | N - Mavy Activities (excluding Marine Corps) b

Document Types

MILSTRIP [] DD1155 [0 cREDITCARD Al SDN Documents
op448 [ ncz27s 0 wuczzrs 0 wczavsa

DD252 NAVPERS 1320116 [ DD1810 [] sFasq

OOo0ooo

3F1164

O
sF1e2 [ DD1ss6
]

MISCELLANEOUS [] DD1149 Reset

| Save | | Cloze |

Screen Elements:
Serial Section —

e Site — Identifies the Site to which the serial number range will be assigned. The
default is blank. You must select the desired Site from the dropdown list.

e Set Site - Select the Set Site button if you wish to restrict use of the range to one
specific OPTAR within the Site. When selected, a list of the Site’s OPTARs will
appear in the RC/OPTAR field and the user creating the Serial Range may select the
OPTAR to which he wishes to assign the new range.

e Description — A serial number range description of up to 25 characters.

o RC/OPTARK-If the Set Site button is selected, this field will display a list of OPTARS
associated with the selected Site.

e Beginning Serial —Enter the alphanumeric characters of the beginning numbers for
the serial range. This field may be four or five characters, depending on the
document type for the serial range.
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e Ending Serial -Enter the alphanumeric ending characters for the document number
serial range. The ending serial number must be greater than the beginning Serial
number and must be the same length as the beginning serial number range.

e Last Serial —This will be 00000 when adding a new serial range. It displays the
serial range number last used.

e SDN UIC -The 5-position alphanumeric Standard Document Number UIC set up in
the serial range. This SDN UIC, preceded by the Service Code, determines the first 6
positions of the DCN for documents created using this range. When modifying serial
range information, you can modify the SDN UIC if the serial range has not been
released.

¢ Deactivate -Controls whether the serial range number is active. When unchecked,
the serial range number is active; when checked, the serial range number has been
deactivated.

e Service Code -The code identifying the government department or Navy activity as a
fleet or shore establishment. When adding or modifying serial range information, you
can change the Service Code.

Document Types Section — This section identifies the document(s) that will use the serial
range. At least one Document Type must be checked. Selecting the All SDN Documents
will identify all documents less the MILSTRIP, DD1155 and Credit Card. Select Reset to
clear all check boxes.

Document Types /

] mstrie [ DD1155 [0 creDITCARD Al SDN Documents
[] ppass [ nczers O wucaare O wuczavea
[0 bpzs2 NAVPERS 1320116 [] DD1610 1 sFaa

O
] srisz [ DD1ss6
O

(] sFi164 MISCELLANEOUS [] DD1149 Rezet

e MILSTRIP Requires a four-character serial range. This selection assigns
document types of DD1348 and DD1348-6. When selected, the only other selectable
document type is DD1149.

e DD1155 - Requires a four-character serial range. No other documents may be
selected at the same time. (Unlike the four-character serial ranges for MILSTRIP
documents, the four-character serial range for the DD1155, a contracting document,
does not start over each day. FASTDATA does not allow Site users to select a
MILSTRIP serial range for a DD1155document to ensure each document control
number is unique.)

e CREDIT CARD - Requires a five-character serial range. No other documents may
be selected at the same time.

o All SDN Documents - Requires a five-character serial range. Serial ranges cannot
overlap existing ranges for selected document types within the same UIC. When you
select this option, you cannot select document type MILSTRIP, DD1155 or Credit
Card. This selection automatically selects document types DD448, NC2275,
NC2276, NC2276A, DD282, NAVPERS 1320/16, DD1610, SF44, Miscellaneous,
DD1149, DD1556, SF182 and SF1164.

e Reset — Clears the previously selected checkmarks.
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e DD448 and other Doc Types — If a serial range is being established for a particular
document type(2), place a check by the desired one(s).
Save -Saves the New Serial Range information.
Close -Closes the New Serial page.

Editing a Serial Range

As required, modifications may be made to a Serial Range. From the Serial Administration-
Summary screen, select the Edit icon for the range you wish to view or modify and receive a
screen similar to:

Serial Details
Serial
Site: OFFO0 Description: |SON SOFTWARE RCIOPTAR w
Beginning Serial: |AS000 Ending Serial: |AE-2IZIIII Last Serial: |A5008
SDN WIC: |EDUOD Deactivate: [ |
Service Code: | N - Mavy Activities (excluding Marine Corps) b

Document Types

O] musTriP [ DD1155 [0 crepir carp Al SON Documents
DD448 NC2275 NC2276 NC2276A
DD282 NAVPERS 1320116 DD1610 SF44

5F182 DD1556

SF1164 MISCELLANEQUS DD1149 Reset

Release to Site: [

| Duplicate | | Save | | Cloze |

Fields that may be edited will appear in white.

See the Adding a New Serial Range section above for a definition of all screen elements.

If the Duplicate key is selected, the user will be taken to a New Serial screen that will carry
forward most of the information from the Serial Range that was edited. The user may then enter
a new Serial Range; change or add information as desired; and Save.

FAs have the capability to reset the Last Serial number used via the Edit mode.
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Deleting, Deactivating, and Reusing a Serial Range

You can delete a serial range only if the Site did not use the serial range (the last number used is
0000). On the Serial Admin-Summary screen, click the Delete Icon by the range you wish to
delete.

You can deactivate a serial range that has been used by the Site. On the Serial Admin-Summary
screen, click the Edit Icon by the range you wish to deactivate. This will bring you to the Serial
Details screen on which you may check the Deactivate box. After saving, the deactivated range
will show on the Serial Admin-Summary screen as now ending in the last number used. It will
no longer be available for selection at the Site.

You can reassign the unused portion of a deactivated serial range by making a new range set up
to begin with the last serial number used plus one as your beginning number. For example, if the
serial range was 0001 - 0099, and 0020 was the last number used, you would create a new serial
range using 0021 as the beginning number. The ending number of the new serial range does not
have to be the original ending number.
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GRANTOR ADMIN

When a reimbursable document is received at your command, it contains the line of accounting
(LOA) of the activity issuing (or granting) funds to your activity in exchange for services or

material. The LOA of that grantor must be entered into FASTDATA and forwarded to STARS-
FL.

Build Financial Framewaork. ..

RC Admin
OPTAR Admin
Auth Admin

Serial Admin

Grantor Admin

Selection of Grantor Admin results in a screen similar to:

Grantor Administration - Summary
Filter
Segment Number: DCN: ACHN:
Results
PAGE: 1
Delete Edit Segment Number DCHN ACRN
m Q;l] 4211 NOOODZO09WRI3779 AA
Add Grantor | | Cloze |
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Screen Elements:
Filter Section —

The Filter section provides the opportunity to enter specific search criteria; thereby
reducing the number of pages displayed in the Results section. The user may search by
Segment Number, DCN or ACRN. You may enter the full value or a portion of the value
with a leading and/or trailing asterisk (*) that serves as a wildcard. For example, if the
user enters NOOO3* in the DCN field and clicks the Filter button, the system will return a
list of all DCNs that begin with N0O0OO3.

Results Section —

e Delete —Select this Icon to delete the Grantor.

e Edit — Select this Icon to view or make modifications to an existing Grantor.

e Segment Number — The Segment Number that was assigned upon creation of the
Grantor.
DCN - The DCN to which the displayed, corresponding Segment is associated.
ACRN - The ACRN to which the displayed Segment is associated.
Add Grantor — Select this button to create a new Grantor. See details below.
Close — Closes the Grantor Administration-Summary screen.

Adding a New Grantor

A new grantor can be added for use on a reimbursable JON. When you create a new grantor, it
will be available for selection on the Job Order Number screen on the Grantor tab. Multiple
JONSs can have the same reimbursable grantor. The information to set up the Grantor can be
found on the funding document provided by the Grantor.

Selection of the Add Grantor button on the Grantor Administration-Summary screen results in a
New Grantor screen similar to:

New Grantor
RC Fund: | A4 32009 »
Segment DCN: ACRN:
Number:
Reimb Source:  # - Non-Federal Source Collectsd in Advance hd
Funds Expire: ' Service Code: i
APPN: SubHead: Object
Class:
BCN: SA /0B Suffix: AAA UIC:
Transaction Treasury Index: + | PAA Code:
Type:
Cost Code: Grantor UIC:
Billing None ~ UIC Mail Code:
Frequency:
Report - Performer Mail Code:
Frequency:
. Carry Forward
Hardcopy: [] Reimbursable: |
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Screen Elements

¢ RC Fund - From the dropdown list, select the desired RC to which this Grantor will be
associated.

e Segment Number -A locally assigned, four-character alphanumeric code for direct and
reimbursable cost accumulation under an OPTAR, Special Deposit number, or
reimbursable work order. You may sort in either ascending or descending order by
selecting the column heading.

¢ DCN -Identifies the grantor DCN. You may sort in either ascending or descending order
by selecting the column heading.

e ACRN -ldentifies the grantor ACRN. You may sort in either ascending or descending
order by selecting the column heading.

e Reimb Source - The one character Reimbursable Source Code identifies the source of a
funded reimbursement for appropriations. Funded reimbursables are receivables for
services performed under a reimbursable work order. Unfunded reimbursables are
receivables for services or materials not performed or furnished under a reimbursable
work order, and may or may not be funded by an allotment. A value is required. Select
the desired Reimbursable Source Code from the drop-down list.

e |f the Reimbursable Source Code is 6 or #, the fields for Service Code, APPN, SubHead,
BCN, AAA UIC, and Treasury Code must be blank. The following list identifies valid
values.

e Code Indicates 1: Funded Intra-Appropriation. The debit and credit sides of
reimbursable billings cite the same appropriation. 3 Funded Other Defense Accounts.
Billings to other Defense appropriations (DD Code 17, 21, 59 and 97). Funded Non-
Federal Sources. Cash advances from foreign governments and private parties. Funded
Foreign Military Sales (FMS) Trust Fund. Reimbursement source from FMS. A Funded
Off-Budget Federal Agencies. Reimbursements from agencies that are not appropriated,
such as the U.S. Postal Service. D Funded Military Assistance, Executive. E Funded
Other Non-Defense Accounts. Reimbursements from non-DOD agencies, such as the
U.S. Coast Guard. # Non-Federal Source Collected in Advance.

e Funds Expire - Contains the date on which the associated funding will expire for
obligating purposes. If you check the Carry Forward Reimbursable checkbox, a value is
required and must be later than the current date.

e Service Code - Identifies the Grantor's service code. Select from the dropdown list of
valid service codes. A value is required if the Reimbursable Source Code is other than 6
or #. If the Reimbursable Source Code is 6 or #, this field must be blank. The following
list identifies valid values.

Army

Air Force

Department of Defense

Navy

Coast Guard

Civil Service

Federal Emergency Management Agency

National Oceanic and Atmospheric Administration

O~NO O, WNEF
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e APPN - Identifies the funds authorized by Congress for use by the government to incur
obligations and expenditures.

e Avalue is required if the Reimbursable Source Code is not 6 or # and the Service
Code is 4.

e |f the Reimbursable Source Code is 6 or #, this field must be blank. This value is
composed of the two-digit fiscal year and the four-digit Appropriation Symbol.

e |f the Reimbursable Source Code value is 1, the last four characters must match
the last four characters of the RC's Appropriation.

¢ If the Reimbursable Source Code value is 3, the grantor Appropriation value
cannot be the same as the RC's.

e If the Reimbursable Source Code value is 8, the grantor Appropriation value must
be 8242.

e SubHead - A four-character field that identifies the major claimant and the budget
activity. The first two positions identify the major claimant and administering office for
the funds. The third character identifies the budget activity of the Five Year Defense
Plan. The last character is for local use by the major claimant and often identifies an
expense limitation holder. A value is required if the Reimbursable Source Code is not 6
or # and the Service Code is 4. If the Reimbursable Source Code is 6 or #, this field must
be blank.

e Object Class - A three-digit code that classifies the nature of services, articles, or other
items involved, as distinguished from identifying the purpose for which obligations are
incurred. Except for financial transactions affecting the international balance of
payments, this value should be zeros. (Do not confuse the Object Class value with the
OMB Object Class value; they are different.)

e BCN - The five-character Bureau Control Number is a multiple use element assigned to
the next subdivision of funds below the Subhead. It is either the actual BCN (UIC of the
activity receiving the funds) or the Budget Project and Allotment Number. A value is
required if the Reimbursable Source Code is not 6 or # and the Service Code is 4. If the
Reimbursable Source Code is 6 or #, this field must be blank.

e SA/OB Suffix - A one-character code identifying the subdivision of an allotment.

e AAA UIC - The five character Authorizing Accounting Activity UIC identifies an
activity designated to perform accounting for another activity. A value is required if the
Reimbursable Source Code is not 6 or # and the Service Code is 4. If the Reimbursable
Source Code is 6 or #, this field must be blank.

e Transaction Type - The two-character Transaction Type code identifies the type of
transaction, such as stores account purchase, plant property account purchase, or a
transaction of special interest.

e Treasury Index - A two digit Department of Treasury code identifying the governmental
department to whom the funds being specified are appropriated or the department
responsible for administering the funds. Select the desired code from the drop-down list.
A value is required if the Reimbursable Source Code is not 6 or #, the Service Code is 4,
and the Appropriation field is not blank. If the Reimbursable Source Code is 6 or #, this
field must be blank.

e PAA Code - The six-character Property Accounting Activity Code identifies the UIC of
the activity acquiring plant property when funds being charged are an OPN allotment.
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Cost Code - Used as the source of any information needed for the preparation of reports
that require detail beneath the level identified in the remainder of the accounting
classification code data.

Grantor UIC - The five character UIC of the Grantor. A value is required.

Billing Frequency - A code stored with the Grantor UIC Mail Code record in STARS-
FL that identifies how frequently the customer requests billing. Valid values are None,
Completion, Monthly, and Quarterly. Select the desired value from the drop-down list.
UIC Mail Code - A code stored with the Grantor UIC Mail Code record in STARS-FL
that identifies the address for hard-copy billings and reports.

Report Frequency - A code stored with the Grantor UIC Mail Code record in STARS-
FL that identifies how frequently the customer requests billing. Valid values are None,
Completion, Monthly, and Quarterly. Select the desired value from the drop-down list.
Performer Mail Code - The mail code identifying the address of the person performing
the work.

Hardcopy - A setting stored with the Grantor UIC Mail Code record in STARS-FL that
identifies whether the customer requires a hard-copy bill or report.

Carry Forward Reimbursable - Indicates whether unused reimbursable authorizations
from a current fiscal year JON will automatically transfer to a new fiscal year JON that is
being rolled over.

Save - Saves your entries on the Grantor Administration - New page.

Close - Closes the Grantor Administration - New page.

When setting up the Mail Code for the Grantor you can verify which one is correct with the
address on the funding document by going to STARS-FL, FASTPATH: MUIC to see which one

to use.

STARS-FL interface does not accept the performer mail code if other than blank so make sure
the BCN or CUIC used in the JON is set up with DFAS to have a blank performer mail code.
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Editing a Grantor

To make changes to an existing Grantor, select the Edit icon from the Grantor Administration-

Summary page.

Filter

Segment Number:

Results

Grantor Administration -

Summary

DCN:

/ PAGE: 1

ACRN:

W
W

The Grantor Details screen will appear. Make the desired changes to fields in white and Save.

Delete Edit Segment Number

8977
8938

DCN
NESZ990MONKEY  AA

ACRN

NE52990GIRAFFE  AA
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JOB ORDER ADMIN

Job order numbers may be set up in FASTDATA and exported to STARS-FL or may be
established in STARS-FL and imported into FASTDATA.

Those established in STARS-FL will be brought into FASTDATA via the automated job entitled
“Receive JONs from STARS-FL.” File content can be viewed in File Inventory. Should there
be any errors with the incoming JONS, the Validation/Rejection Reason will be displayed on the
FA JON Import screen. Once corrections are made, the user may re-import the invalid JONSs.

The rest of this section is devoted to those JONs established in FASTDATA and exported to
STARS-FL.

Build Financial Framework...

RC Admin
OPTAR Admin
Auth Admin
Serial Admin
Grantor Admin

Job Crrder Admin

Use this menu option to add, modify, view, and delete JONs. When you add a new JON, it is
associated with the currently active RC. The RC type, which is based on the RC System Code,
identifies the type of accounting functions with the type of accounting being performed.

Job Orders will flow to STARS-FL every 5-30 minutes and will not be held until a batch
process at night. Acknowledgement will come back from STARS-FL as well on the
Valid/Invalid listings in a timelier manner.

The most current release in the Web now allows for RDT&E and MPN JONSs to be set up,
and the interface to send them to STARS-FL is now working. The Valid/Invalid report
from STARS-FL will come back to FASTDATA. Both types of JONs can be direct or
reimbursable.

Selection of Job Order Admin from the menu shown above will result in a screen similar to:
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lob Order Administration - Summary
Filter
RC: OFTAR:  Othsr Auth:  Laber Adth:  Job Order Mumber:  Matched Status:
W b b W b
Results
PAGE: 1 2 ==
. Other Labor e Other Labor
Delete Edit RC OFTAR Auth Auth JON Description Cost Cost
M (@ su o0s sUODSB WA 68094109118 CEIERALOPS 0.00  0.00
M @ ™ o1 AUTHOL  W/A  EDUDD1AALDL STARS AUTH 0.00  0.00
M @ as o7 7m0001 N/A  EDuDO1ABlop SOTTEARE 898.03  0.00
I (W a8 07 7A000t  W/A  EDUDD1AB250  MISC OFS 160.00  0.00

Screen Elements:
Filter Section —
The Filter section provides the opportunity to enter specific search criteria; thereby
reducing the number of pages displayed in the Results section. The user may search by
RC, OPTAR, Other/Labor Authorization and Job Order Number. In the Job Order
Number field, you may enter the full value or a portion of the value with a leading and/or
trailing asterisk (*) that serves as a wildcard

Results Section —
e Delete —Select this Icon to delete the JON.
Edit — Select this Icon to view or make modifications to an existing JON.
RC - The RC to which the displayed, corresponding JON is associated.
OPTAR - The code of the OPTAR to which the JON is associated.
Other Auth — The 6-position Other Authorization to which the JON is associated.
Labor Auth — The 6-position Labor Authorization to which the JON is associated.
JON — The 11-position job order number.
Description — The description of each respective JON.
Other Cost — The year-to-date Other cost incurred against the listed JON.
Labor Cost — The year-to-date Labor cost incurred against the listed JON.
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Adding a Job Order Number

To add a new JON, select Add Job Order from the Job Order Administration-Summary screen
and receive a screen similar to:

Job Order Detads
General Informatson
Naw Job Ordar
BN
MO Descriplion:
Status: [Hew ncompiete)
Local Code:
RC/OPTAR: b Set OPTAR
Other Authorization: Urmatched Gther Close Date: &l
Other Cost: | [T
Labor Authorization: Unmatched Labor Close Date: ﬁl
Labaor Cost: | .02
Object Class Code: 000 Promote to Dutyear: [+
Release to Sites [T Export to STARS-FL: [+]
Save =

There are four tabs on the Job Order Details screen. Each will be discussed below:
General Information
Enter new JON
View or edit existing JON
Accounting
Funding type information is entered for new JONs
Screen format is based on funding type of the JON
Allotment
MPN (Military Personnel Navy)
O&MN (Operations and Maintenance, Navy)
RPN (Reserve Personnel Navy)
RDT&E (Research & Development)
Special Data
Provides special reporting data contingent on JON being for an O&MN RC and
whether the Housing, Public Works, Flying Hours, Plant Property, or Ships
Maintenance was selected on the Accounting tab.
Grantor
When the selected JON is for an O&M,N; MPN; or RPN RC with a reimbursable
OPTAR, the Grantor tab is available.
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Job Order Detads
Gereral Infomation

Naw Job Owddar

JOH Deseriplion:

Other Autherizations Urmatched Other Close Date;

Labor Authorization: Unmatched Labor Close Date: iE

Object Class Code: 000 Promote to Outyeasr; [+
Release to Site: [0 Export to STARS-FLI [+

Lil o

Status: [Hew (ncompiste)
Local Coede:
R/ OPTAR: bd Set OPFTAR

Other Cost: | [T

Labor Cost: | [T

Save Ciosa

Screen Elements on the General Information Tab

JON - Contains the selected 11-character alphanumeric code identifying an accounting
transaction. The first 5 characters are the UIC; next is the last position of the fiscal year
for which the JON is active, and the last 5 digits identify the Serial Number.

JON Description - Briefly describes the JON. When modifying a JON, you can change
this value. For BUPERS activities, the first two characters MUST be the OLD SAG, a
space and then the description can be entered.

Status -ldentifies the selected JONs status. These values are listed on the next page.
Local Code - A user-established code that identifies document types and groupings for
reporting purposes. When modifying a JON, you can change this value.

RC/OPTAR - Identifies the RC and OPTAR associated with the JON.

Set OPTAR - Once the RC/OPTAR is filled in, select Set OPTAR.

This process opens the dropdown box to select the Other Authorization or Labor
Authorization depending on the OPTAR that is selected for the JON.

Other Authorization - Identifies the Other or both Labor and Other authorization
associated with the JON. If the JON is not matched to an authorization, this value will be
Unmatched. When modifying a JON, you can change the Other Authorization value if
the JON has not been exported to the Site.

Other Close Date - The date on which the associated Other Authorization is closed to
transactions. When modifying a JON, you can change this date.

Other Cost - Identifies the Other obligated amount.

Labor Authorization - Identifies the Labor authorization associated with the selected
JON. If the JON is not matched to an authorization, this value will be Unmatched. When
modifying a JON, you can change this value if the JON has not been exported to the Site.
Labor Close Date - The date on which the associated Labor Authorization is closed to
labor transactions. When modifying a JON, you can change this date.

Labor Cost - Identifies the obligated Labor amount.

Object Class Code - An element in the Accounting Classification long line of
accounting (LOA). Except for reimbursement collection documents or expenditure
transactions that affect the International Balance of Payments (IBOP), this three-character
code will be 000 (zeros). (Do not confuse the Object Class value with the OMB Object
Class value; they are different.) When modifying a JON, you can change this value.
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Promote to Outyear - Controls whether the selected JON is included when you run the
Outyear utility to promote RCs and their associated OPTARS, authorizations, JONs,
Sites, serial ranges, and grantor data to the outyear. The default is yes (checked).
Unchecking this box will exclude the JON in the outyear process.

Release to Site - Controls whether the selected JON will be included the next time you
release RCs, OPTARs, AUTHS, and JONs to the Site. This field is view only. This box
will automatically be checked once the Release button has been selected on this page.
Export to STARS-FL - If the JONs status is Complete and this check box is checked,
the selected JON will be included in your next export to STARS-FL. If the selected JON
has been exported to STARS-FL, you cannot uncheck this check box. The default when
setting up new is a check mark to export.

Save - Select this button to save the JON.

Close -Select this button to close the JON Order Details screen.

Job Order Statuses

New (Incomplete) - A new JON created in FASTDATA that is lacking required STARS-
FL data. JONs with this status cannot be export to STARS-FL.

New (Complete) - A new JON created in FASTDATA that contains all required STARS-
FL values and has not been exported to STARS-FL.

New (Unacknowledged) - A new JON created in FASTDATA that contains all required
STARS-FL values and has been exported but not yet acknowledged by STARS-FL.

New (In Error) - A new JON returned from STARS-FL that contains accounting data
errors.

New (unacknowledged) but Modified - Is available for Export and after Export the
Status will be Modified (unacknowledged)

Acknowledged - A valid JON imported from STARS-FL; also, a valid JON containing
all required STARS-FL values that has been exported to STARS-FL and acknowledged
by STARS-FL. All JONs that originate from STARS-FL import into FASTDATA with
this status value.

Modified (Complete) - A previously acknowledged JON that has been changed since
being returned from STARS-FL, that contains all required STARS-FL data, and that has
not been exported to STARS-FL since being modified.

Modified (Unacknowledged) - A previously acknowledged JON that has been changed
since being returned from STARS-FL, that contains all required STARS-FL data, and
that has been exported to but not yet acknowledged by STARS-FL, since being modified.
Modified (In Error) - An existing JON returned from STARS-FL without errors, but
that has since been changed and now contains at least one error. This status allows you to
make certain changes to correct the JON.

Modified (unacknowledged) - Is available for Export and after Export the Status will be
Modified (unacknowledged)

Deleted - Is available for Export and after Export the Status will be Deleted/Exported.
Deleted/Exported - Is not available for Export and the JON can be deleted.
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Screen Elements on the Accounting Tabs for Various Funding Types

O&MN JON Details- Accounting Tab

When the selected JON is for an O&MN RC, the Accounting tab contains O&MN
accounting data. After this type JON has been exported to STARS-FL, you can only update
the MIC, Cost Center, and Sub Cost Center fields.

lck Grder Details
[ Accounting
New Job Order
Funding Type: |RMS (OZMN and DEOF)
Cost Center: Sub Cost Center:
MIC: Contingency Code:
PAA Code: Chargeable UIC:
Function: Sub Function:
Cost Account: SAG:
MOBIS Program: MEPRS:
Program Element: Signal: []
Direct Program Group:
Housing: Public Works: [] Flying Hours: [
Plant Property: [ ] Ships Maintenance: [ ] Tab A/B: [ ]
Labor Class: | Nons A4
Stores Limitation: | None hd
Save loze

e Funding Type - Identifies the type of the funding based on the RC's System Code value.
For O&MN type RCs, this protected value is RMS (O&MN and DBOF).

e Cost Center - A required two-character code that identifies an organizational division,
such as a department or squadron, for purposes of cost accumulation and distribution.
Cost centers are subordinate to Responsibility Centers. After the JON has been exported
to STARS-FL, you can edit this value if necessary.

e Sub Cost Center - An optional two-character code that further breaks down cost within a
cost center for purposes of cost accumulation and distribution. After the JON has been
exported to STARS-FL, you can edit this value if necessary. You must assign a Cost
Center prior to entering a Sub Cost Center.

e MIC - A five-character STARS-FL management information code.

e Contingency Code — A 6-position field used to identify the budget execution records
process for contingency events that occur in order to provide a basis for recouping funds
expended.

e PAA Code - The Property Accounting Activity code is the six-character code that
identifies the UIC of the activity acquiring plant property when funds being charged are
an OPN allotment or a National Guard Reserve Investment appropriation. After the JON
has been exported to STARS-FL, this value will be protected unless the JON status is
Modified (In Error) or New (In Error).

o Chargeable UIC - The five character Chargeable UIC identifies a functional unit under
an OPTAR, such as a detachment, that may or may not have authority to enter obligation
data depending on the command structure of the fund administering activity. For an
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O&MN JON, this value is the associated RC's BCN. After the JON has been exported to
STARS-FL, this value will be protected unless the JON status is Modified (In Error) or
New (In Error).

Function - Identifies a code designed to collect expense and gross adjusted obligation
information required by DOD and to fulfill the management requirements of the Navy
and Marine Corps. After the JON has been exported to STARS-FL, this value will be
protected unless the JON status is Modified (In error) or New (In Error).
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Subfunction - Identifies a further breakdown of the Function Code. A value of Z
denotes a Reimbursable association. After the JON has been exported to STARS-FL, this
value will be protected unless the JON status is Modified (In Error) or New (In Error).
Cost Account - A four-character code that identifies the purpose of the cost, such as a
managerial expense classification. After the JON has been exported to STARS-FL, this
value will be protected unless the JON status is Modified (In Error) or New (In Error).
SAG - A two-character Subactivity Group code identifies breakouts of financial data in
accounting for expenses and gross adjusted obligations contained in operating budgets
and financed by O&MN appropriations. After the JON has been exported to STARS-FL,
this value will be protected unless the JON status is Modified (In Error) or New (In
Error).

MOBIS Program —

MEPRS —

Program Element —

Signal

Direct Program Group — A four character locally assigned code for cost accumulation
under an OPTAR or Special Deposit number. This element does not display for
reimbursable JONs.

Housing —

Public Works —

Flying Hours -

Plant Property —

Ship Maintenance —

Tab A/B —

Labor Class -

Stores Limitation - Used with the Cost Account value in O&MN and Allotment JONs to
limit the use of the JON to a specific purpose and Expense Element. After the JON has
been exported to STARS-FL, this value will be protected unless the JON status is
Modified (In Error) or New (In Error).

Save - Select this button to save the JON.

Close - Closes the JON Detail - Accounting Tab (O&MN) page.

MPN JON Details - Accounting Tab

When the selected JON is for an MPN Responsibility Center, the Accounting tab contains the
following data:

| 368 Ordar Diatails

Actounting

New Job Order

Funding Type: ‘PFQUQLW“’Q
Cost Centon I Sub Cost Center: |
MIC: |

Chargoable UIC; Direct Program Group;
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e Funding Type - Identifies the Funding Type as MPN (Military Personnel Navy).

e Cost Center - Two character code that identifies an organizational division for purposes
of cost accumulation and distribution. Cost centers generally equate to departments,
units, or squadrons and are subordinate to responsibility centers.

e Sub Cost Center - A two-character code that further breaks down cost within a cost
center for purposes of cost accumulation and distribution.

e MIC - A five-character STARS-FL management information code.

e Chargeable UIC - The five-character Chargeable UIC identifies a functional unit under
an OPTAR, such as a detachment, that may or may not have authority to enter obligation
data depending on the command structure of the fund administering activity.

e Direct Program Group - A four character locally assigned code for cost accumulation
under an OPTAR or Special Deposit number. This element does not display for
reimbursable JONs.

e Save - Saves the Accounting Details entered on this page.

Close - Closes the Job Order Detail Accounting (MPN) page.

Allotment JON Details - Accounting Tab

When the selected JON is for an Allotment RC, the Accounting tab contains allotment
accounting data. After an Allotment JON has been exported to STARS-FL, you can usually
update the Cost Center and Sub Cost Center fields only, unless the JON status is New (In
Error) or Modified (In Error).

b Cordley’ Dlaiy
Aetuuniing

Nt Orger Detate

Funfeaqg Type [i-t'hcl ALcountry
Cast Conter |"l' Sob Cont fvmur"v
MiC s
FAA Cnde ilrl (hargrabds I }lll
Tusk Assignment: | Allotmont OFTAR l
Badget Fonnd [ Fonatimnel Accomst Mumber [

Progeam Flement | Direct Pragram Group ;

{
Slures Lisitation [rers -

[EFES 2 AN Frennrn e

e Funding Type - Identifies the type of the appropriation, based on the RC's System Code
value. For Allotment type RC's, this protected value is Allotment Accounting Operations.

e Cost Center - A required two-character code that identifies an organizational division for
purposes of cost accumulation and distribution. Cost Centers generally equate to
departments, units, or squadrons and are subordinate to responsibility centers. After the
JON has been exported to STARS-FL, you can edit this value if necessary.

e Sub Cost Center - A optional two-character code that further breaks down cost within a
cost center for purposes of cost accumulation and distribution. After the JON has been
exported to STARS-FL, you can edit this value if necessary. You must assign a Cost
Center prior to entering a Sub Cost Center.

e MIC - A five-character STARS-FL management information code. After the JON has
been exported to STARS-FL, you can modify this value.
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PAA Code - The Property Accounting Activity code is the six-character code that
identifies the UIC of the activity acquiring plant property when funds being charged are
an OPN allotment or a National Guard Reserve Investment appropriation. After the JON
has been exported to STARS-FL, this value will be protected unless the JON status is
Modified (In Error) or New (In Error).

Chargeable UIC - The five-character Chargeable UIC identifies a functional unit under
an OPTAR, such as a detachment, that may or may not have authority to enter obligation
data depending on the command structure of the fund administering activity. For an
Allotment JON, this value is the associated RC's BCN. After the JON has been exported
to STARS-FL, this value will be protected unless the JON status is Modified (In Error) or
New (In Error).

Task Assignment - A STARS-FL code that identifies a task. After the JON has been
exported to STARS-FL, this value will be protected unless the JON status is Modified (In
Error) or New (In Error).

Allotment OPTAR - Identifies the Allotment OPTAR. After the JON has been exported
to STARS-FL, this value will be protected unless the JON status is Modified (In Error) or
New (In Error).

Budget Fund - A STARS-FL code that identifies a budget fund. After the JON has been
exported to STARS-FL, this value will be protected unless the JON status is Modified (In
Error) or New (In Error).

Functional Account Number - A five-digit number used to classify an Allotment
transaction's purpose. After the JON has been exported to STARS-FL, this value will be
protected unless the JON status is Modified (In Error) or New (In Error).

Program Element - A six-character code indicating a more detailed breakdown of major
programs. After the JON has been exported to STARS-FL, this value will be protected
unless the JON status is Modified (In Error) or New (In Error).

Direct Program Group - A four-character locally assigned code for cost accumulation
under an OPTAR or Special Deposit number. This element does not display for
reimbursable JONs.

Stores Limitation - Used with the Cost Account value in O&MN and Allotment JONs to
limit the JONSs use to a specific purpose and Expense Element. After the JON has been
exported to STARS-FL, this value will be protected unless the JON status is Modified (In
Error) or New (In Error).

Duplicate - Select the Duplicate button if you wish to create a new JON using
information from the displayed JON.

Save - Select this button to save the document.

Release - Select this button to release the displayed JON detail page only.

Close - Select this button to close the JON Detail Accounting Tab (Allotment) page.
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RDT&E JON Details - Accounting Tab
When the selected JON is for an RDT&E Responsibility Center, the Accounting tab contains
the following data:

Job Order Details P
ene )4 Accounting &
V4
New Job Order
Funding Type: |[RDTSE Accounting
Cost Center: Sub Cost Center:
MIC:
PAA Code: Chargeable UIC:
Project Number: Task Area: s
RDTE Job Order Type: | None Investment Code: | None R
Cost Account:
Program Element: Signal: []
Direct Program Group:
Housing: Public Works: [ ] Flying Hours: []
Plant Property: [] Ships Maintenance: [] Tab A/B: []
Labor Class: | None -
Stores Limitation: | None e

Note that the Funding Type is specified as RDT&E and that some of the elements are different
from the previous OM&N screens. Those unique elements are addressed below.

Job Order Details

- —
New Job Order j . .. . . . .
Funding Type: [ROTaE Accouning Project Number: This 4-position field is required if
Cost Center: the Task Area is entered. The default is blank; if
MIC: - -
AR Coder / completed, it cannot contain spaces.

Project Number:

RDTE Job Order Type: ions | v / RDTE Job Order Type: If positions 3-4 of Subhead
are 91-95+98 or 99, this field must be 2, 4, B or D.

Cost Account:
Program Element:

Direct Program Group:

If positions 3-4 of Subhead are ZZ, this field must be
AorC.

Housing:

Unu:):-wa—hﬁ

Plant Property:
Labor Class: | None

Stores Limitation: | None
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Job Order Details

New Job Order

Program

Funding Type: |ROTAE Accounting

Cost Center:

MIC:

PAA Code:
Project Number:
RDTE Job Order Type: | Nong v

Cost Account:

Element:

Direct Program Group:

Housing:

Plant Property: [] R ]
Labor Class: | None

Stores Limitation: | None

Sub Cost Center:

Chargeable UIC:
Task Area:

Investment Code: | None hd

Signal: []

Public Works: [] Flying Hours: []

Ships Maintenance: [ ] Tab A/B: []

Sub Cost Center:

Chargeable UIC:
Task Area:

Investment Code:

None

Signal: []

Flying Hours: []
Tab A/B: []

Task Area: This 3-position field is required if the Project
Number is entered. The default is blank; if completed, it
cannot contain spaces.

Investment Code: If entered, the Plant Property check box
on the JON Accounting tab should be checked. I1f 3or 4 is
chosen, the Class Code on the Plant Property section of the
Special Data tab must be the same.

STARS edits: If investment Code is blank, Plant Property
Class Code must be 1 (Land) or 2 (Buildings). In
FASTDATA, the JON can become New (Complete) without
the Plant Property special data.
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Screen Elements on the Special Data Tab

This tab is used to supply additional information when the user has checked the Housing, Public
Works, Flying Hours, Plant Property or Ships Maintenance check box located within the
Accounting tab. After the JON has been exported to STARS-FL, the Special Data tab values
will be protected unless the JON status is Modified (In Error) or New (In Error).

Job Order Details

Job Order Details

Housing

Category: FG&ICQ:

Public Works
Customer Activity Code: Shop Control: UCAR Site:
Equipment Group Code: Equipment Code: UCAR Line:
BGT Line Number: Request Humber:
Flying Hours

Cost Category: Equipment Code:
ORG Code: Program Element:

Plant Property

Accounting Activity: Class Code:

Ships Maintenance

Task Control Code: RAITA Code:

| Duplicate || Save H Close |

Housing

e Category ldentifies a housing type for the STARS-FL Housing Cost Report. Valid
values are Government-Owned Military Dwelling Units, Government-Leased Dwelling
Units and Non-category.

e FG&ICQ - A code on the STARS-FL Housing Cost Report designating Flag General
Officer and Installation Command Quarters.

Public Works

e Customer Activity Code — A locally assigned code that identifies an activity, activity
component, unit or organization applicable to Public Works financial reporting.

e Shop Control — A Public Works program code that can be used with the JON to identify
individual jobs.

e UCAR Site — Indicates the column on which costs are reported on the Public Works
NC2127 Utilities Cost Analysis Report.

e Equipment Group Code — A Public Works program code used to categorize costs at a
summary level above the Cost Account Number for the Transportation Cost Report.

e Equipment Code — The Cost Account Number used by Public Works to categorize costs.

UCAR Line — A code that represents the line on which costs are reported on the Public
Works NC2127 Utilities Cost Analysis Report.
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e BGT Line Number — The Budget Line Number on the Public Works NC2150
Maintenance Cost Analysis Report.

e Request Number — A code the Public Works program uses on the NC2127 Utilities Cost
Analysis Report.

Flying Hours
e Cost Category — The FASTDATA Report Type for Plant Property values A, B, C, D, E,
and F.
e Equipment Code — Indicates an aircraft code or an undistributed code for the Flying
Hour Cost Report.

e ORG Code — A code used in the STARS-FL Flying Hour Cost Report.

e Program Element — A 6-character code indicating a more detailed breakdown of major
programs used in the STARS-FL Flying Hour Cost Report.

Plant Property
e Accounting Activity — The UIC of the property owner.

e Class Code — The Cost Account Number the Public Works program uses to categorize
Costs.

Ships Maintenance
e Task Control Code — A code used in the Supships Manhour Usage Report.
e RA/TA Code — The 5-position Restricted/Technical Availability code is only used by
SUPSHIPS for CINCLANTFLT technical operating budgets to further divide the task
control code to provide the accumulation and reporting of unscheduled RA/TA costs.
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Screen Elements on the Grantor Tab

When the selected JON is for an O&MN, MPN, or RPN RC with a reimbursable OPTAR, the

Grantor tab is available. On this tab, you can select the Reimbursable Grantor. Other values are
protected and are created and maintained via the Grantor Administration-Summary page. After
the JON has been exported to STARS-FL, you cannot change the JON’s Reimbursable Grantor.

- —
e —
- ——

— e eg—_ So— T -

Select the Grantor you wish to be associated to the JON and Save. (Be sure to release it to the
appropriate Site.) Details about each grantor may be viewed by selecting the eyeglasses shown
next to the Segment Number.

-~ —

New in FASTDATA Web are the steps that must be taken after the JON has been established,
i.e. Release and Export.

» Setup the JON and SAVE it. Status Code should be New Complete. If you are
modifying an already established JON, the Status Code will be Acknowledged.

* Goto FUNDS MANAGEMENT, Release To Site to send the changes or new JON to the
Site(s).

Relesss 7o Ste

Select Site: 8w Ak Sies ]

& RCs, OFTAR:, AUTH: and XONs
71 Cocument Senal Numbers

] Site Mere Update
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e Under FILE MANAGER, Select RCs for JON Export, mark the RC(s) with the JONs that

have been edited or newly established.

o Alist of JONs to be included in the next export to STARS-FL will appear. The

automated job to send the JONs to STARS-FL is set up via File Manager, Automated

Processes.

Deleting a Job Order Number

Even after a JON has been released to the Site, the FA may delete it by selecting the Delete Icon

on the Job Order Administration-Summary screen if there are no associated costs.

Deletion of a Job Order can be sent to STARS-FL. The user would include them in the
JON export to STARS-FL as an action code of 'D"". The JONs will be deleted upon the

processing of the valid JON file from STARS-FL.

Editing a Job Order Number

When changes are required, a JON can be modified by selecting the Edit Icon on the Job Order

Administration-Summary screen. Those fields appearing in white may be modified.

/) /
g Other Labor _— Other
Delete Edit RC OPTAR Auth Auth JON Description Cost
M @ su o5 BUoosE  N/a 68084105115 CENERALOPS 0.00
M @ ™ o1 AUTHOL WA  EDUDD1AALDL STARS AUTH 0.00

Labor
Cost

0.00

0.00
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Mass JON Update

Build Financial Framework. ..
RC Admin
OPTAR Admin
Auth Admin
Serial Admin
Grantor Admin

Job Order Adrmin

Ma=s= JOM Update

FASTDATA provides the capability to apply mass changes to the cost accounting elements on
job order numbers. The JONs available for update will be presented in a tabular form and will
allow rows to be deleted, moved, or specific attributes of each JON to be changed.

Selection of Mass JON Update from the above menu results in a screen similar to:

ob Order - Mass Update

Cost Center:

Sub Cost Center:

MEPRS:

Program Element:

Filter
JON Type: | O&MN | Sub Activity Group: Site: b
RC: hd Function: Job Crder Humber:
Short LOA: Sub Function: JOM Status:
OPTAR: b Cost Account Code: Export to STARS:

Local Code:
Object Class Code (IBOP):
Promote to Qutyear:

Release to Site:

= @ Ascending

Sort Order: | FAID
O Dezcending

Filter Section - You may reduce the number of JONs displayed in the Results section by using
one or more filter options, such as Site, RC and OPTAR.

Results Section - This section will show those JONs matching your selected Filter criteria and
the attributes of each JON. A partial screen shot is provided below:
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The user may delete eligible JONs, move JONs to another RC/OPTAR/AUTH/SITE or apply
attribute changes to any/all displayed JONs. FASTDATA performs validations and processing
for each individual JON row as if it was using the Job Order Admin online process. You may
not delete a JON that has cost associated with it or one selected as the Authorization JON;
however, even if you have released a JON to the Site, you may delete it if the Site has not used it
on an ACRN.

If your System Administrator has assigned you to a group with Advanced Mass JON Update
capabilities (see first screen shot below) you will be able to change a single updatable attribute
for a set of filtered JONs rather than having to make individual changes to numerous JONS.
With this capability, an additional “Advanced Mass Udpdate” section will show above the Results
area of the screen. This section is displayed on the 2" figure below:

FA Group Access - New
FA: | EDUCDHO w
Utilities | Access v Correct Expenditures | Update %
Job Order Maintenance | Updats b Advanced Mass JON Update | Access ¥ || «mmm—
Reports | Access v Cost Redistributions | Update v
Locl Sites | Updats hd Resource Authorizations | Update hd
Responsibilty Centers | Updats - OPTARs | Updats L
Authorizations | Updats b Serial Ranges | Uedats w
Grantors | Update b Reorganize and Cleanup Fin Frwl | Updats b
FA Summary | Update hd Release to Site | Updats v
Suspend/Unsuspend |Update ¥ Expenditure Cost Transfer |Accesz W
File Manager | Access ¥ | Suspend Mon-preceded Expenditure | Neo Access (v
Adjust Recon Documents | No Access % Override Recon Documents | No Access v
MName
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Results
PAGE: 1
Export
SAfOB to
* Delete Move FAID F¥Y RC Dept Symbol Subhead BCN Suffix  AAA JON JON Description JON Status STARS
m g ECUCO0 2011 AE 17 1504 1200 EDUOO 0 068566 EDUODO1ABG72 |TOGGLES 1 - New (Incomplete)
m g EDUCO0 2011 AB 17 1804 1200 ECUOO o] 068566 EDUOO1AB250 |MISC OPS 2 - Mew (Complete)
m g ECUCO0 2011 AE 17 1504 1200 EDUOO 0 068566 EDUOO1AB350 |PROVISIONS 2 - New (Complete)
m g EDUCO0 2011 AB 17 1804 1200 ECUOO o] 068566 EDUOO1AB450 |EQUIPMENT 2 - Mew (Complete)
m g EDUCO0 2011 AB 17 1504 1200 EDUOO 0] 068566 EDUOO1AB100 |SOFTWAREBUYS 1 - New (Incomplete)
m g EDUCO0 2011 AB 17 1804 1200 ECUOO o] 068566 EDUOO1AB300 |SOFTWARE OTHER 1 - Mew (Incomplete)



Advanced Mass Updatel

Set: |JDN Description vl Where: ...

Tu:| | and JON Type = O&MN

Wazs Update

Results
PAGE: 1

In the example below, notice that there is currently no Local Code showing for the JONs. In our
scenario, we want to assign the same Local Code to all JONs by using this Advanced Mass
Update feature.

Advanced Mass Update

Set.

JOM Description w | Where: ...

. and JON Type = OSMN
L ] ana 2 = 22
Maz=s Update

Results
PAGE: 1

Export

SA/OB to Local

* Delete Move FAID FY RC Dept Symbol Subhead BCN  Suffix  ARA JON JON Description JOM Status STARS Code
Il £ eoucoo 2011 28 17 1804 1200 EDUOD 0 058565 EDUODIABET2 TOGGLES | 1 - new (ncomplet=) I
2 coucoo 2011 AB 17 1804 1200 EDUOD O  D68566 EDUDDLAS250 [MSC OPS | 2- New (Complete) [ 1
i & eoucoo 2011 AB 17 1804 1200 EDUOD O 058566 EDUDOIASES0 |PROVISIONS | 2-New (Complete) [ 1
Il = eoucoo 2011 A8 17 1804 1200 EDUOD 0 088566 EDUODLAB450 [EQURNENT | 2- New (Complete) [ 1
Tl & eoucoo 2011 A8 17 1804 1200 EDUOD 0 068566 EDUODLASI00 |SOFTWARE BUYS | 1 New (Incomplete) [ 1
Il £ eoucoo 2011 28 17 1804 1200 EDUGD 0 088565 EDLODLAS300 |SOFTVIARE OTHER | 1 - new (ncomplet=) I
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First, you would choose “Local Code” from the “Set” drop-down list.

[z=t] ‘ JON Description »

JON Description A
To: |Exportto STARS 3

Local Code G—

Object Clazs Code (IBOP)

Promote to Outyear

Releaze to Site

Labor Cloze Date

Mnnlaknr Cln=ze Nate

Then, enter your desired Local Code in the “To” section and select the Mass Update button. In
our example, we typed “Class Demo” in the To field.

Advanced Mass Update

Py

Set: | Local Code / v| Where: ...

—
Mass Update

Upon requesting such a change, a message will appear to confirm that you want to change all
JONSs:

Windows Internet Explorer ['5_(|

Are you sure you wank bo continue?

\:‘i) Up ka9 rawis] may be modified.

[ Ok ] [ Cancel ]

When you select “OK”, a successful Mass Update results in the “Local Code” being applied to
all JONs at one time, rather than having to enter the change individually:

Results
PAGE: 1
L N
Export
SA/OB to Local
* Delete Move FAID FY RC Dept Symbol Subhead BCN Suffix  AfA JON JON Description JON Status STARS Code
m g EDUCOD 2011 AB 17 1804 1200 EDUOO a 068566 EDUDD1ABE72 ‘_OGGLES | 1 - New (Incomplete) Clazz Demo
m g EDUCOD 2011 AB 17 1804 1200 ECUOO o 068566 EDUOODLAB250 ‘MIEE oPs | 2 - New (Complete) Clazz Demo
m g EDUCOD 2011 AB 17 1804 1200 EDUOO a 068566 EDUOD1AB350 ‘PROVISIOHE | 2 - New (Complete) Class Demo
m g EDUCO0 2011 AB 17 1804 1200 EDUOO a 068566 EDUDD1AB4S0 ‘EQUIPI—IEN_ | 2 - New (Complete) Clazz Demo
m g EDUCO0 2011 AB 17 1804 1200 EDUOO a 068566 EDUOOLAB100 ‘SOF';'\"ARE BUYS | 1 - New (Incomplete) Clasz Demo
m g EDUCOD 2011 AB 17 1804 1200 EDUOO a 068566 EDUOD1AB300 ‘SOI-_'!\"ARE OTHER | 1 - New (Incomplete) Clazz Demo
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REORGANIZE FINANCIAL FRAMEWORK

Build Financial Framework...
RC Admin
OPTAR Admin
Auth Admin
Serial Admin
Grantor Admin
Job Crder Admin

Mas=s JON Update

Reorganize Financial Framework

The need to reorganize Financial Framework often occurs in the Outyear or the first quarter of
the fiscal year when the framework is not yet finalized. The purpose of this functionality is to
allow users (FASs) to reorganize their financial framework. Associated dollars do not moved
automatically, but must be a manual, conscious effort completed by the user. FA user should
review the reorganization performed to determine what adjustments may be required due to the
move.

Reorganize Financial Framework
FROM TO
Job Order: Set Job Order

R RC:

OPTAR: OFTAR:
Auth: Auth:

Site: Site:

| Save || Cleanup Financial Framework || View Hiztory Log || Cloze |

Three (3) scenarios that may require a Reorganization of Financial Framework are:
1. Move a Job Order from one RC/OPTAR/Auth/Site to another.
2. Move an Auth from one OPTAR/Site to another.
3. Move an OPTAR from one RC/Site to another.

The user (FA) needs to understand their framework and exactly what is to be accomplished.
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The fields, which are required for each of the scenarios listed above:

Scenario 1 - Move a Job Order from one RC/OPTAR/Auth/Site to another:

The user (FA) will enter a Job Order Number and click "Set Job Order”. This will populate the
From RC, OPTAR, Auth, and Site fields. The user will enter all of the “To information” - RC,
OPTAR, Auth, and Site. The RC and Site must already exist. The To OPTAR value may or
may not exist for the RC/Site. If it doesn't, the “From OPTAR” will be replicated. If the “To
Auth” doesn't exist for the To RC/OPTAR/Site, the “From Auth” will be replicated. A JON can't
be associated with both labor and non-labor Auth. There can't be a document, which references a
different JON.

Scenario 2 - Move an Auth from one OPTAR/Site to another:

The user (FA) will enter the From RC, OPTAR, Auth, and Site information. They all must
already exist. The user must enter all of the To information. The RC and Site must exist, and
the OPTAR may or may not exist, and will be replicated if it doesn't. However, in this case the
To Auth must not already exist.

Scenario 3 - Move an OPTAR from one RC/Site to another:

The user (FA) will enter the From RC, OPTAR, and Site. They all must already exist. The user
must enter all of the To information except for the Auth. The RC and Site must exist, but the
OPTAR must not already exist.

The validations common to all of the scenarios:

* The From and To Sites must both have a value, or must both be blank.

» There can be no ACRN for the From OPTAR that references a different OPTAR for
any of the documents.

» There can be no ACRN for the From Auth that references a different Auth for any of
the documents.

* The From System Code must match the To value.

* The From Direct/Reimburse Code must match the To value.

» All of the From values can't be the same as the To Values.

» There will be no moves of Authorizations and JONs between NON-Labor/Both and
Labor categories.

Save

Validations are performed. If there are any errors, error messages will be displayed. Otherwise,
the move will be performed and a summary list of the number of items changed will be
displayed.

Cleanup Financial Framework
The user will be taken to the Cleanup Financial Framework window or it can be selected from
the menu at a different time to perform the cleanup.

View History Log
Displays a History Log of all reorganizations performed.

Close

When the user clicks Close without first saving, the user is returned to the previous screen and no
action/edits are performed to the framework.
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CLEANUP FINANCIAL FRAMEWORK

Build Financial Framework...
RC Admin
OPTAR Admin
Auth Admin
Serial Admin
Grantor Admin
Job Crder Admin

Reorganize Financial Framework

Cleanup Financial Framework

After performing the reorganization process at the FA, now the capability to cleanup financial
framework in the active fiscal year including the Outyear exists as well. The system will
determine which records are available for the cleanup. Records that are eligible for deletion, will
also display the parent records. If a parent record is selected for deletion and its child record(s)
are also selected, and there are no other child records in the database, the parent record may be
deleted.

This process will provide for deletion by Serial Range, JON, Authorization, OPTAR, or RC. At
the level selected in the filter, only the records with no child records will be listed along with the
information that identifies the records. If an Authorization is selected to delete and a JON is
associated, it will not allow the delete. Start at the lowest level to delete. JONSs with costs will
not appear on the list to allow a deletion.

If an authorization has funds attached to it and is deleted, the FA user will have to adjust the
funds to make them correct in the FA.
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RELEASE TO SITE

Release To Site is the process used to send the Financial Framework to the Site(s). This function
is under the Funds Management menu in the FA.

Funds Management...
F& Summary
Resource Authorization

Build Financial Framewaork...

Release To Site e —

Cost Redistribution...

Correct Expenditures
Expenditure Cost Transfer

Suspend/Unsuspend...

Access to this page is defined by the System Administrator. Users with Update Funds Access
can release Site data while users with No Funds Access cannot open the Release To Site page.

Select Funds Management, Release To Site and receive a screen similar to:

Release To Site

Select Site(s)
Select Site: | CMP |~ | All Sites [
Release To Site Options

[] RCs, OPTARs, AUTHs, and JOMNs
[] Document Serial Mumbers
[] Site Menu Update

| Releasze || Cloze |

Select Site
Select a Site from the dropdown list to release information to a single Site or select All Sites if
you wish to release the information you have selected to all Sites associated with the FA.

Release To Site Options
 RCs, OPTARs, AUTHSs, and JONs - Selecting this checkbox will flag RCs, OPTARS,
Authorizations and JONSs for release to the selected Site(s).
* Document Serial Numbers - Selecting this checkbox will releases document serial
range numbers for the selected Site 1D(s).
« Site Menu Update - Selecting this checkbox will releases updates to the Site Menu.

When Site Menu Update is checked, the bottom of the screen will populate with the document
types authorized for use by the Site. You can Select All, Unselect All or make choices regarding
individual document types. In the example below, the SF44 and Fuel Chit were deselected and
would not show as an option for creation at the respective Site(s).

95



Select/Unselect Document Types for Release

System Assigned Memo Documents

SF182 - Authorization, Agreement, Certification of Training SF30 - Modification of Contract

CIVILIAN LABOR CREDIT CARD
DD1131 - Cash Collection Youcher DD1149 - Requisition and Invoice/Shipping Document
DD1155 - Purchase or Delivery Order DD1348 - MILSTRIP Requisition
DO1348-5 - MILSTRIP Reguisition Leng Ferm DD1556 - Training Request. Authorization, Agreement
DD1610 - Travel Order TAD Only DD282 - Printing/Requisition Order
DD443 - Military Interdepartmental Purchase Request EXPENDITURE MOMN-PRECEDED
\:I FUEL CHIT [] GSA DOCUMENT
MISCELLANEOUS MAVPERS 1320/16 - Travel Order TAD Only
MC2061 - Utilty Invoice/Certification MNC2275 - Order for Work and Senvices
MC2276 - Request for Contractual Procurement MNC2276A - Order for Work and Services
SF1024 - Public Voucher for Purchases and Service SF1164 - Claim for Reimbursement
N

SF44 - Purchaze Order/invoice Woucher

| seectal || UnselectAl || Reset |

| Release || Close |

Release - Select Release to send the information you have selected to the Site(s).
Close - Select Close will exit the Release To Site page.

When Release is selected, another screen will appear.

Sr—TL T A

The results of what is being sent to the Site(s) will appear as well as a list of email addresses.
You may select the personnel you wish to notify that the changes have been performed by
selecting SEND.
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COST REDISTRIBUTION

Cost Redistribution provides users the ability to transfer part or all of a valid expenditure amount
to one or more document(s)/ACRN(s). FAs may only redistribute expenditures to document(s)
within the same Active FY for that FA. Cost Redistributions will be allowed to cross RCs. Site
users may only redistribute expenditures to document(s) within the same Active FY for that Site.
The From and To documents must be within the same short lines of accounting. The amount
transferred cannot exceed the original expended amount.

Transactions involved in a Cost Redistribution will now display on the Transaction Suspension
screen prior to being exported to STARS-FL and will be available for suspension and un-
suspension.

Users may redistribute from a credit expenditure to an existing positive valid expenditure or a
document with a positive EV posted.

This function is under the Funds Management Menu in the FA. Access to this page is defined by
the System Administrator.

Funds Management...

F& Summary

Resource Authorization
Build Financial Framework...
Invalid Authorizations. ..
Release To Site

Cost Redistribution... e

Step 1 Have your SA ensure the FA user belongs to a group that has Update capability for Cost
Redistributions.

FA Group Access - New
Fa: |EDUCOD »
Utilities | Access Correct Expenditures | Update h
Job Order Maintenance | Update hd Advanced Mass JON Update | Accezs ¥
Reports | Access v Cost Redistributions | Updats v || - —
Lock Sites | Update hd Resource Authorizations | Update h
Responsibilty Centers | Updats hd OPTARs | Updats *lo
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Step 2 Select Funds Management, Cost Redistribution, New.

Funds Management...
F& Summary
Resource Authorization
Build Financial Framework...
Invalid Authorizations...
Release To Site
Co=t Redistribution...

New G

Update

1'." E Ifll

You will receive a screen similar to the one shown below:

Select Expenditure to Redistribute From
Filter
DCN: ACRN: JON: RC: OPTAR:
Processed Date: Acct Batch ID: Sort Order: (® ascending
v — DN b ODescending
[rer ]
Results
PAGE: 1
DCH ACRN - JON RC™ OPTAR'  Processed Date’  Quantity  Tranzaction Amt Acct Batch ID Suspenszion Reason
NEDUOOOSMD3I3TTT AA EDUOOSABS00 TM 1A 10/8/2008 00001 $30.00 STAR310081
NEDUDOOSPTASDOZ AA EDUOODSAB300 AB 07 10/8/2008 oooo1 $75.00 STAR310081 Automatic Suspension Rule

As stated above, eligible expenditures are within the active FA and FY. Additionally, they:
e May be Current or Suspended

Are NOT cited as the “FROM?” expenditure in an existing Cost Redistribution set

Are NOT areversal of a “FROM” expenditure in an existing Cost Redistribution set

Are NOT labor expenditures (LB, OT, FG in positions 9-10 of the DCN)

Are NOT expenditures generated as a result of a cost transfer in STARS or in FD

Are NOT expenditures created manually by the user in FD

MAY be expenditures generated by FD as a result of CR (TO side)

Step 3 Select the document you wish to redistribute. When your document is visible in the
Results section, highlight and double click the DCN. If your document is not initially displayed,
the Filter section at the top of the screen may be used to locate it.

The Filter section provides the opportunity to enter specific search criteria; thereby reducing the
number of pages/documents displayed in the Results section. The user may search by DCN,
ACRN, JON, RC, OPTAR, Processed Date and Acct Batch ID. You may enter the full value or
a portion of the value with a leading and/or trailing asterisk (*) that serves as a wildcard.
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Additionally, you may dictate the way your list is displayed by using the Sort Order drop list and
the Ascending/Descending options. Be sure to select the Filter button after entering your desired
criteria.

Step 4 From the Expenditure Redistributed From screen, select New.

Expenditure Redistributed From

Site  DCN ACRMN 10N Type Quantity Dist Qty Trans Amt Dist Amt
OFFO0 NEDUOQODSPTASODZ Al EDU00SAB300 Final oooo1 0 £75.00 %75.00
| New || Cloze |

Step 5 Select the document to which you wish to transfer cost. On this screen, the information
about the “From DCN” is displayed at the top of the page and the documents available to share
the cost are displayed at the bottom.

Eligible document/ACRNSs are within the active FA and FY and have JONs within the same
short LOA as the FROM expenditure. FA users may distribute to the same DCN as the FROM,
but the ACRNs must be different. Eligible FA DCN/ACRN expenditures must meet the
following conditions:

Status of Current

NOT generated as a result of a cost transfer in STARS or FD

NOT labor expenditures

NOT a supplemental document or a DD1155 or SF30

NOT in a status of Cancelled, Not Used, Creating/Updating, Initiation

You may use the Filter section to reduce the number of pages/documents displayed in the Results
section, and you may type in the DCN/ACRN/JON if the desired document does not display in
the Results section. The DCN typed in does not have to exist in FASTDATA; however, the JON
must be a valid FASTDATA JON. Save your selection.
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Expenditure Redistributed From
Site DCN ACRN JON Type Quantity Dist Qty Trans Amt Dist Amt
QFFD0 NEDUOOOSFTASO0Z AL EDUODSAB300 Final 00001 1 $75.00 $75.00
Expenditures Redistributed To
Delete Site DCN ACRN JON Partial/Final Quantity  Transaction Amt Exists in STARS 540 Amt 510 Amt 610 540 Adjustment Release
m OFF00 NECUDOOSMDATODD AA EDUODSTM111 | Partial % 1 75.00 O 100.0 00| O $0.00 O
[ Finished with this cost redistribution
Results
PAGE: 12 3 =
DCN ACRN - JON Site Commitment Amt Obligation Amt’ Receipt Amt’ Receipt Partial Expend Amt' Expend Partial  Actual Cost
NEDUOOOSCCMMMNT A& EDU00SAB300 OFFO0 $0.00 £60.94 $60.94 Partial $0.00 $60.94
NEDUOOOSCCMMMPY  AA EDUOOSAB300 OFFO0 $0.00 $2083.93 $253.93 Fartial $0.00 $283.93
NEDUODOSCCMMMRL A& EDU0O0SAB300 OFFO0 $0.00 $397.26 $397.26 Partial $0.00 $397.26
NEDUODOSCCMMMT!  AA EDU00SAB100 OFF00 $0.00 $129.90 $129.90 Partial $0.00 $129.90
NEDUOOOSCCMMMWE AA ECU00SAB100 OFFO0 $0.00 $147.53 $147.33 Partial $0.00 $147.53
NEDUOOOSCCMMNON A& EDU009AB100 OFFO0 $0.00 £99.00 $99.00 Partial $0.00 $99.00
NEDUOOOSCCMMNOQ A& EDUOOSAB100 OFFO0 $0.00 $0.00 $0.00 Fartial $0.00 $0.00
NEDUODOSCCMMPMD A& EDU00SAB100 OFFO0 $0.00 $198.00 $198.00 Partial $0.00 $198.00
NEDUODOSMD33TTT  AA EDUO0SABZ00 OFFO0 $0.00 $30.00 $0.00 $0.00 $30.00
NEDUDDOSMD3ITTT  AA EDU00SAB500 OFF00 $0.00 $0.00 $0.00 $30.00 Final $30.00
‘DCN: ACRN: JON:

Step 6 Complete the Cost Redistribution.

Expenditure Redistributed From
Site DCN ACRN JOMN Type Cuantity Dist Qty Trans Amt Dist Amt
OFFO0 NEDUOOOSPTASOOZ2 AR EDUO0SAB300 Final 00001 1 $75.00 $75.00

Expenditures Redistributed To

Delete Site  DCN ACRN JON Partial/Final Quantity ransaction Amt Exists in STAR! 540 Amt 510 Amt 610 540 Adjustment Release
m QFF00 NEDUODOSMDAZODD AA EDUODSTM111 | Partial v 1 75.00 O 100.0 00| [ $0.00 O

[C] Finished with this cost redistribution

The “From” data will be displayed at the top of the screen. Under it, elements in the “To” area
are available for review or input as follows:

Delete — Select the Delete icon to remove the displayed DCN from the current Cost
Redistribution.

Site — The Site that created the “To” DCN.

DCN — The document control number selected to receive the transfer of costs.

ACRN — The Accounting Classification Reference Number associated with the “To” DCN.
JON — The job order number associated with the “To” DCN.

Partial/Final — The Partial/Final code of the “From” DCN is automatically displayed here.
The user may change it as desired.

Quantity — The Quantity of the “From” DCN is automatically displayed here. The user may
change it as desired.

Transaction Amt - The system will automatically fill in the Transaction Amount with the
amount of the From expenditure. You may change it if desired.
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Exists in STARS — The user should place a check in this box if the “To” DCN already exists
in STARS-FL.

540 and 510 Amt - You must enter any 540 or 510 amounts that exist in STARS-FL so that
the system can determine if a 540 adjustment is necessary. There must be sufficient amount
in STARS-FL to accept a cost redistribution. Notice that there is a 540 amount in the
illustration above indicating that there is a sufficient amount to accept this cost redistribution
of $75.00.

610 - Put a check in the 610 box if any expenditure exists in STARS-FL for the “To” DCN.

540 Adjustment — The amount the system will generate if the “To” DCN does not have
enough 540 or 510 amount against it to accept the selected Transaction Amt.

Release - Put a check in the Release box when you are ready for the entries on the
corresponding “To” line to be included in the next Cost Redistribution batch to STARS-FL.

Finished with this Cost Redistribution — Put a check in here when you have completed the
screen and are ready for ALL your entries to be included in the next Cost Redistribution
batch to STARS-FL.

New — Selecting this button will take you back to the Select Document for Redistribution To
screen where you may select the next document to which you wish to transfer cost.

If you were to hit New in the example on the previous page, you would receive the message
below, as you have already redistributed the $75.00 available on the “From” DCN.
Message from webpage E]

"'_-. The following errors have occurred:

* There are no funds left ko redistribute,

1

Save — Saves your Cost Redistribution entries. However, remember that they will not be
transmitted to STARS-FL until you Release them individually or select the Finished with
this Cost Redistribution button.

Close — Closes the Cost Redistribution screen.

Step 7 View the Expenditure Cost Redistribution Report.
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Step 8 Review Valid/Invalid Files

STARS-FL will provide feedback indicating whether the cost redistributions received from
FASTDATA passed validations. These files are received via the Automated Jobs shown below:

Automated Jobs Maintenance
Latest .
. — . Interval Scheduled Minute
Active Description Date/Time Type Run Time e —
Executed
Receive CRCTs that failed STARS-FL 11/08/2011 .
ﬁ W . . . ! ' b i 30.
N validation (INVALID]. 16:42:01 Hin |E L | 0.0
Receive CRCTs that passed STARS-FL . . )
P N ¥ idation (VALID). -Never- MIN |+ |0:00 [30.0

For those cost redistributions in the VALID file, a 610 (EV) is generated for the “TO” document
and flows to the Site. If the “FROM” document was not suspended, a 610 (EV) is also generated
for it and sent to the Site. However, if the “FROM” document was suspended, the reversal 610
(EV) will also be suspended at the FA.

Those received on the INVALID file may be deleted or updated and re-released via Cost
Redistribution, Update. The update screen will indicate that there was an error, and the error will
be defined on the Expenditure Cost Redistribution Report.

In our example below, the user selected Cost Redistribution, Update and clicked on the
document ending in PTA5002. Scrolling to the far right will display a Status of “Error.” The
Expenditure Cost Redistribution Report will define the error. The error FROM JOB ORDER
NOT FOUND indicates that the FROM JON was never transmitted to STARS-FL. Once the
user sets up the JON in STARS, he may once again Release the Cost Redistribution, and it will
reprocess in STARS-FL.

Expenditure Redistributed From

Site  DCHN ACRN 1ON Type Quantity Dist Qty Trans Amt Dist Amt
CFFO0 NEDUOD11FTASDOZ AA EDUO0LAB300 Final 1 1 75.00 75.00
Partial/Final Quantity  Transaction Amt Exists in STARS 540 Amt 510 Amt 610 540 Adjustment Effective Date&zlease Status
Final % 1 75.00 O 115.00 oo O $0.00 11/2%/2011 O |Errcr
| New || Save || Close |

Release and save to receive a screen similar to the one below, once again changing the Status of
the Cost Redistribution:

Expenditure Redistributed From

Site DCN ACRN JON Type Quantity Dist Qty Trans Amt Dist Amt
CFFO0 MEDUOOL1IPTASO0Z AA EDUOOLAB300 Final 1 1 75.00 75.00
Zartial/Final Quantity ~ Transaction Amt Exists in STARS 540 Amt 510 Amt 610 540 Adjustment Effective Date Releaze Status
Final |+ 1 75.00 O 115.00 n.oo| [ $0.00 11/29/2011 Re;f?_.ie‘j
| New || Save || Cloze |
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CORRECT EXPENDITURES

Expenditures imported from STARS-FL may contain errors that cause them to not process
correctly into FASTDATA. These expenditures will appear in the Funds Management menu
under Correct Expenditures.

User access to correct expenditures is defined at the System Administrator level.

Fund=z Management...

F& Summary

Resource Authorization
Build Financial Framework...
Releaze To Site

Cost Redistribution. ..

Correct Expenditures e

Select Funds Management, Correct Expenditures to receive a screen similar to:

Select Expenditure To Correct

Filter
DCN: ACRMN:  Site: JON: RC: OPTAR:  Acct Batch ID:
“ “ “ w “
Processed Date: Sort Order:
' DCN W
Equalz s @'ﬁxscendmg
O escendng
Later Than -
Earlier Than

—— | Bt 28N

Results
PAGE: 1
- Processed - Transaction Acct Suspension
DCN ACRN Site JON RC OPTAR Date Quantity Amt Batch ID Reason
Invalid Job
NEDUDOOSMD337T7  AA EDUD09ABS00 10/8/2008 1 30.00 STARBS10081 Order
Mumber

The Filter section provides the opportunity to enter specific search criteria; thereby reducing the
number of pages/documents displayed in the Results section. The user may search by DCN,
ACRN, Site, JON, RC, OPTAR, Acct Batch ID or Processed Date. You may enter the full value
for a field or a portion of the value with a leading and/or trailing asterisk (*) that serves as a
wildcard.

If you select a date from the Processed Date calendar and the “Between” choice in the Equals
drop list; an additional Calendar will appear, allowing you to filter between two specific dates.
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Additionally, you may dictate the way your list is displayed by using the Sort Order drop list and
the Ascending/Descending options. Be sure to select the Filter button after entering your desired
criteria.

Suspended expenditures will be displayed in the Results area, with the reason for suspension
showing in the last column to the right. This field can include the following values: Invalid Job
Order Number; Not Associated to Site; JON not released to Site by FA; Automatic Suspension;
Invalid Execution Code; Manually Suspended; Fiscal Year Out of Range; Returned From Site;
Involved in Cost Redistribution; Corrected.

Highlight the expenditure DCN that you wish to correct. The resultant screen may depend on the
suspension reason. For example, if you select an expenditure that has an Invalid Job Order
Number suspension reason and no matching JON exists in FASTDATA, a message will appear
informing you that the expenditure has an invalid JON that cannot be corrected until you create a
matching JON. After adding the new JON via the Job Order Maintenance window, re-access the
Expenditure Correction window and select the new, matching JON to correct the expenditure.

For the error Returned from Site, the FA can select another JON from the drop down box to
indicate that the transaction belongs in another Site and then REPROCESS it to the correct
location. If it is determined that it should be at the Site it was returned from, the FA can
REPROCESS it to send it back.

If you are correcting an expenditure with a No Associated Site suspension reason, you can
unsuspend the expenditure by selecting a JON from the Job Order dropdown list that has an
OPTAR/Authorization associated with a Site and that has a compatible short line of accounting.
To complete this type of expenditure correction, you must select the Process button.

When you correct the expenditure, you will create a correction (R) transaction that will be
included when you next export data to STARS-FL.

A transaction suspended with a Reason of JON not released to Site by FA may be due to a JON

in a deleted status. If this is the case, then the transaction cannot be corrected until the JON file
from STARS processes. This will re-instate the JON and allow the expenditure to reprocess.
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meeeempExpenditure Cost Transfer | Access (v

EXPENDITURE COST TRANSFER

This process allows the transfer of costs between job orders having the same line of accounting
(LOA). In STARS, these transactions update at the job order level; in FASTDATA Web, a DCN
is required and will update both document and job order tables. The expense element and OMB
Object Class must be a valid combination and the “From” and “To” Job orders must exist in the
database. The Expenditure Cost Transfer is not allowed for LABOR (where the JON cites a
Labor Auth); this can only be accomplished in STARS-FL where the labor hours can be updated.

Both sides of the transfer are recorded as 610 expenditure transactions that are available for
export to STARS-FL through the Cost Redistribution automated job. The resulting STARS-FL
expenditure cost transfer will be received in FASTDATA Web in the reconciliation data to allow
verification of the success or failure of the expenditure cost transfer in STARS-FL.

The Expenditure Cost Transfer will create the next available ACRN if the expenditure results
from a cost transfer and the JON+EE+OOC do not exist on the document. This applies whether
or not the combination is against a preceded or non-preceded DCN.

Step 1 Have your System Administrator ensure the FA user belongs to a group that has Access
capability for the Expenditure Cost Transfer function.

FA Group Access - New

Fa: | EDUCOD

Utilities | Access % Correct Expenditures | Updats b

Job Order Maintenance | Update b Advanced Mass JON Update | Accesz (W
Reports | Accezs (W Cost Redistributions | Updates d

Lock Sites | Update hd Resource Authorizations | Update hd
Responsibilty Centers | Update b OPTARs | Updats b
Authorizations | Update b Serial Ranges | Updats had
Grantors | Update W Reorganize and Cleanup Fin Frwk | Update d

FA Summary | Update hd Release to Site | Updats d

Suspend/Unsuspend | Update * | Suspend Mon-preceded Expenditure | No Access | %
File Manager | Accezs ¥ Expenditure File Import | Accezs ¥

Adjust Recon Documents | No Access (W Owverride Recon Documents | No Access (W
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Step 2 Select Funds Management, Expenditure Cost Transfer, New.

Fund=z Management...

FA Summary
Resource Authorization
Build Financial Framework...
Imvalid Authorizations...
Release To Site
Cost Redistribution. ..
Correct Expenditures
Expenditure Co=t Transfer...
Mew —

Invalid

The resultant screen is shown below:

Expenditure Cost Transfer

Transfer From/To

From JON: To JON:
From EE: W To EE: b
FromQOC: | |» To QOC: | |»

Transfer Data

DCN:
Amount: 0.00
508

Effective Date: |10/25/2011

Cloze

%]
o
o

Step 3 Enter the required elements on the expenditure Cost Transfer screen.

From and To JON - At the FA level, transfers require only that both these JONs exist in
FASTDATA. The transfer cannot cross fiscal years and must be within the same short line of
accounting. Transfers may be completed between direct and direct, direct and reimbursable and
reimbursable to reimbursable. At the FA, the transfer may be made from one Site to another.

From and To EE — Select the desired expense elements from the dropdown lists.
From and To OOC — These fields will populate automatically, based on the selected EE.

DCN — The DCN entered may be 14 or 15 positions. If it is a 15-digit DCN, it does not have to
conform to the standard document format. The DCN, however, cannot contain embedded spaces
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or special characters. (This could be similar to the cost transfer document construction produced
by STARS-FL to reflect cost transfer and date information, etc.) The DCN does NOT have to
exist in FASTDATA. The DCN may NOT exist as an Initiation.

Amount — The amount must be greater than zero. If it exceeds the job order cost for the From
JON, a warning shall be issued that the “Amount causes negative value on job order cost.” This
can be overridden by selecting OK.

SOS — This Source of Supply code is optional, but if entered, it must be three alphanumeric
characters and uppercase. See NOTE below.

Effective Date — Defaults to current system date.

Save — Click Save to complete the cost transfer.

Close — Click Close to close the Expenditure Cost Transfer screen.

Once the transfer is completed, the option to add another will be available.

NOTE: FOR BUPERS BRIGS in CHARLESTON (N45610) and MIRAMAR (N45611), this
code is mandatory and must be completed to affect the Inventory issued fields on the various
reports. This code drives the usage of inventory issues amounts on the authorizations. If the
code is LOG (log fund) or CAI (customer area inventory) management, the cost transfer does a
plus & minus on the inventory issue amt of the respective authorizations. If the JONs are in the

same auth, the net is Oto the inventory issues.

The inventory issues come into play on the available balances: Avail Bal = YTD Auth —
Cumulative Costs — Encumbered + Inventory Issues

Therefore, the inventory issues offset costs. This is a “pre-paid” item; budgeting would have
moved authorization dollars from the various departments into a central purchasing authorization
in order to fund the inventory purchases.

Expenditure Cost Transfers may be viewed on the Transaction History report. Verbiage in the
Transaction Description column will reflect that the entry is a result of a cost transfer and will
indicate which User ID initiated it.

There is also an Expenditure Cost Transfer report that will show both the Transfer From
information and the Transfer To information.

Step 4 Select Expenditure Cost Transfer, Invalid:

Expenditure Cost Transfer...

h

After expenditure cost transfers are submitted to STARS-FL, valid and invalid reports are
imported to acknowledge processing via the jobs shown below:
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Automated lobs Maintenance
Latest .
: o . Interval Scheduled Minute
Active Description Date/Time Type T T Interval
Executed
— 06/13/2011 } c
M |» | Perform reconciliation. 0:57:48 MIN | |I3.I3I3 |5.I3
M % | Process MPC Transactions. DE"'I?"'IQ.DII MIN | |I3:I3I3 |E.I3
10:52:46
M % | Process external Bl transactions. -Mever- MIN | » |I3:I3I3 |E'I3.I3
M| EEE?LEU'E”:E Chligations In Mon-Peak Never i B [0:00 00
Receive CRCTs that failed STARS-FL ) )
| " ¥ Calidation (INVALID). -Never- MIN [ Jo:00 200
| 'FET:I?SIE;:‘:FCE?E_IEI&H passed STARS-FL -MNever- KN | |I3:EI3 |?I3.I:

The reports will be visible in File Inventory, as well as on a screen that allows correction by the

user.
Expenditure Cost Transfer - Invalid
Effective From From From To To To Transaction Creation
Reprocess Reverse DCN Amount S0S5 Date JON EE 0oc JON EE 00C Date Level
D Reverse NEDUOO11TRNSFO1 $125.00 11/3/2011 EDUOD1AB100 o] 250 EDUO01ABG7Z Q 250 11/3/2011 F&

Reascn: TC JOB CRDER NOT FOUND  «——

Select All Clear All Close

In the example above, the user would enter the erroneous “To JON” into STARS-FL, put a check
in the Reprocess box and select the Reprocess button at the bottom of the screen. (Putting the
check in the box activates the Reprocess button, as shown below.)

Expenditure Cost Transfer - Invalid

Effective From From From To To To Transaction Creation
Reprocess Reverse DCM Amount 505 Date JON EE 00c JON EE 00C Date Level
Reverse NEDUOO11TRNSFO1 $125.00 11/3/2011 EDUOD1AB100 o] 250 EDUOO1ABG72Z Q 250 11/3/2011 F&

Reason: TC JCE CROER NOT FCUND

[ Select Al ][ Clear Al ][ Reprccsaf]

This reprocessing action will cause the expenditure cost transfer to be resent to STARS-FL in the
next transmitted “Send Cost Redistribution Batch to STARS-FL” automated job.
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The user may also choose to “Reverse” the cost transfer by highlighting and clicking on the
Reverse option.

Expenditure Cost Transfer - Invalid
Effective From From From To To To Transaction Creation
Reprocess Reve7 DCN Amount 505 Date JON EE 00c JON EE 00C Date Level
|:| Reverse NEDUOD11TRNSFO1  $125.00 11/3/2011 EDUOD1AB100 Q 250 EDUO0L1ABS7Z @ 250 11/3/2011 F&
Reason: TO JOB ORDER NOT FOUND

This will result in a new screen as shown below:

Expenditure Cost Transfer - Reversal

Transfer From/To

From JON: |EDUEE1AEI§?E To JON: |EDUEE1AEI1EE
From EE: |Q To EE: |Q
From QQC: [250 To QOC: |250

Transfer Data

DCN: |HEDUEE11_RHEFE1

Amount: | 125.00
508:
Effective Date: [11/3/2011

| Save || Close |

When the user selects the “Save” button, FASTDATA will reverse the original data in the From
and To sides of the expenditure cost transfer. The reversal will be validated and processed like a
new cost transfer. It will be visible to both the FA and Site no matter who processed the transfer.
The reversal will NOT be sent to STARS-FL.

Click Save to initiate a reversal, then select Home. The Expenditure Cost Transfer Report will
reflect the reversal.
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Expenditure Cost Transfers may also be created in STARS-FL. If this methodology is used,
FASTDATA will receive two expenditures (610D/610C). The automated job “Receive
expenditures from STARS-FL” will process the expenditures into FASTDATA. If the transfer is
against an existing document, it will suspend at the FA with a message “STARS Cost Transfer
against Existing FASTDATA Document.” They will be visible on the FA Suspended
Expenditure Report and available for purging.

The Reconciliation records for expenditures resulting from cost transfers created in STARS are
processed in the automated job “Perform Reconciliation.” This will allow verification of the
success or failure of the expenditure cost transfers originating in STARS-FL and sent to FD. If
the incoming transfer is on an existing FD document, it will be un-reconciled; and the user will
have to go into STARS; back it out and reprocess it with a DCN not existing in FD.
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RECONCILIATION DOCUMENTS

To ensure the integrity of financial records in both systems, a process was developed to reconcile
FASTDATA and STARS-FL transactions. Appendix D of this manual provides in-depth
information regarding the reasons differences may occur and lists detailed instructions to
guide you in researching these differences.

Reconciliation is initiated by activating an automated job entitled “Perform Reconciliation.” It
is controlled by the FA and may be run for current and five prior fiscal years.

The FA will initially run the automated process to pull down the baseline STARS-FL
document file into FASTDATA (FD). Once this has been accomplished, they will set the
process to run each day, extracting any new documents or document status changes. These
nightly files will appear in File Inventory.

With the implementation of Release 10-1J in June, 2012, a more up-to-the-minute picture of
reconciliation is possible. As FASTDATA users work within the FD document processes,
additions and updates will be applied immediately. FD will automatically evaluate STARS-FL
reconciliation data against the FD updated data to clear Reconciliation differences.

Three reports are used to support the Reconciliation process:

Summary Reconciliation Report - This report displays the results of reconciliation in a .pdf or
comma separated value (.csv) format. Only variances between FASTDATA and STARS-FL
are reported. The report is available to the FA and to the Sites.

Reconciliation Report - The Reconciliation Report displays the results of reconciliation in a
comma separated value (.csv) or Microsoft Excel format. Only variances between
FASTDATA and STARS-FL are reported. Each row contains FASTDATA and STARS-FL data
used in the reconciliation process, along with the resulting error message. The report is available
to the FA and Sites.

The Reconciliation report is available from the FA and Site Reports menu until the next
Reconciliation is performed.) Old reports are replaced.

Reconciliation Adjust/Override Audit Report - New to Release 10-1J of June, 2012, actions
performed in the Adjustment or Override processes will be documented on this report.
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ADJUSTING

If your System Administrator has assigned you to an FA group with access to this feature (see
figure below), you will be able to adjust transactions to clear differences identified in the
Reconciliation process.

FA Group Access - New
Fa: | EDUCOD w

Utilities | Access b Correct Expenditures | Updats hd
Job Crder Maintenance | Updats v Advanced Mass JON Update | Access v
Reports | Access hd Cost Redistributions | Update hd
Locl Sites | Updats hd Resource Authorizations | Update hd
Responsibilty Centers | Updats - OPTARs | Updats L
Authorizations | Update b Serial Ranges | Updats w
Grantors | Update ¥ Reorganize and Cleanup Fin Frwk | Update ¥
FA Summary | Updats hd Release to Site | Updats L
Suspend/Unsuspend |Updats % Expenditure Cost Transfer |Acceszs ™
\ File Manager | Access % | Suspend Non-preceded Expenditure |[TEECHE
Adjust Recon Documents | Access v Override Recon Documents | Access hd

From the Funds Management menu, select Reconciliation Document, Adjust Reconciliation
Document as shown below:
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Fund=s Management...
F& Summary
Resource Authorization
Build Financial Framewaork...
Invalid Authorizations...
Releaze To Site

Co=t Redistribution...

Correct Expenditures

Expenditure Cozst Transfer...
Receonciliation Document. ..
Adjust Reconciliation Document

Cwerride Reconciliation Document

Adjustments may be made through this process to either FASTDATA or STARS-FL. A
FASTDATA adjustment will not affect FASTDATA actual cost. An adjustment to STARS-FL
will create an RT transaction type to correct STARS-FL. The user has the ability to indicate
whether or not the RT adjusting transaction should be sent.

Selecting Adjust Reconciliation Document results in a screen similar to the one below containing
un-reconciled documents from the Summary Reconciliation Report:

Results Prink l:n':'ult+R:|
PAGE: 1
Document ACRN JON EE OOC RC OPTAR SITE
MEDUDO10458500
Error: FASTDATA obligation does not match STARS-FL. FASTDATA accounts payable/receipt does Ah EDUDDMABIOD T 250 AB o7 OFFO0

not match STARS-FL. FASTDATA expenditure dees not match STARS-FL.

HMEDUOO11RCASOOT

Error JOMEE/OOC Mismatch. A4 EDUDDIAEI00 @ A8 07 OFFOD

[
(]

MEDUDO11RCASOOT

2
Error; FASTDATA document not found in STARS-FL. 4B EDUODIAEZ00 G

AB o7 QFFO0

[
(]

MEDUOO11RCAS00S
Error; FASTDATA commitment dogs not match STARS-FL. FASTDATA ebligation does not match A& EDUODMIABI0OD T
STARS-FL. JON/EE/QOC Wizmatch. FASTDATA cost dees not match STARS-FL.

=]
(1]
(=1

AB 07 QFFO0

As an example, we selected the document ending in PTA5002 and received a screen displaying
the error message and difference between FASTDATA and STARS-FL.:
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~

Adjust Reconciliation Document

Reconciliation Document

System Document
STARS-FL MECUOO11FTASOOZ
ASTDATA MECUOO11FTASOOZ

plely

EDUOO1AB300 ¥ 240 AB 07
EDUOO1AB300 ¥ 240 AB 07

FASTDATA obligation does not match STARS-FL. FASTDATA cost does not match STARS-FL.

EE OOC RC OFTAR

System

STARS-FL
FASTDATA
Cifference

STARS-FL
FASTDATA

Gifference

Commitment Cbligation
Amount Amount
0.00 &50.00
0.00 80.00
0.00 -20.00

Projected RECON Adjustments

Receipt
Amount

0.00
0.00
0.00

Expend
Amount

0.00
0.00
0.00

Liguidated
Cost

60.00
80.00
-20.00

Actual
Cost

60.00

80.00 /

-20.00

The lower half of the screen allows you to make adjustments to FASTDATA or STARS.

Reconciliation Adjustments

: Trans Trans Trans Trans Fartial - P
Adjustment Exp Type Date Oty Amount Amend Code MNTE Transaction Description
Insart FASTDATA
\ ¥ooAQ Z2010-10-01 40 80.00 00 Click to view Description
| Werify || Save || Close |

In our example, we selected Append STARS and entered a $20.00 obligation (540T) and a

Reason of “Obl failed to transmit to STARS.” Clicking Verify results in:
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Adjust Reconciliation Document

Reconciliation Document

System Document JON EE OOC RC OPTAR
STARS-FL MNEDUOO11PTASO0Z EDUOODIABS00 ¥ 240 AB 07
FASTDATA MNEDUOO11PTASO0Z EDUOODIABS00 ¥ 240 AB 07
ASTDATA obligation does not match STARS-FL. FASTDATA cost does not match STARS-FL.
System Commitment Obligation Receipt Expend Liquidated Actual
v Amount Amount Amount Amount Cost Cost
STARS-FL 0.00 60.00 0.00 0.00 60.00 60.00
ASTDATA 0.00 §0.00 0.00 0.00 §0.00 80.00
Difference 0.00 -20.00 0.00 0.00 -20.00 -20.00
Projected RECCON Adjustments |
STARS-FL 0.00 20.00 0.00 0.00 20.00 20.00
ASTDATA 0.00 20.00 0.00 0.00 20.00 20.00 /
Difference 0.00 0.00 0.00 0.00 0.00 0.00
Reconciliation Adjustments
: Trans Trans Trans Trans Partial N e
Adjustment Exp s Date Oty i Amend Code NTE Transaction Description
I TOATA
¥ AD 2010-10-01 40 80.00 00 Click to view Description
STARS Reconciliation Adjustment
m Adjust: | A0-T Adjust Obligation - 540 T V| oty Amount: 20.00
Reaszon: | Obl failed te tranzmit to STARS
Contract: DO/BRA: Contract ACRM:
| Werify || Save || Close

The screen shows a Projected adjustment that will eliminate the difference between the two
systems. After saving the adjustment, NEDUOO11PTA5002 no longer appears on the list of

DCNs needing adjustment.
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OVERRIDING

If your System Administrator has assigned you to an FA group with access to this feature (see
figure below), you will be able to override transactions to clear differences identified in the
Reconciliation process.

FA Group Access - New
Fa: | EDUCOD w

Utilities | Access % Correct Expenditures | Updats i
Job Order Maintenance | Updats b Advanced Mass JON Update |Accezss %
Reports | Accezzs (¥ Cost Redistributions | Updats had
Locl Sites | Updats hd Resource Authorizations | Update hd
Responsibilty Centers | Updats - OPTARs | Updats w
Authorizations | Update b Serial Ranges | Usdats w
Grantors | Update ¥ Reorganize and Cleanup Fin Frwk | Update ¥
FA Summary | Updats hd Release to Site | Update w
Suspend/Unsuspend | Updats hd Expenditure Cost Transfer | Access b
File Manager | Access % | Suspend Non-preceded Expenditure |[EECHE
Adjust Recon Documents | Access i verride Recon Documents | Access ¥

From the Funds Management menu, select Reconciliation Document, Override Reconciliation
Document as shown below:

Reconciliation Document...

Adjust Reconciliation Document

Cwverride Reconciliation Document

Selecting Override Reconciliation Document results in a screen similar to the one below
containing those documents with Reconciliation errors:
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Select Document for Override

Filter
DCN: ACRM: JON: EE:
ooc: RC: OFTAR: SITE:
Sort Order: Dggcsnding Error Message :
DoH ™ O Descending b’
Results
PAGE: 1
Document ACRHN JOH EE 0OC RC OPTAR SITE

NEDUCO010458500
Error; FASTDATA obligation deeg not match STARS-FL. FASTDATA accounts payable/recsipt does At EDUDMMABIO0 T 280 AB 07 QOFF00
net match STARS-FL. FASTDATA expenditure does not match STARS-FL.

NEDUOOT1MPASDO3

Error: JON/EE/OOC Mismatch. AA EDUDDIABZ0D @ 252 &B 07 OFFOD

NEDUQO11RCASD .
Error JONER 000 Mismateh. A% EDUDDIABIOD @ 252 AB 07 OFFOD

In our example, we selected the document ending in MPA5003 to receive:

Owverride Reconciliation Document

Reconciliation Document /

System Document ACREN JON EE DD%C OPFTAR
STARS-FL MECUOO1I1IMPASOOZ AA EDUODLIAE300 @ 252 AB 07
ASTDATA NEDUOO11MPASODZ AA EDUOD1IAB300 @ 253 AB 07

Svetem Commitment Obligation Receipt Expend Liquidated Actual
¥ Amount Amount Amount Amount Cost Cost
STARS-FL 0.00 0.00 0.00 100.00 100.00 100.00
FASTDATA 0.00 0.00 0.00 100.00 100.00 100.00
Difference 0.00 0.00 0.00 0.00 0.00 0.00

Override
Tranz  Trans Tranz Transz Fartial - -
Exp Tz Date Oty Amount Amend Code NTE Transaction Description
CH 2010-10-01 0 100.00 0o I Click to view Description
EV 2010-10-08 1 100.00 00 F Click to view Description

Reascn for Override

Cloze

W
A
I

The top section shows the difference in the OOC causing the error message of JON/EE/OOC
Mismatch (shown on the previous Select Document for Override screen).

The Override section allows you to create an override by entering your Reason for Override and
Saving. An override will clear the document and error message from the report. An override
transaction for $0.00 and transaction type NE (non-exportable) will be generated. The override
will remain in effect until further action is taken against the DCN/ACRN.
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SUSPEND/UNSUSPEND

This selection will be used to add, delete, view, activate, and deactivate rules for automatically
suspending expenditures and transactions. Active suspension rules will apply automatically to
expenditures imported from STARS-FL or transactions imported from the Site(s). Purging of

expenditure and transactions will also be discussed.

User access is defined at the System Administrator level.

Fund=z Management...
FA Summary
Reszource Authorization
Build Financial Framework...
Releaze To Site
Cost Redistribution. ..
Correct Expenditures

Expenditure Cost Transfer

Suspend/Unsuspend... ——

Expenditure Suspension Rules

Expenditure Suspension

Purge Suspended Expenditures

Transaction Suspension Rules

Tran=zaction Suzpenzion

Purge Suspended Transactions

EXPENDITURE SUSPENSION RULES

There may be specific recurring expenditures that you wish to control on an import-to-import
basis. One way to control them (for review prior to releasing to a Site) is to place them into a
suspended status during the import process. This is done by creating Expenditure Suspension
rules as illustrated in this section.

Selection of Expenditure Suspension Rules, shown above as the first sub-menu item under
Suspend/Unsuspend, results in a screen similar to the one below. Any rules currently defined
will be displayed. Note that at this point, the user has the option of deleting the rule, marking it
as active or inactive, modifying the rule or adding a new one.

Expenditure Rules

Delete Active Modify Suspension Rule

m W Suspend all records with a Docurment
Type of PT

| Aidd || Save || Close |
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Select the Add button to receive the Expenditure Suspension Rule — New screen.

Expenditure Suspension Rule - Mew
Awailable rule types:
Zuspend all records with a Site ID of T —

Enter criteria:

Rule to be applied:

| Al || Save || Close |

Click on the dropdown arrow in the Available rule types section to view the choices available for
rule types (shown below).

Expenditure Suspension Rule - Mew
Awailable rule types:

Suspend all recaords with & Site D of b

Suspend all recards with & Document Type of

Zuzpend all recards with a Document Mumber of

Suspend all recards with an ACREM of

Suspend all records with & JON of

Zuzpend all recards with an Expenze Element of

Suzpend all recards with an OMB Ohject Class of

Suspend all recards with the sixth position of the JOM containing
Suspend all records with the zeventh position of the JOM containing
Suzpend all recards with the eighth position of the JOM containing
Suzpend all recards with the ninth position of the JOM containing
Suspend all recards with the terth position of the JOM containing
Suspend all records with the eleventh position of the JON containing
Zuspend all recards with Serial Range having a first character of
Suspend all recards with Serial Range having a second character of

Suspend all records with Serial Range having a third character of
USnienend all rernrds with Serial Ranne havinn & fondh charvacter of U

| Acicd || Save || Cloze I
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In the example below, the user selected the rule type “Suspend all records with an Expense
Element of” and received:

Expenditure Suspension Rule - Mew

Awailable rule types:

nenze Element of

=uzpend all records with an Ex

Enter criteria;

Fule to be applied:

| A || Save || Cloze I

In the center “Enter criteria” strip, the user entered an “M” and clicked Add. The rule was
displayed in the “Rule to be applied” section as shown below:

Expenditure Suspension Rule - New

Awailable rule types:

Zuspend all records with an Expense Element of w
Enter criteria:
h

Fule to be applied:

Suzpend all records with an Expense Element of b

| Add || Save || Close |

If you have completed your rule, click Save. If, however, you would like to make a compound
rule, select another rule type; enter your desired criteria; and once again click Add. In the
example below, the user added the rule type “Suspend all records with a Site ID of”’; entered Site
ID of “04” and selected Add to receive:
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Expenditure Suspension Rule - Mew

Awailable rule types:

Suzpend all records with a Site ID of A d
Enter criteria:

04

Rule to be applied:

Suspend all records with an Expense Element of M AND with a Site
D of 04

[ 2dd || save || Ciose |

Notice that the two rules have combined into one to make a “compound rule.” The incoming
expenditure must meet both criteria to be suspended at the FA. Click Save and receive:

Expenditure Rules

Delete Active Modify Suspension Rule

m w Suspend all records with a Document Type
of FT

m w Suspend all records with an Expense
Element of M AND with a Site ID of 04

| Add || Save || Close |

Click Close.

121



EXPENDITURE SUSPENSION

Expenditures imported from STARS-FL may be reviewed by the FA before being transmitted to
the corresponding Sites. The Expenditure Suspension option will display these current
expenditures, as well as any suspended expenditures. Site expenditures returned to the FA are
also automatically placed into a suspended status and displayed here. From this location,

expenditures may be suspended or unsuspended.

Select Funds Management, Suspend/Unsuspend, Expenditure Suspension.

Suspend/Unsuspend...
Expenditure Suspension Rules
Expenditure Suspension D

Purge Suspended Expenditures

Tranzaction Suspension Rules

Tran=zaction Suzpension

Purge Suspended Transactions

The Select Expenditure(s) to be Suspended/Unsuspended screen opens.

The Filter section provides multiple options to aid in locating data.

Select Expenditure(s) to be Suspended/Unsuspended
Filter
. . . . Expensze OMB Object ) i
JON: OCN: ACRM:  Site: Flement Class: Sort Order: (*) Ascending
.’ W W DCN .’ C‘Descending
Suzpended/Unsuspended: Amount: STARS Batch ID:
-
esults
PAGE: 1
OMB
uspended JON DCN ACRN Site  Partial/Final SXPEMSE Spioct Amount OTY  Batch # SR
Element Class Type
(D , EDUOOSARS00 MEDUOOOOMDII777 A4 QFFO0 F Q 253 30.00 00001 STARS10021
Autorr
EDUOOSAR3I00 MEDUOOOOPTASO0Z A4 QFFO0 F Q 252 75.00 00001 STARES10021 Susper
Rul
[ adgdan || Remaveasn || Save || Close |

The Results section allows selection of expenditures to be suspended or unsuspended by
checking or unchecking the Suspended checkbox. Be sure to click Save following any changes

to the Suspended check boxes.
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Notice that there is an expenditure with a check due to the suspension rule for the document type
of “PT.” The expenditure for the DCN ending in MD33777 is showing because it has not been
released to a Site yet.

Click Close to exit the screen.

PURGE SUSPENDED EXPENDITURES

This option is used to purge expenditures in a suspended status. Select Funds Management,
Suspend/Unsuspend, Purge Suspended Expenditures.

Suspend/Unzsuspend...
Expenditure
Expenditure Suspengion

Purge Suspended Expenditures

Tran=action Suspension Rules

Tranzaction Suspension

Purge Suspended Transactions

You may view a full list of Expenditures or use the Filter options to narrow the results shown.
For example, in the DCN field, you may enter the full value or a portion of the value with a
leading and/or trailing asterisk (*) that serves as a wildcard. After you select the Filter button,
the Results section will display a list of only those Expenditures meeting the selected criteria.

Suspended Expenditures may be marked or unmarked for purging by checking or unchecking the
Purge checkbox or by using the Add All or Remove All buttons. Once the choices have been
made, the user would click Save to confirm. Once a change has been made, the Save button
will become inactive until the Purged Suspended Expenditures Report is printed.

Purge Suspended Expenditures
Filter
JON: DCN: ACRN:  Site: Expense Element: OMB Object Class: Sort Order: @Agcending
b b/ v/ W oc v/ ODescending
Results
PAGE: 1
Purge JON DCN ACRN Site Partial/Final Expense Element OMB Object Class Amount QTY  Batch # Suspension Type
O EDUOOSAB300 NEDUDOOSFTASOOZ AA  OFFOO0 F Q 252 75.00 00001 STARB10081 Automatic Suspension Rule
I:‘ EDUO0SAB100 MEDUOOOSWRASOO0 AA OFFDU/——Q—\252 300.00 00001 STARB10081 JON Mismatch for DCN/ACRN
(| Add Al |[ Remove Al save || Chose |
S — e _

Click Close to exit the screen.
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TRANSACTION SUSPENSION RULES

Transaction Suspension Rules are used to ensure specific transactions or specific types of
transactions are not exported to STARS-FL before the FA has a chance to review them. These
rules are applied when the “Receive accounting transactions from the Site(s)” automated job is
run. Transactions matching active rules are suspended at the FA. The FA can then Unsuspend
or purge the suspended transactions.

Select Funds Management, Suspend/Unsuspend , Transaction Suspension Rules.

Suspend/Unsuspend...
Expenditure Suspension Rules

Expenditure Suspension

Purge Suspended Expenditures

Tranzaction Suspension Rules
Tran=zaction Suspension

Purge Suspended Transactions

The Transaction Suspension Rules screen opens. On this screen, any existing rules will be listed.

Transaction Suspension Rules

Delete Active Modify Suspension Rule
'@ W Suspend all records with an External

System Code of SF AND with an Execution
Code of 540

| Add || Save || Closs |

(Note: Atevery FA, a transaction suspension rule has been set up and activated that reads as the
one shown above. If an FA DOES want SPS obligations to flow to STARS-FL, it must
deactivate or delete this rule.)

Click Add to create a new Transaction Suspension Rule.

The Transaction Suspension Rule — New screen opens. Notice the similarity to the
Expenditure Suspension Rules — New screen.
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Transaction Suspension Rule - Mew:
Aurailable rule types:
Suspend all recards with & Document Type of e

Enter criteria:

Rule to be applied:

Add Save Close

Leave the rule type as “Suspend all records with a Document Type of”” and type “RC” in the
“Enter criteria” strip. Click Add to see the rule in the “Rule to be applied” section.

Transaction Suspension Rule - Mew

Available rule types:

Suzpend all records with a Document Type of w
Enter criteria:

REC

Rule to be applied:

Suzpend all records with a Decument Typs of RC

If you have completed your rule, click Save. If, however, you would like to make a compound
rule, select another rule type; enter your desired criteria; and once again click Add. In the
example below, the user added the rule type “Suspend all records with an Execution Code of”’;
entered “540”; and selected Add to receive:

125



Transaction Suspension Rule - MNew

Available rule types:

Suzpend all records with an Execution Code of b
Enter criteria:

540

Rule to be applied:

Suzpend all records with a Document Type of RC AND with an
Execution Code of 540

I;;-dd || Save || Close |

Notice that the two rules have combined into one to make a “compound rule.” The incoming
transaction must meet both criteria to be suspended at the FA. Click Save and receive:

Transaction Suspension Rules

Delete Active Modify Suspension Rule
m W Suspend all records with an External

System Code of SF AND with an Execution
Code of 540

m W Suspend all records with @ Document Type
of RC ANMD with an Execution Code of 540

| Add || Save || Clozs |

Note that at this point, the user has the option of deleting the rule, marking it as active or
inactive, or modifying the rule. Active suspension rules will apply automatically to valid
transactions when you import data from a Site. If marked as inactive by removing the check, the
rule will still be available for use at a later date, but will not affect any imports until it is
reactivated.

Click Close to exit the screen.
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TRANSACTION SUSPENSION

The Transaction Suspension option is used to review and suspend or unsuspend transactions
received from a Site. This is the online view that allows an FA to examine all documents
before allowing them to flow to the official accounting system, STARS-FL.

Select Funds Management, Suspend/Unsuspend, Transaction Suspension.
Suspend/Unsuspend...
Expenditure Suspension Rules

Expenditure Suspension

Purge Suspended Expenditures

Tran=zaction Suspenzion Rules
Tran=zaction Suzpension G

Purge Suspended Transactions

The Select Accounting Transactions to be Suspended/Unsuspended screen opens.

Select Accounting Transactions to be Suspended/Unsuspended
Filter
Site: Execution Code: DCN: JOM: ACRN:  Record Type: Sort Order: @ﬁxscending
b’ . . DN . Onescending
Suspended/Unsuspended: Amount: Suspended By/Suspended Reazon
w
Results
PAGE: 1
A Suspended Site Execution Code DCN JON ACRN Qty Amount Record Type Suspended By/Suspension Reason
\D OFF00 515 NEDUOOOSRCAS00S EDUDDSAB300 AA 4  $40.00 N
O OFF00 515 NEDUOOOSRCAS006 EDUDODSAB300 AA 0 $100.00 N
m || Remove Al )H Save || Cloze |

You may view a full list of transactions or use the filter options to narrow the results shown. For
example, in the DCN field, you may enter the full value or a portion of the value with a leading
and/or trailing asterisk (*) that serves as a wildcard. After you select the Filter button, the
Results section will display a list of only those transactions meeting the selected criteria.

Unless filtered, the Results section lists all current transactions. Those that are suspended have a
check in the checkbox under the Suspended column. Checking or unchecking this option will
change the suspension status of the specified transaction. The option to Add All will mark all
transactions as suspended. Remove All will unsuspend all transactions.
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Suspended transactions will not be included in any accounting batch files. The reason they are
suspended will show in the “Suspended By/Suspension Reason” column, along with the user
who suspended it, if applicable. Remember that the execution codes suspended will not be
committed, obligated, or show the receipt in STARS-FL until the transaction is un-suspended to
flow in the accounting batch.

PURGE SUSPENDED TRANSACTIONS

If it is decided that a transaction should never be forwarded to the official accounting system,
this process may be used.

Select Funds Management, Suspend/Unsuspend, Purge Suspended Transactions.

Suzpend/Unzuspend...
Expenditure Suspension Rules
Expenditure Suspension

Purge Suspended Expenditures

Tranzaction Suspension Rules

Tranzaction Suspension

Purge Suspended Transactions

The Purge Suspended Transactions screen will open.

FPurge Suspended Transactions

Filter

Site ID; Execution: DCH: ACRN:  JON: Sort Order: ® Ascending

.’ .’ OCH .’ (::)Descenl:ling

STARS Batch ID: Amount; Suspended By/Suspended Reason

Results
PAGE: 1
N FPurge Site ID Batch ID Execution DCMN ACRMN 10N Amount QTY Partial/Final
|:| COFFOO 20090930 915 NEDUODOSRCASDOS A& EDUO0SAB300 $40.00 4
| || || Save || Cloze |

The user would select the checkbox next to the suspended transaction to purge it. The
accounting transactions marked for purging will be removed from the database. The Add All
and Remove All buttons can also be used to check or uncheck all of the accounting transactions
listed for purging. (They are grayed out above because there is only one transaction displaying.)
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When the FA sets up Transaction Suspension Rules these transactions will show on the Action
Item List (AIL) to remind the FA to take action. The review of these suspended accounting
transactions by the FA should either generate the un-suspension of the transactions so they can
flow to STARS-FL in the Accounting Batch or they should Purge the suspended transactions
from the database. Either action will remove them from the AIL report as well.

Click Close to exit the screen.
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SUSPEND NON-PRECEDED EXPENDITURES

If your System Administrator has given you Update access to this feature (see figure 1 below),
you may elect to suspend all Labor and/or Non-Labor Non-preceded expenditures received at
your FA, with the intent of either un-suspending them after the Site has created the
corresponding document or purging them at a future date.

FA Group Access - New

Fa: | EDUCOD

Utilities | Access % Correct Expenditures | Updats hd

Job Order Maintenance | Update b Advanced Mass JON Update | Access ¥
Reports | Access (W Cost Redistributions | Update h

Lock Sites | Update hd Resource Authorizations | Update hd
Responsibilty Centers | Updats b OPTARSs | Updats v
Authorizations | Update b Serial Ranges | Update b
Grantors | Update » Reorganize and Cleanup Fin Frwk | Update h

FA Summary | Update d Release to Site | Updats hd

File Manager |Accezs % Expenditure File Import |Accezs %

Adjust Recon Documents | No Access (% Owverride Recon Documents | No Access (%

Expenditure Cost Transfer | Accezz W

From the FA menu, you would select Suspend Non-preceded Expenditures as shown below:

Funds Management...
FA Summary
Resource Authorization
Build Financial Framework...
Invalid Authorizations...
Release To Site
Cost Redistribution. ..

Correct Expenditures

Expenditure Cost Transfer...

Reconciliation Document...

=

The resulting screen looks as follows:
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Suspend Mon-preceded Expenditures
Suspend Labor Mon-preceded Expenditures:  (on (&) off

Suspend Mon-Labor Non-preceded Expenditures: (O on & off

| Save || Clezs

Default is not to suspend (Off).
This feature may also be turned on at the System Administrator level when your FA is created.
Suspension caused by this feature will not apply to STARS-FL Cost Transfers.

T
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UTILITIES

Various FA functions are covered under the Utilities menu option; each is described below.

Utilities...

Lock Sites

Ext. Interface Funds Check

Process Outyear
Process Year End

Sites

LOCK SITES

Utilities...

Lock Sites

Locking one or more of the Sites is useful to the FA when conducting end-of-month, end-of-
quarter or end-of-year reconciliations between FASTDATA and STARS-FL. Selecting the
padlock of each Site you wish to lock or unlock will affect the Site(s) as designated. There is
also a Lock All button so that you don't have to apply to each one individually. This action alone
locks or unlocks the Site(s) and there is no need save changes you have made.

Lock Sites
Status Lock Site FA Site ID Site Description
UNLOCKED Eﬂ EDUCO0 OFFO0 OFFICER PROGRAMS
UNLOCKED Eﬂ EDUCO0 OMNBASEDD ON-BASE PROGRAMS

= Click to lock Site

= Click to unlock Site

] U

| Lock Al || Unlock Al || Close |

When the Site is locked, users will have No Access, Display-only Access, or Full Access to the
Site, as set by the System Administrator.
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EXTERNAL INTERFACE FUNDS CHECK

Utilities..

Lock Sites

Ext. Interface Funds Check

Selection of this menu item results in the following screen:

External Interface Funds Check
MPC Check For Funds &on O oFfF

DTS/SPS/EDL/ERF Check For Funds & on (O oFF

| Save || Close |

The user will indicate on this screen whether or not transactions from the listed external systems
are to be allowed to import into FASTDATA with no regard to the Funds Check indicator in the
OPTAR record and/or the Ceiling and Fence indicators in the Authorization record. Systems
listed are: Military Purchase Card (MPC); Defense Travel System (DTS); Standard Procurement
System (SPS); Electronic Data Interchange (EDI) and Enterprise Resource Planning Systems
(ERP).

If the indicator is OFF, the records will bypass funds checking validations and

The default is ON. If the user changes the indicator to OFF, the records from that system will
bypass funds checking validations and ceiling and fence indicators and process into FASTDATA
even if it causes available funds to go into the negative. This will apply to transactions entering
the system through the listed external interfaces, either automatically or reprocessing from
suspense.
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PROCESS OUTYEAR

When the time comes after mid-year that the FISC or contracting offices start to request
documents to be forwarded to them for the new Fiscal Year, it is time for the FA to begin
preparing their database for the OUTYEAR process. This process should not be done until any
structural change requirements are provided by your Major Command for the upcoming Fiscal
Year. Structural changes would include LOA changes, Cost Center/Sub Cost Center changes,
JON changes, Cost Account Codes, etc. Once the FA performs the Outyear process, they will be
able to make all changes needed to the framework, but it needs to occur prior to sending the
Outyear Financial Framework to the Site level.

New features in the Web will allow the FA’s designated users to reorganize their Financial
Framework. See Reorganize Financial Framework for further details.

Utilities. _.

Lock Sites

Ext. Interface Funds Check

Process Outyear ——

The Process Outyear will allow the FA to promote Responsibility Centers and their associated
OPTARs, authorizations, job order numbers, Sites, and serial ranges to the Outyear. When
selected, it will provide the ability to promote one RC at a time or all as desired.

You will receive a screen similar to:

Select RC(s) to be promoted to the outyear.

Select JOMN Status RC Appropriation Subhead BCN/BF ALLOT SA/OB Suffix
|:| Carry forward to Qutyear || BU 17 09 1804 3705 63094 0

Carry forward to Qutyear

Pron Reset status
() Direct OPTAR{s) () Reimbursable OPTAR(s} ) Direct and Reimbursable OPTAR(s)

| Select All || Dezelect All | | Process || Cloze |

Place a check in the box next to the RC(s) that you wish to promote to the Outyear. Indicate the
desired JON Status, and then select the Process button.

If you select “Carry forward to Outyear” the current year JON status will carry forward to
the Outyear JON.

If you select “Reset status” any New (Incomplete) statuses will be carried forward an all
other statuses will be set to New (Complete) in the Outyear.

When the process is a complete, a "Results™ box will appear at the bottom of the page. The
Results section will inform you of a successful move and will list the associated data included.
Select the desired radio button in the lower portion of the page to indicate if you wish to promote
only direct OPTARSs, only reimbursable OPTARS, or both direct and reimbursable OPTARS.
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Promoting RCs to the Outyear automatically performs the following processes:

» Copies the financial framework for the current year to the Outyear with $0.00
authorized and $0.00 obligated.

» Adjusts any occurrences of the current fiscal year, such as JONSs, to the next fiscal
year.

» Resets the current sequence number for document serial ranges to zeros.

If you try to promote RCs that have already been promoted, a message will inform you that zero
(0) item(s) were promoted.

NEW in the Web: before an RC can be promoted to the Outyear the Resource
Authorization to which it is associated has to have been promoted to the Outyear.

 If there are grantor data records flagged for carrying forward with a funds expiration
date after the beginning of the Outyear's fiscal year, the grantor data also will be
promoted to the Outyear.

+ If the Outyear Process detects a reimbursable JON with associated grantor data,
FASTDATA will promote the JON to the Outyear but will clear the grantor data from
the JON record if the grantor data is not flagged for carrying forward.

Promoting multi-year appropriations requires additional steps as outlined below:

After the Process Outyear is performed by the FA and review has taken place, the next step is to
send the Outyear Financial Framework to the Site. This must occur so the Site can create the
documents required for the future Fiscal Year and send them to the appropriate contracting
office. All documents created in the Outyear at the Site level will remain at the Site level and
there is no check for funds when creating in the Outyear. The transactions will transmit to the
FA and to STARS-FL once the second part of the process is completed in October. The Process
Year End allows the documents that have been suppressed at the Site level to transmit.

Ensure that you are signed in as the Role that created the RA. The Outyear status will be
“ineligible” until the steps below are taken:

1 Inthe Role (such as the RM) where the RA was created, change the Fiscal Year to the
Outyear.

2 Go to Funds Management, Resource Authorization.
3 Choose the RM you need to promote and click the Update Icon:

4 Click Add Subhead.
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5 Enter the subhead data again with new fiscal year and Save it.

FASTDATA Version REL_10-1.0023 Current Role: Resource Manager RMUSJFCOM,

Resource Authorization Update

—General

Funding Type: RDT&E OB Holder: [085k2  Department: [37 Approval Date: 10/1/2005  Expired Date: 3/30/2011

Begin Fiscal Year: 2010 End Fiscal Year: |2011 APPH: [0400 Effective Date: 10/22/2009

— Subheads /

Delete Distribution Subhead Sequence Nbr FY Remarks BCN  SubAllet  AAA ocC PAA Cost Code TTC

8 [Ee | o | [iFm [oooes O [ [ —
ez o 2010 [aFm [o00ee o [oesssz [ [ ]

Tot:i

Add Subhead | [ cose |

6 Distribute it to the FA.
7 Goto FA level and stay in current year.
8 Go to Utilities, Process Outyear:

9 Select RCs to carry forward.

FASTDATA

idministration and Standartized Document Automation System

Current Role: FA NOODSS, FY/QTR: 20103

Select RC(s) to be promoted to the outyear.

Select JON Status RC Appropriation  Subhead BCN/BP ALLOT SA/OB Suffix

[ Carry forward to Outyear =] SF 97 10 0400 B86K2 00066 0
=2 Carry forward to Outyear | FY10IFITRD 97 10/11 0400 68K2 00068 0

Promote

’7(-' Direct OPTAR(s) (' Reimbursable OPTAR(s) ¢ Direct and Reimbursable OPTAR(s)

10 Click Process.

11 Check your financial framework to confirm success.
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PROCESS YEAR END

The FA must perform Process Outyear before performing Process Year End, and the system
Date MUST be greater than October 1 of the current Calendar year. Once Year End is
performed, the FA will reflect the new Fiscal Year as the Current Year of the database. Access
to this End-of-Year Process window is defined at the System Administrator level.

Funds should be in place at the RC and Authorization levels, as once Year End is performed on
the Site, the documents created in the Outyear will begin to transmit to the FA and to STARS-FL
to generate obligations and commitments.
Utilities...
Lock Sites

Ext. Interface Funds Check

Process Outyear

Process Year End —

Successful processing of year-end will result in:

Year End
The Year End procass will result in the following:

Data for fiscal year 2000 wili be deleted.
Outyear data will become Current Year, and you will be able to enter dats for & new Outysar

Do you wish to continye?

Yes Mo

To begin the end-of-year process, select the Yes button. When processing is complete, the End-
of-Year Utility window will close automatically. Select No to close the Year End window.
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SITES

The Sites menu option provides view-only information about the Sites associated with the
selected FA activity. This is unlike the Site maintenance window in the GUI where you could

add, modify, and delete in several of the associated tabs.

Utilities...

Loc

k Sites

Ext. Interface Funds Check

Process QOutyear

Process Year End

Sites

Selection of the Sites option results in a screen similar to the one below. Towards the bottom of
the screen, note that by using the drop list, you may select the Site whose information you wish
to view. After selecting the desired Site, click on the Set Site button to retrieve information

pertinent to the selected Site.

F& Site Summary

Assigned DPT.&HS| futhorizations | Job Order Mumbers | Serial Ranges | C ent Type
RC OPTAR/Title Authorized Obligated Balance
A4 01 AUTH CPFTAR 4,000.00 0.00 4,000.00
BU 03 BUD OPTAR 3 101,000.00 0.00 101,000.00
ABE 07 TRNG PROGRAM 07 130,000.00 5,666.31 124,333.69
BU 08 BUD OFTAR 8 101,000.00 0.00 101,000.00
BU 0% BUD OFTAR S 101,000.00 0.00 101,000.00
TM 1A TRAINIMNG PROGRAM 1 62,000.00 11,578.71 50,421.29
MY MYO1l MULTIYEAR OFTAR 1 0.00 0.00 0.00
AL RM REIME 300.00 0.00 300.00

Site: | OFF00  |»|| SetSite || Close |

There are five tabs from which the user may glean information:

1. Assigned OPTARSs - This tab provides general information regarding OPTARs assigned
to the selected Site, including associated RC, OPTAR ID and Title, along with dollars

Authorized, dollars Obligated and available Balance.

Authorizations - The Authorization tab provides information related to Authorizations
assigned to the selected Site, including associated RC, OPTAR, and Authorization ID,
along with Total Dollars Authorized, Total Dollars Obligated and Available Balance.
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3. Job Order Numbers - The Job Order Numbers tab provides general information
regarding JONs assigned to the selected Site, including associated RCs, OPTARSs,
Authorizations JON Descriptions and Obligated amounts.

4. Serial Ranges - This tab lists serial ranges for the selected Site and other information
such as the beginning and ending numbers of each range; the last number used, the serial
range description; Service Code and SDN UIC and the associated OPTAR/RC:s if the
range has been set up to be used only by a specific OPTAR/RC.

5. Document Types - The Document Types tab shows the documents to which the Site has
access for creation purposes.
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AUTOMATIC QUARTER ROLL

In FASTDATA Web, the FA now has the option to control the Quarter Roll for all their Sites
automatically. The option to not check the automated quarterly roll is still there for the FA to
determine whether or not they want to use it.

Utilities. ..
Lock Sites

Ext. Interface Funds Check

Process Outyear

Process Year End
Sites

Automatic Quarter Roll — <—

The system has always automatically rolled the FA to the new quarter on the first day of the new
quarter. This did not happen in the Site. The Site user would log in to the Site on the first day
after the quarter began and would receive a pop up box prompting a quarter roll. If the Site user
performed the quarter roll, it would roll in any funds that may be available for that quarter and
the Site could use the funds to process documents.

Now the FA has the option to set up the process to be performed automatically at the Site,
without requiring human intervention. The FA must apply this automatic process to all Sites or
no Sites.

Automatic Quarter Roll

Select Automatic Quarter Roll option:

Oon
@® oFrF

| Select || Cloze |

Keep in mind, if the function is turned ON, it will silently roll to the new quarter for all Sites
within the FA. If OFF is selected, it will remain a manual process for each Site to perform each
quarter.
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REPORTS

Each of the reports available at the FA will provide information or status you can use in review
of your document costs. Some will provide different selections such as summary or detail; by
DCN, JON, OPTAR code, EE, etc. Each report is described below.

Status of Funds...
Accounting Tran=action
Transaction History
Accounting Batch - by Date
Exp Cost Redistribution

Expenditure Cost Transfer

Document Status Log...
Grantor

Matched Job Orders...
Job Order Cost
Unmatched Job Crders

Site

Suspended Expenditures. ..

Reconciliation. ..
Procurement Data
Valid Expenditure

OMB Summary

Executive Summary
Executive Status - Detail
Executive Status - Summary
Adjusted Obligations

Action ttem List Report

Recalculate Cost Log Report
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The majority of these reports offer the following Run Report options to the user upon entering
the desired report criteria:

e Run Report — Applies the selected criteria and produces the report on screen in PDF
format.

e Run CSV Report — Runs the report criteria as a text file that may be exported in an Excel
spreadsheet.

e Run Excel Report — Runs the report criteria directly into Excel.

RunRepot || RunCSVReport || RunExcelReport
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REPORT CRITERIA SCREENS

Transaction History

FA- |[EDUCOO
Site: |OFF00
FY: |2009

AllRCz

AA
RC: |AB D a— Select All RCs, a single

BU RC or multiple RCs.
™

AllOPTARE A
01
OPTAR: |03 D Select All OPTARs, a

o7 single OPTAR or multiple

08 v
— OPTARs.
All ACRNs

ACHN: |44
AB

All Document Numbers | A
NEDUODOSCCHMMMNT
DCM: | NEDUDOOSCCMMMP
NEDUODOSCCMEMMRAD

NEDUDOOSCCMMMT1 % pen Filter:@C_ D

All Doc Types e
CIVILIAN LABOR

Document Type: | CREDT CARD

DD1348 - MILSTRIP Reguisition

DD1348-5 - MILSTRIP Requisition Long Form w
From Date: [
ToDate:| /
Run Report || Fun C3W Report || Run Excel Report || Fitter || Cloze |

Upon making a choice from the Reports menu, the user will receive a criteria screen that will
allow him to “customize” the requested report information.

For instance, notice above that the report may contain information for All RCs and OPTARS or
that the user may choose specific ones, depending on his needs.

In the DCN area, in addition to the options named above, the user may also use the DCN Filter
box to type in part or all of the DCN that is desired. If this option is chosen, the user would then
select the Filter button at the bottom of the screen to initiate the search. After retrieving the
desired information in the DCN area, you must highlight the filtered data before selecting one of
the Run Report options.
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WILD CARD OPTIONS ON CRITERIA SCREENS

Document Status Log by Auth

FA: |EDUCOO
Site: |OFFO0
FY: (2009

AllRCs
Ak,
RC: |AB
BU
™

AllOPTARS A
01
OPTAR: |02
07
08 .

AllJON= S

G3045511100

JON: | 68045922200 10N Filter:
58054503114

53094503118

AllDocument Numberzs A
MEDUODOSCCMMMNT

DCM: | NEDUDOOSCCMMMPA OCN Filter:
MEDUOOOSCCMMKMA
NEDUODOSCCMMMTY %

Direct/Reimbursable: | Direct w

From Date: '
To Date: v|

|  RunReport || Run CSV Report || Run Excel Report || Filter || Cloze |

The JON and DCN Filters are optional parameters allowing refinement of the JON and DCN
searches. The process is the same for both filter options. A wild card indicator (*) may be used
at the beginning or end of your entry. For example, entering NEDUOOO9CC* in the DCN Filter
text box, and then selecting the Filter button will refresh the DCN list with only those DCNs
meeting that criteria. The user must then be sure to highlight the filtered data that appears in the
DCN section BEFORE selecting one of the Run Report options.
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STATUS OF FUNDS

As shown below, there are four selections available under the Status of Funds. If a report is
selected with the “Detail” option, it provides authorization and obligation totals and remaining
available balance for each individual authorization within the OPTAR. If selected by
“Summary,” the totals are summarized at the OPTAR level.

In an attempt to balance to actual funding, this report has been modified to include RC/OPTARs
without associated Sites. A row has been added to the report to account for RC/OPTARs
meeting this condition.

The user can also choose to run these reports with or without the Initiations included.

Reports. ..
Status of Funds. .. B —
Status of Funds Detail

Status of Funds W/inits Detail

Status of Funds Summary

Status of Funds W/lnits Summary

STATUS OF FUNDS DETAIL

This report provides the status of direct or reimbursable funds by Responsibility Center (RC),
OPTARs, and Authorizations. It provides APFs, current amounts authorized, cumulative costs,
available balance and a percentage figure of authorization amounts used. For non-DMLSS Sites,
the Inventory Issued and Encumbered amounts will always be zero.

The Status of Funds Detail Report does not include dollar amounts of initiation documents.

Each OPTAR balances will display on a new page. When the last page is selected, it will show
the last OPTAR and have the grand totals for all. If the report is filtered by one RC for all Sites,
the report will display with totals for each Site on a separate page and the final page will show
the FA the RC total for all Sites.

STATUS OF FUNCS REPORT - DIRECT

FA: NISS0A Fourth Ouarter of FY: 2000

Siw 1

RC: 24 Traosier RC Funds: Y

OFTAR- M Description: EMERY RIDOCE UMVERSITY

e Awwit Myrawg Corvent Canatvie Eyhvoet Ercewtend . baaowe Timter <
Fanbag Lo o Oeiirpte Aalh 2 Lotk Colag Fomind Terre Avnios: Gt AaLasr Svwmpt Maenme [Ir

" o= s 2Larn o e £ -
AL VEAR 3008 AN Coar 8 neea e < (S LR S X

LAROS no Lol ne "o rx P L0
TorAL ™ N - T : e T pie

FERZAL YRAR 20t AL CO06 Im OTHEN BRI =T Nkl W AL L LAAN
LA x ’ ' %08 1 » ) 0%
/ POTAL Mz = Lt 308 B BT LN

Repont Tutale Ly N (o SEuf SN ’ 85 20ty © T

TIP: If your report is showing many pages and you want to move to a different page number,
type the page number in the page field at the top of the report page and ENTER. This will
forward you to that page without going one by one using the forward or back.
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Help / ¥ @ snaglt

14 ®Miv|©eFEw-|

STATUS OF FUNDS W/INITS DETAIL

The Status of Funds Detail with Initiations report replicates the above report but also
INCLUDES any outstanding Initiations. It will not have a separate column for initiation
documents created; it will only show a difference in the cumulative cost field. The difference
should be reflected on the Initiation report in the FA under Reports, Document Status Log. This
report DOES include Labor costs.

STATUS OF FUNDS WITH INITIATIONS REPORT - DIRECT

SReT FA s NGXTEAND PV o 2508 ARD QuANTES o L AND DASCTIRESISLAIARLE o T ANG 20 N 1N ANT AC N 15

FA N00015 Thord Quarter of FY: 2008
Sis NI
RC:CJ
OPTAR: 10 Desenption. 10
2moud Maening Curent [umanve v ieme  Encumbend Aewab
Furstng Lmtat o Desctipton dun Labyr Celrg Peeced Ngue Lukcre =al drout Agrevart saan
NN AY CONTRISEA D16 Canp N N Y 0% 02 e 00 “m 11,581
307 ZONTERORC 120 CAPAY L N Y 03 foce [ %0 $£m 8|
S TRAVEL SOOI 1 CETRAV n N Y 8028 wt % e o 40
& TRZENT MENRAY RN " ~ N 0% 0o K L d 2o Ll
FISCAL YEAK 2008 COTaN COCE 18 OreER w0 o usin sl Hw 11,3510
LABOR wx 0w LR w0 Nne $0.4
TOtAL on T fnusn w0 o Mmoana

STATUS OF FUNDS SUMMARY

This report provides information on the status of direct or reimbursable funds by RC and
OPTAR. It provides APFs, current amounts authorized, cumulative costs, available balance and
a percentage figure of authorization amounts used. The last page of the report has the REPORT
TOTAL for each column. FA and Site reports differ only in that at the FA all Sites are visible,
and at the Site only that Sites data will appear in the report.

STATUS OSFLQD.S REFORT - DWRECT

o A o AR A T e e AN e L e e AR OE e Ml
FAIRIA ML P Goaes of Y 2
St 02
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s [N, ek Conx Sreome At L et
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STATUS OF FUNDS W/INITS SUMMARY

This report replicates the above report but also INCLUDES any outstanding Initiations. The
report will not have a separate column for initiation documents created. It will only show a
difference in the cumulative cost field. The difference should also be reflected on the Initiation
report that exists in the FA under Reports, Document Status Log. This report DOES include
Labor costs.

STATUS OF FUNDS WITH INITIATIONS REPORT . DIRECT

P A NN AL W R VO AR« I MCOSEZTSRARLSRS A » T A LM AL BRI N2

FA: NOODYS Third Quarter of FY: 2000
Siee. N2
cJ

A-ulvm Curterd Cumrsadlve Vo maued Lrw e el
orras ArorIsn Coal Aoyt Arasst R
1 15 sm % o s, 1 Sm i 531 1
= X 8§00 020 540¢.627 00 2o w0 =l 5%
B « 80 0o §:9.387 20T 32 S0 o §rdssr 007
o (e s N 1020 1350204 00 wa no S50 20
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[ VS TAx ) 020 ox um xm w
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“ W 2o 2020 $3c00100 ] xm: 43¢ X0
Lad PRDO(T B w0 W w0 (14, w
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200 W s e "o "o 24 304 508
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ACCOUNTING TRANSACTION REPORT

Depending on the selections made on the criteria screen, the Accounting Transaction Report may
contain information on current accounting transactions; previously exported transactions or
suspended transactions.

Accounting Transaction

FA: |[EDUCDD

All Sites
Site: | OFF00
OMBASEQD

FY: 2009

AllRCz
Py
RC:|AB

BU

™

AllOFTARE A
|
COPTAR: |02
o7
0g b

All Status Codes »~
A - Current /
Status: | B - Suzpended

D -Cycle 1
E-Cycle2 W

If the Status Code Current is selected, the report will display all transactions that are waiting to
export in the next batch to STARS-FL. Selecting one of the Cycles will display transactions that
were previously exported in the selected Cycle, and selecting Suspended will display all
transactions that suspended between the Site and FA.

A sample report is shown below:

Accounting Transactions Repet
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FEak Al ™ oo LS A - LA A o
SVORET » e — 0
- = v L0 e A 0
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e < e R 0 o4 S ‘A ] » 0
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TRANSACTION HISTORY REPORT

The FA Transaction History report provides a history of all transactions for each specific
DCN/ACRN and identifies the source in the description column.

This report will run in the PDF format, the CSV or the Excel format. You can experiment with
each to determine which best meets your needs. See the pages entitled “Report Criteria Screens”
and “Wild Card Options on Criteria Screens” for a discussion of ways to use the DCN Filter box,
etc. on the criteria screen for this report.

The Transaction History report is much like the FASTPATH RDOC report that can be provided
with all the transactions and COST of the document in STARS-FL. This is a key tool in viewing
and reconciling documents with STARS-FL for RECON purposes.

The transactions will be listed and will display the history of what has occurred on the document.
The COST field on this report is the amount that has affected your OPTAR. A sample is shown
below.

Transaction History Report
Filsr: AMD SITE 6 [OFFOM A0 AC BN TR
FA: EDUCDN Slfa; OFFO0 RC:TM OPTAR: 14 FY: 2009

DCH: NEDUOODIMPA1D0A

Creiect DOV [2¥] P tum Do Toypn Laxi Ciry  Documant
Duts.

Em
ACRN Conirscd I ACRN  Call Job Order Ba Chax Trevelsr amsrd  Cd  Shhs Cant
BA BB 1100 a o gz aa Arraplind £1.00
Teans  Trans Trars Tran Patial )
Exp 1y pe Dl Sty Amoust Bmmnd o HTE s ton Descripion
¥ G TN R EE ] §.00 0 Crmirbaed Bty Datatien Lieni TRUCTOR,
¥ AR U 124 4T ] .00 0 Crmirbae] Bty Datitien Liisad TRUCTOR,
Crct DOV Epm O Fefum Do Tyea laxt  Clry Documsnt
ACAN Comirsst D ACRN  Call Jab Order Ds  Chax Treveler =" Amerd  Cd Sk Cant
L BEMSICIN0 a F s oa Arraplind E300
Teans  Trans Trars Trans Patial N ]
Ep vyps  Dam oy Amoust Amend o NTE  TransscSon Deseription
¥ CM 1UIAE0 1SS ] foh 0o Comirbad] Bty Datities Lisat ID=MSTRUCTOR,
OCH: NEDUDDDSPOA1002
Crdct DOV Epm O Fefum Do Tyes laxt  Clry DCocumsnt
ACRN Condrect I ACRN  Call Jat Order Ca  OChax  Travsdsr Caim Amerd  ©d Staba Cam
BA BEMSI 1100 a = (wer 1] Coom pleta 138370

Teans  Trans Trars Trans. Pastial _ )
Exp Typs Daim ay Amoust Amend o NTE  TransacSon Description

¥ cl 1L 10T ] SiAEET0 o it By Datintunes Lieai ID=METRUCTOR,
¥ BV i UEcarid 11000 05 ] B8 Bd O 2 Conatad By Databwaes Lssd D=METRUCTOR

[

Column Definitions:

Exported - Y or N - Tells the user if this document/ACRN has already exported to the FA or is
still at the Site level.

Transaction Type - CM, AO, RP, EV (These equate to the STARS-FL transaction codes of 915,
540, 510, 610.) For MIPRs, you will see AD (direct) and AR (reimbursable) instead of AOs.

Transaction Date - will reflect the manual entry date or the imported date from an external
system, such as B1 files, CITIDIRECT MPC, STARS-FL DTS/SPS/Expenditures.

Transaction Qty — the quantity imported or entered.
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Transaction Amount — the amount of the transaction.

Amendment number — indicates initial entry (00) or the appropriate amendment number (01,
02, etc.)

Partial Code —one of the following codes will appear:

| - initial entry of a document/memo (STARS-FL "N")

» T/Space - An adjustment entry to a dollar value (STARS-FL "T")
* P - Apartial 510 or 610

* F- Afinal 510 (Q) or 610 (C)

* L - A partial liquidation of a commitment

* R - Generates RT - A "R" type transaction for STARS-FL

» U - Generates UT -A "U" type transaction for STARS-FL

+ C - Cancellation

NTE - Not to exceed code if it is part of the entry.

Transaction Description - provides the history of the transactions in the life cycle of the
document and includes the user id affecting the document. The file name and date will appear if
it is coming in from an external system.

150



ACCOUNTING BATCH - BY DATE

The Accounting Batch by Date report identifies batch files that have been exported to STARS-
FL on the dates indicated on the Accounting Batch criteria screen as seen below in the From
Date and To Date fields.

Accounting Batch

FA: |EEIUC.IIIEI

All Sitez
Site: | OFFO00
ONBASEDD

FY: |2IJI:|9

AllRCs
BA,
RC: |AB
BU
™

All OPTARS (A
01 E
OPFTAR: |03 =
07

08 v

All Batch Dz A
20081520
Batch |D: | 20082730
20103070
20103071 b

From Date: |:| /
To Date: |:| /

| Run Report || Run CSV Report || Run Excel Report || C.Il:lse|

Note: If selecting a batch 1D, the first four digits are the year and the next three are the Julian
date of the batch. There will be an extra digit on the end of the batch and it may be a zero or
may be incremented if more than one batch was processed for that Julian date.

Accounting Sotch Report - By Date 19 Stars
SRR PA FUIDNEA AL T OIS AR AT et
Duhe ot 2 Sty FRTA A0S

L e L P )

S
Ca NeND v - LR we IFTAR M DOC SORRR Ly Casbies —ty At

n3e ARSI ar AAYTTIM I " . ' e = (51,
e LLSTINNRLN . .o S AL Uty
TUERAE Sor Laniasan Liae See 1rie0 e
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EXPENDITURE COST REDISTRIBUTION

This report provides a listing of “From” and “To” information pertaining to each Cost
Redistribution action by the unique batch/control number.

Expenditures are selected from the “From” listings on the left side of the Expenditure Cost
Redistribution screen. Redistribution targets are selected from the “T0” listings on the right side

of the screen.

Expenditure Cost Redistribution
FA: [EDucoo Batch ID- [AlBatenDs
FY: |2009
\ AllDCNs \ AllDCHs
From DON: |\ canecpangiion 10 DO iecuacoopatioo
NEDUDOOSPTAS002 NEDUOODSCCMMMNT
Al JON= All JON=
Fom N SR oo |5
EDUOOSABS00 EDUO0SAB300
Al RCs AllRCs
From RC: ?r? To RC: ﬁ
[AlOPTARs [AlOPTARs
From OPTAR: |1 To OPTAR: | 7%
| Run Report || FRun C3% Report || Run Excel Report || Cloze |

Fxpenditure Cost Redistribution Asdit Report
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EXPENDITURE COST TRANSFER

A listing of cost transfers performed by the FA is available on the Expenditure Cost Transfer
report. The criteria screen looks similar to the one below, on which the user may choose to run
the report for a specific cost transfer or for all transfers completed by the FA.

Expenditure Cost Transfer
FA: |EDUCOO FY- |2009
JAlRCs |AlIRCs
From RC: ™ To RC: ™
A1l OPTAR: Al OPTAR
From OPTAR: s To OPTAR: s
14 14,
All JONs All JONs
Fram JOMN: | 68045811100 To JOM: | 68045811100
52045922200 B20450922200
All Sites Al Sites
From Site: | OFF00 To Site: | OFFOO0
ONBASEDND ONBASEND
Al DCNe ——
DCN- | N§529910MC11100 sos: |A1=032
ME204509MDB1100
romate [ || movme| |-

| Run Report || Fun C3% Report || Fun Excel Report || E‘.Iuse|

A sample report is shown below. Notice the break separating the left side (Transfer From) from
the right side (Transfer To).

Expenditure Cost Transfer Report
Fitisr P& CDUDO0, Y 2008 AND DON IN (WER0-530000 1100 \

Trarader From Tzaier Ta T Trasafsr

DoN Amoent 05 ACRAN JON D OD0 RO OPTAR hat Sha ADEN JOW EE OO0 Bl OPTAR Murh She Dwis Sist_n
MO DI 100 200 AR RNMEETIND T 3 M & A AO0H priga ] AR SN0 1100 Wi T 14 AROOH [= gy TUOGHD WT  FA
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EXPENDITURE CROSS REFERENCE

This report can be requested by Site or by Accounting Batch.

Reports...
Status of Funds...
Accounting Transaction
Transaction History
Accounting Batch - by Date

Exp Cost Redistribution

Expenditure Cost Transfer

Expend. Cross Reference...
By Site
By Acct Batch

BY SITE

This report provides, by Site, a list of all imported STARS-FL expenditure batch files and cross-
references these expenditures to the receiving Site.

Expanditure Cross Relurarcs Repont - By Sie
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BY ACCOUNTING BATCH

This report provides, by Batch Number, a list of all imported STARS-FL expenditure files and
cross-references these expenditures to the receiving Site.

Expenditee Crous Reference Report By Batenh ID
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DOCUMENT STATUS LOG

Choices under this report include: By JON, By DCN, Initiation Documents, or Liquidated
Document Status. It provides the status of each DCN/ACRN at the FA, a description of the
transaction and detailed totals at selected levels.

The ACTUAL COSTS on the Document Status Log and the CUMULATIVE COST on the
Status of Funds report should balance at the Sites. If they do not, the Site should run the
Recalculate Obligations process to put them back into balance. This process is found under
Utilities on the Site menu. An automated job exists that can be scheduled in non-peak hours to
prevent users from having to exit the system.

Note: Reports run in CSV or Delimited format may experience errors if returning
extraordinarily large number of records (greater than 5000 rows). This problem can be
prevented by filtering the data using the selection parameters. If errors are experienced, it
is strongly recommended the data be narrowed down by using filter criteria.

Reports. ..
Status of Funds.__.
Accounting Transaction
Transaction History
Accounting Batch - by Date
Exp Cost Redistribution

Expenditure Cost Transfer

Expend. Cross Reference. ..

Document Status Log. .. —
By JON

By DCN

Initiation Documents

Liquidated Doc Status
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BY JON AND DCN

One of the selections this report can be run by is DCN. An example is below.
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The report shown above is in the PDF format obtained by selecting RUN REPORT.

The ACTUAL COST to DATE field for each document is the amount of funds that have
affected your OPTAR. If this total is not correct; you will need to research and take
corrective action.

Important to note when working this report is that if the Amount Disbursed To Date and the
Actual Cost To Date are not the same, and you know that the final expenditure has posted to the
document, you should review the document in STARS-FL. If there is a residual obligation
remaining in STARS-FL and in FASTDATA and the FINAL expenditure has posted, you can
clear this by going to Documents, Update Document and putting an "F" in the Expend
Partial/Final field. This will create a de-obligation transaction that will flow to STARS-FL and
update it as well as in FASTDATA. This also will assist in cleaning up obligations for the Tri-
Annual Review requirements and add funds back into your OPTAR for use during the current
Fiscal year.

Keep in mind that FASTDATA does not liquidate the same as STARS-FL. In STARS-FL, if
you obligate (540) a document that has a commitment (915), it will liquidate the commitment
and move it to the obligation stage. In FASTDATA, if you contract a document, you will see the
funds in the Commitment Amount field and in the Obligation Amount field. You should only
see the amount once in the Actual Cost To Date field.
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INITIATION DOCUMENTS

An Initiation document is created when a requirement is known but funding is not necessarily
available at the time of creation. This document does not affect available funding and is not
exported to STARS-FL. Since the document (as an Initiation) is not exported, it can be updated
at any time and may also be changed from Initiation to Source. At that time, the document
affects available funding and is exported to STARS-FL.

The option under Document Status Log entitled Initiation Documents provides a list of these
Initiation documents. A sample report is shown below:

FASTDATAINITMTION DOCLMENTS

Piwer FA NOMGOA TY 2000, DirwwdPutods = 0
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Notice the field Projected Actual Cost. This is so labeled because the Initiation has not affected
the OPTAR.
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LIQUIDATED DOCUMENT STATUS

The Liquidated Document Status Log (LDSL) is a status report of FASTDATA documents that
is used to identify possible variances between FASTDATA and the core accounting system,
STARS-FL. The report calculates for each Document ACRN (DCN/ACRN) the liquidated
balances in commitment, obligation, receipts and disbursements, and the liquidated document
cost.

It computes the actual cost for the DCN/ACRN also found on the Document Status Log (DSL).
Research is possible by comparing the liquidated document cost to actual cost, and the liquidated
balances to balances found on the STARS-FL document.

A sample report is shown below:

FASTOATA LIOWOATED DOCUNENT STATUS LOG B8Y DON

Flter. FA NIDG0A, TV 2000, Deveclimees « [ AND DOM N (N8 1083 METOUND
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Nashe MRS € Om Anuan Anae ta Dew 1o e Cat Te ol Docemer Dnoph
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This report is available at the FA and Site.
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GRANTOR

The Grantor Report lists all Grantors established by the FA for the current year and shows any
costs incurred by the reimbursable JON to which the Grantor is attached.

A sample report is shown below:

Grantor Report

Pt FA EDUD00, FY 300

S (1 1=y Paif  Garry

Sug Amb Sry  Fosds Hub Ol OB As  Tmx T PAA Cranter  Ball  Fpd  Mad Mail  Feed

Oraiited DN ACRM Apog BCH Sl Connl Code (=] Gty Psirel
TITT MOOOSOMMDSEEEE A& 3 3 12ONG0I0  OEI0 SB0D 000 (OdaR O ST M T GO0ED  OIOEDNREIMER 0002 M
Jab Ordes O Dersecripten R OPFTAR St (o) Oher Total
EDLGNEMRE  REIME JOH AR ] OFFO0 .00 0000 $000
EDLGOMREIME REIME JOH BA el OFFOD 5000 $0.00 0000
Total: 5000 $000 0000
FA Totals: 5000 0000 000
Fiepor Tobabs: 8100 0000 300
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MATCHED JOB ORDERS

The Matched Job Order Report provides information on job order numbers that have an
associated OPTAR and authorization ID for the active fiscal year and FA. The report includes
labor and other cumulative and total costs. The report may be sorted by Site, OPTAR, or JON.

Reports..
Status of Funds. ..
Accounting Transaction
Transaction History
Accounting Batch - by Date
Exp Cost Redistribution
Expenditure Cost Transfer
Expend. Cross Reference. ..
Document Status Log. ..
Grantor

Matched Job Orders...

By Site

By OPTAR

By JON

Examples are shown below:
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By Site

MATCHED JOB ORDER NUMBER BY SITE REPORT
Fitier: FA: N35314 AND FY: 2008

FA: N35814 FY: 2008
Site- 14
RC:NE
OFTAR: RO
S Labor SomCther
Jo Order JON JON Apocpriston Charge Cost CL A Ot Loy Afror oz Turuaive  Acthor Dl Cumuasie Total
Number Descripdon Sistus Type UucC  Code G Yax Code Yot zaton Oule Cost kzason Date Cest Costs
ISIASIOND!  New Reimb JON New {Compiste) OBMNancDSCF 3S51A 1SUD A1 At Yes Ye: $200 ROAT .00 .00
2ubhctals for OFTAR: RO sa00 5000 .
2ubbotal? for RC: NE $a00 .0 soc
RC: NEWRC
OFTAR: NEWOP
o 8 Labor SomiCther
Job Orger JON JON Appecpristion Charge Cost o= A Ot Locy Yot Auror Cloze Curuatve  Acthce- Close Cumulathee Tois
Nurmber Descrioon Sistuz Type Uc  Coge G Yex Code zaten  Dale Cost kason Dole Cost Costs
DO133859363  LAUNOWTEST New CSMNancDSCF 00188 1A O FF Yes Ye: $200 Lt 51400 51400
{Unackronsecped)
ISSIASNEWOT NEW JONFORNEWOP New CAMNanc DSCF 3S3'A 1AUT A 1A Vs Ye: $200 NEWAU %00 50.00
{Unackronsecped)
3SSIASTEST2 what's goingon? New CEMNancDSCF 00188 1AL DMFF Yes Ye: $200 LuX! .0 s0.00
{Unackrowecped)
Subbotals for OPTAR: NEWOF ?|o S0 §lamo
2ubbctal? for RC: NEWRC o $1am $1400
MATCHED JOB ORDER NUMBER BY OPTAR REPORT
Fifter: FA: NOBZ1A AND FY: 2008
FA: N35314 FY: 2008
OFTAR: 41
5 8 Lsbor SomvCiner
Joo Order JON SN fopropeaton Chpg Oost o A Ot Local Actror- Cioze Cumuistive  Autror Cloze Cumulathes Tetal
Number Deszriotion Stahrs Tyoe UC  Code G Ysar Coce  Xeft ppaicn  Date Cost zation Date Cost Costs
3ESIAIDLID!  CONTRACTOR SUPROR New CEMNAITEOF 83A 1950 O 3N ves Yes soco 410t $35,85957 $85,839.57
BT ND Sie- 1A (Unackrowtecped) A Ry
IIAIDS02 SUPFLES Nt New OSMNTEOF 531A t2A D N ves Yes scoe 4102 20254 $350125¢
RIND Sie 1A {Unackrowecged)
IITAIDL03  TRAINING N1 New CEMN 0BT S51A 1A1 D 3N ves Yes soce 4103 $1.565.18 $1.565.18
RC:NO Sl 1A (Unackromsecpad)
IIS1ASDLM0S  TRAVEL N41 New CaMNad0e0F S3iA 1A B9 N ves ves SCC0 4104 BT BETTIIT
RCINS S 1A (Unackromecped) i .
3IAICLI0E  OTHER SERVICES N21 New OSMNardDEOF 38314 160 O 3N Yes Yes scoo 4108 $35,851.05 $35,551.05
o ND Sie 1A (Unackrowdecged)
3I21AIDLI05  PRINTING New CEMNdDEOT 38514 1D O N ves ves $CCC 4108 w08 .0
RZ:ND Sile 1A (Unackrowtecped) s
IIASCL0T  VEHICLE RENTAL N&1 New CEMN I DEOF 6514 150 O N ves Yes $00C 4107 $a12 $i2
RS ND Sile 1A (Unackrowtecged)
IIASCLI02  COMMUNICATIONS N New CEMNAGTEOF 531A 3800 O 3N ves Yes soce 4108 s0os .08
MATCHED JOB ORDER NUMBER BY JON REPORT
Fizer FA N2521A AND 7Y: 2003
FA: N3581A FY: 2008
= Labor SothvOther
Job Crder JON JON Appropriation Chrg  Cost = A Out  Locat Author- Close Cumuiative  Aumor- Close Cumuiative Totat
Number Description Status. Type uicC  Code G Year Cods Xpt  ation Dae Cost ization Date Cost Cost
00163892380  LANOVTEST New (Unsctnomedged)  OSMN and DBCF 00163 1A40 DIt FF Yes Yes $0.00 LJJOO1 $14.00 $14.00
Stte: 1A RCINEWRC  OFTAR: NEWOP
3531AB4107T  RELEASED New(Unacinowieoges;  OSMN and DBOF 2531A BSDO D1 3N Yes Yes $0.00 PEO2 $18.25 $18.25
She: 1A RC:NO OFTAR BS
3531AE04101 CONTRACTORSUPPORT  New(Unactnomledges)  O&MN and DBCF 3531A 1050 DA 3N Yes ves S0.00 4101 $85,839.57 $65,830.57
She: 1A RC:NO OFTAR 41
3531AED4102 SUPPLIES Nt New (Unactnowledged)  OSMN and DBOF 3531A 1J2A DIl 3N Yes Yes $0.00 4102 $35,012.54 $35.01254
Site 14 RC:NO OFTAR 41
3531ABD4103  TRAINNG Nt New(Unsctnowledged)  O8MNM and DBOF 3531A 1A1J Dt 3N Yes Yes $0.00 4103 $1,565.18 $1.565.18
Shte: 1A RC:NO OPTAR: 41
2331AEDAI0S  TRAVEL N1 New (Unsctnomledged)  O8MM and DBCF 3531A 1A1J DD 3N Yes Yes $0.00 4104 $65.771.27 $65771.27
She: 1A RC:NO OFTAR 41
3531ASD4105 OTHER SERVICES N41  New(Unactrowiesges)  OSMN and DBOF 2531A S0 DA 3N Yes Yes S0.00 2105 33585105 $35,651.05

PO P ARTaD- a4
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JOB ORDER COST

The Job Order Cost by Expense Element Report provides information on JON costs by Expense
Element. It lists (by Site) all JONs that have been used and shows a total for each expense
element that has processed against each JON.

Select Reports, then the Job Order Cost sub-menu to open the Job Order Cost by Expense
Element (FA) screen to enter the report criteria. Select any of the three run options to produce
the report.

Job Order Cost by Expense Element (FA)

FA: IN35214 <+— |dentifies the FA
-~ __ |l Stes — ) . . . .
Stte: 4, Select All Sites, a single Site, or multiple Sites
FY: 2008 <+ |dentifies the current Fiscal Year
?QJ&N&101 * <= Select All JONSs, a single JON, multiple JONs or filter the
JON: |35814804102 results by using ifter:
35814804103 the JON Filter JON Filter ( )

35814804104 ™

Select All Expense Element
single Expense Element or
multiple Expense Elements

QO

Al Expense Elements A
1 - Readiness Labor

Expense Element: |2 - Aviation Depot Level Reparables (ADVLR)

4 - Pharmacectical Suppliies

8 - Travel of Personnel Incident to PCS v
'7 e - - _g—— - -
| Runfeport- || FRunCSVRepod || RunExcel Report ( Fiter ) | Close |

At the beginning of this Guide, see the pages entitled “Report Criteria Screens” and “Wild Card
Options on Criteria Screens” for a discussion of ways to use the JON Filter box. A sample report
is shown below:

JOB ORDER COST BY EXPENSE ELEMENT (FA)

Filter: FA N3581A, FY 2008

Site: 1A Expense By

Job Order Description Element Object Class Actual Cost
00188392983 FAIN2S81A o] 282 §$14.00
3S31A34107T FA:N3581A E 210 $2.00
3S31A34107T FA-N3581A Q 252 $6.25
ISB1AZ4107T FAIN3SB1A T 260 $2.00
35314304101 FA:N3SB1A E 210 219
3581A30D4101 FAIN2SB1A Q 252 $80,3685.64
3531A3D4101 FA-N3SB1A Q 283 $5.00
3531A304101 FAIN3SB1A T 260 $5,495.62
35814304102 FA:N3S61A E 210 §357
35314304102 FA-N3S81A Q 252 $35,002.02
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UNMATCHED JOB ORDERS

The Unmatched Job Order Report provides information on job order numbers that do not have an
associated OPTAR and Authorization ID for the current fiscal year and FA. Typically,
unmatched JONs have been imported from STARS-FL.

Select Reports, then the Unmatched Job Orders sub-menu item to open the Unmatched Job
Orders screen to enter the report criteria. Select any of the three run options to produce the
report.

Unmatched Job Orders
FA I?‘JSSBIE. <—— l|dentifies the FA
FY- I‘m <—— ldentifies the current Fiscal Year
|AIRCs <= Select All RCs, a single RC, or multiple RCs
RC: [NO
\RD

, Select All Local Codes, a single Local Code, or
Local Code: [AtLocal Codes  4—  multiple Local Codes

an chbrt R‘unVC'S'Y Vﬁeport A Run gxo& Ropoﬁ
Close |

A sample report is shown below:

UNMATCHED JOB ORDER NUMBER REPORT

Fllter: FA NIS31A FY 2008

Job Order on Charge Cost Out Lecal

HNumbsar JON Dascription JON Status ?‘ypgw U'Ca’g AcctCC FISF SAG Year Code

35S1AEZZZ01 TEST UNMATCHED New {incompiete) O&MN DS0OF 3561A ! Yes TESTFORBOS
3IS81AEZZZ02 TEST UNMATCHED New {Complate) O8MN DSOF 3581A / Yes TESTFORBOS
3ISBIAEZZZ02 TEST UNMATCHED New (Unacsncwiedged) OSMN DSOF 3E81A 1A1J o Yes TESTFORBOS
3S81AEZZZ04 TEST UNMATCHED Nzw {n Emor) OSMN DSOF 3S81A 1A1) o Yes TESTFOREBOB
ISE1AEZZZ05 TEST UNMATCHED New {Unacknowiedged) but modte OSMN DSOF 3581A 1AL Al 3N Yes TESTFORBOS
3S81AEZZZ06 TEST UNMATCHED Acknoatedged OSMN DSOF 3581A 1AL At 3N Yes TESTFORBOS

The FA would have to edit the JON to match it to an OPTAR and AUTH and then retransmit it
to STARS-FL to get an acknowledgement. They could then rerun the report to verify it has
cleared.
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SITE

For each OPTAR and Authorization associated with the selected Site, this report provides

authorized funding amounts per quarter and cumulative cost by JON. Year-to-date authorized
amounts and Total Site Cumulative Cost and Available Balance are also provided, as well as a
list of Site Serial Ranges.

This report has been modified to include OPTARS without associate Sites. It will also now
display Sites/Authorizations/OPTARS even if there are no associated JONs or if the associated
JONSs are all deleted.

A sample report is provided below:

Fifter: FA N3581A, FY 2002, DirscbReimb =D

SITE REPORT

Site: 1A

RC:NEWRC OPTAR:
AUTH Decaription

LJJoo1 NOVTEST

Job Order Decoription
0013383598 LUNOVTEST

3SE1ASTERT2

AUTH Decoription
NEWAUT NEW AUTH
Job Order Cecoription

ISS1ASNEWET

what's going on?

NEWOP

Fenced Celling

N

Fenced Celling

N

NEW JON FOR NEWOP

Site Desc: NOLSC COMMAND
NEWOP AMMO N41 (ALL)

Labor Quarter 1 GQuarter 2
N $10.00 $10.00
Charge Fnot/ E Cloce
CAacC uic 2A0 Subfnot Date
TA40 coisse FF =4}
1A40 cc1se FF on
Total Cumutative Coct for Auth LJJ00T
Total inventory lccued Amount for Auth L2001
Total Encumbersd Amount for Auth LJJ001
Total Avallable Ealanos for Auth LJJOD1
Labor Quarter 1 GQuarter 2
N $600,000.00 $0.00
Charge Frot/ E  Cioce
CAc  uic 2AG  subtet = Date
iRUC IEB1A 1A At

Total Cumulative Coct for Auth NEWAUT

Total Inventory lscued Amount for Auth NEWAUT
Total Enoumbered Amount for Auth NEWAUT
Tofa! Available Ealance for Auth NEWAUT
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Station Use: N

Direct/Reimb: Direct

Quarter 3
$10.00

Cumulative

Cost

1400

$C.co

$14.00

$0.00

$0.00

$e.00
Quarter 2
000

Cumulative
Cost

so.co
$0.00
$0.00
3000
$600,000.00

Site Locked: N
Funds Check: Y

Quarter 4 YTD
$10.00 $20.00
OPTAR Deco
NEWO® AMMO N41 (ALL)
NEWOR AMMO N41 {ALL)
Quarter 4 Y10
$0.00 $£00,000.00
OPTAR Deco

NEWOF AMMO N41 {ALL)



SUSPENDED EXPENDITURES
The Suspended Expenditures Report lists expenditures that were suspended either during the

expenditure import from the official accounting system or suspended manually. It may be sorted
by DCN or by JON as shown below:

ended Expenditures...

By DCN

JOM

The FA can select All Sites or narrow its search to one, and can filter by RC, OPTAR and Error
Code/Suspension Reason. Sample reports are shown below:

Suspended Expenditures Report By DCN

Fifar: FA NS581A AND FY 2007

Exe E Gty Expend Creats Extraot  Frooece  Suspencion
2t RC  OFTAR g ODCN ACRN JON E 0OC Vowoher Part Ragya Amount Date Dats Dats Reacon
510 N3SZ1AJTCCMDLOS AA  3S31ATINVAL T 260 2071108 € 0CODY $16.00 41052007 11/07/2C07 14/17/2007 Invalc Job Order
Number
510 N3SE1AJTCCMMMXD AA 3S31ATINVAL T 260 2071105 C  0CODY $2.00 11/08/2007 11/07/2007 14/17/2007 Invald Job Order
Number
510 N3SZ1AJTCCMMMXD AA  3S31ATINVAL T 260 2071108 C  0CODY $2.00 11/05/2007 11/07/2007 11/2%/2007 Invaid Job Order
Number
NO  ME 510 N3SE1ADTTOR4S3L  AA  3S31ATDMECT E 290 DC71022 € 0C09) $10.00 11052007 11/062C07 11/17/2007 invald Job Order
Number
510 N3SZIAOTWRMOLOS AA 3SB1ATINVAL @ 252 D071102 € CCODD §$17.00 1072007 11:0772C07 11/17/2007 invakd Job Order
Number
§10 NISIADTWRMH141 AA  3SSIATINVAL Q@ 282 O071102 C  £CODD $4.00 11072007 11/07/2C07 14/17/2007 invald Job Order
Number
NO  2A 510 N3SZIAJTWRMH1ST AA  3S31A7D2ACYT @ 283 D07103¢ € CCODD $12.00 11/05/2007 11/06/2007 14/17/2007 Z - Correctec {FA
Grand Total: $62.00

Suspended Expenditures Report By JON
Fitter: FA N3SE1A AND FY 2007

JON: 3821ATDMED

Exeo E aty Expond Create Exiract Prooscs Sucpencion
site "C OFTAR € pew ACAN £ 0OC voucher Fart Reov Amt Dats Oate DOate Reagon
NO ME 510 N3SE1ADTTOR4EIL AA E 210 DO7i003 € 00OCC $10.00 11/05/2007 11/062C07 11/17/2007 Invaid Job Order Number
Subsotal for JON 3531ATDMECT: $10.00
JON: 3621ATDSAD1
Exeo £ aty Expend Create Extract Prooece Sucpencion
Bite RC OFTAR Cd pewn ACAN £ 0OC Vousher Fart Reov Amt Date Date Date Reacon
NO SA 510 NISEIACTWRMH12T AA @ 252 ©OTI021 € 00OCC $12.00 11/95/2007 11/06/2007 111772007 Z - Carrected (FA)
Subsotal for JON 2531A7D2A01 $12.00
JON: 3621ATINVAL
Exeo € aty Expend Create Exfract Prooece Sucpencion
Bite RC OFTAR Ca ACRN £ 00C Vousher Part Reov ate Reacon
510 TWRME141 AA Q 282 DO7II02 c 203ce nvald Job Order Number
510 CCMMMXD AA T 260 2071106 C 00001 nvaid Job Order Number
510 WRMOLIS AA Q@ 252 DO7IMC2 € 0O0OCC nvald Job Order Number
510 CCMOLOE AA T 26C 2071106 C  0DOCH nvald Job Order Number
510 N3SEIACTCCMMMXD AA T 260 2074105 C 000t invaid Job Order Number

Subeotal for JON 3S31ATINVAL
Report Total:
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RECONCILIATION

Reconciliation is desired to ensure FASTDATA and STARS-FL are in agreement and to
preserve the integrity of financial records. Appendix D provides details regarding this process
and the reports listed below.

Reconciliation...

Summary Reconciliation Report

Reconciliation Report

Recon AdjustiOwerride Audit Report

PROCUREMENT DATA (SPS) REPORT

This report is available at both the FA and Site and will include a list of documents sent to the
Standard Procurement System (SPS) and documents ready to be sent. Initiations will not be
reported. See Appendix E for more details.

VALID EXPENDITURE

The FA Valid Expenditure Report contains a list of valid expenditures awaiting export to the
Sites and those expenditures that were exported during the last 5 cycles.

Vaid Expendiyres
FA NS8
Fy Bsee
"7A
1
|22
RC |3
L )
- Al A
N
IPTAR ()
w
S0 Stas Croms &
2. VAN /
Stabun =~ A
_

Rorn Sepon N C3Y Regon S Exost Report Caes

A sample report is shown below for Site 03:
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OMB SUMMARY

The OMB Object/Sub Object Summary Report provides Document Status Log costs summarized
for all Sites by OMB Object Class, OMB Sub Object Class, and OMB Object Class (first two
positions)

FA: jusesa
e —

FY: jz2088

AR Nagr Canene &

Maor Class E "

Otyect Class. 111

| st Subahact Caeses & |
2'2520
Subotyect Clags fas:
l 532

Inn -
Direct/Resmibursable | Drwct v|
Funfepon || TnCEVEmet | FambxoeiSeost || Cose |

When Object Class 210 is requested as shown in the example below, the report will display as
follows:

FASTOATA OMB OBJECTSUBODJECT CLASS SUMMARY

Filter TA NISCDA 7Y 2000, Dorwctfllotmb » [ AND OMD CLASS IN Q0

ATours Aveurt Az
b S~ L -] o iire
Majec Ctass
OND Cljwet Claas 215
OMY Sobalguet Clans N RS M L oad s re 4 MmN L LA )
Sulatotsl dor ONB Obpeet Class 200 peam LN N wrann 31108 10 LR
L fof Msas Clisa 2 31224 3008043 83 TR0 31050 R
Feport Tat meam Mo wrram LRI L0034
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USER SECURITY

The User Security report provides security access information for the Site and FA users
associated with the FA for the current FASTDATA session. From this report, the FA can
determine to which capabilities each user has access and the group(s) to which the user is
assigned.

A sample of the report is shown below:

|SER SECURITY REPORT
FA: STAADL
shcer I0: BFPEAS253A
ity reies Comeat
(3rmup g oiptkn LKiIRlee Mainttnans Reporte m‘“ Flke Manager Cot Rdict Lok $sc Feoonalliation b Admin
WA A WA WA, A WA W& Wi Wi M

R Admin DFTAR Admin  Auth Admin lufslddmin  Omntoradmin  Reog FF Falummary  Resscatolfs  SwpUneucp
KA Mk M KA Mk KA A M MA

FA (Fund Adm-acressd  Amess Update Ancess Updas Aress Upat Mo Access Mo Acreas Updatz

Fi: Admin OFTAR ddmin  Buth Admin lealbdmin  Cmnboradmin  Rewg FF Fifummary  Reiswatodfe  SmplUnusp

Upda Update Upidate Update Update Upda Updais Upidat Undalz
Craaty Print Fla Credi Masdiy Trang gt Lovkad
b Qiroup Decoription Documert Dooumenit Manager  Repote  Expend Cand Ooouments Uil duep Radlct Fosipt  Aosic
O Eie Users (MIP HG) Updae Armess Acress Armess Uipdat Lpdate Updaie Acress Acoess Updais Lipdat Updabe
oY Ede Ustrs (MIP HG) Updas Armess Acrmss Armess Uipdats Lpcats Updaie Acress Acoess Updais Lipdate Uipdabe
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EXECUTIVE SUMMARY

This report is new in the FASTDATA Web; it displays the following:

» Part One (1), the Resource Authorization Funding, Distributions, Total Balance, and
Total Obligated at the Major Command, Component Command, Resource Manager,
and Fund Administrator level.

» Part Two (2) the Status of Funds Report at the Fund Administrator level and below.

Use the Executive Summary Report (FA) Report Criteria to limit the information contained in
the report. Reports can be generated with one subhead or with all subheads, and for Direct or
Reimbursable. Not selecting anything will default to All.

Executive Summaery Regort (Fa)
FA MN3ssoa
FY: =003

Q. (¢ »

Subhead
w
Diect/Resrbursable: | Denct v
Fun Aegor Cose

Part 1 of the report reflects the Total Resource Authorization by Subhead. The funds
management in BUPERS for this year will not utilize the Major Command for loading the RA,
nor the Component Command, or Resource Manager. The RA and the funds will be loaded at
the FA level for FY2010. It is possible that the upper level will be utilized in the future. As
noted on the example report, the levels not being utilized on the Executive Summary Part 1 will
show "No funding at this level".
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EXECUTIVE SUMMARY AEPORT (FA)
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Part 2 of the Status of funds will break out by RC listing each OPTAR and a bottom line total for

that RC.
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Within the RC the funds are reflected by OPTAR in the category of Annual planning figure,
current authorized, cumulative cost, available balance and current % used. The bottom line for

each RC is listed.
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EXECUTIVE STATUS DETAIL

The Executive Status Report by Expense Element Detail provides the capability to view resource
authorizations and spending at the funding levels. This provides comparable performance
figures across the activity. Status of Funds information provides the details supporting the
spending (Total Obligated) and funds distributions at the FA level and below.

The Status of Funds section of the report provides a detailed breakdown by Expense Element
within the OPTAR, a subtotal by OPTAR and total by RC, within the Subhead funding line. A
display of the impact of initiations on available balances and current percent used is also
provided.

Exacutive Status Report {FA) - Detal

FA [nasesa

n
L]

45 Sutheons Al
09 1604 J580A 200y

Subhasd

Cirsct/Reimbureahis  Drest bt

Ran Repon Cloas

All Subheads can be selected or can be limited to one subhead when generating the report. An
example is shown below:
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EXECUTIVE STATUS REPORT BYY EXPENSE ELEMENT . DETAL
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EXECUTIVE STATUS - SUMMARY

This report may be run for an individual Subhead or for All Subheads.

The Executive Status Report by Expense Element Summary provides the capability to view
resource authorizations (RAs) and spending at the FA level, which provide comparable
performance figures across the activity.

Status of Funds information provides details supporting the spending (Total Obligated) and funds
distributions at the FA level and below. The Status of Funds section of the report provides totals
by Expense Element within the Subhead funding line, the impact of initiations on available
balances, and current percent of available funding used.

EXECUTIVE STATUS REPORT DY EXPENSE CLEMENT - SUMNARY
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ADJUSTED OBLIGATIONS

This report is created for BUPERS activities only. It provides a listing of obligation reversals
created by the Adjust Obligations procedure and is for aparticular FA on a particular date.

If an invoice is different from the estimated commitment or obligation, DFAS pays as a partial
expenditure, which leaves outstanding obligations in FASTDATA if the pament was less than
the estimate. This also occurs when a discount was taken at the time of payment.

The process (an automated job that is only visible to BUPERS FA N3560A) reduces the amount
of the obligation to that of the expenditure if a partial expenditure is received for a DD1348 or
DD1348-6 and the obligation is$100 or less over the amount of the expenditure. The report is
generated with a listing of the adjusting transactions created when the job ran. Users will be able
to run the report at any time and specify report criteria.

In summary, the process:
Sets the obligation amount to the expenditure amount;
Sets the expenditure to final;
Reduces the JON cost by the amount of the difference;
Generates a reversal obligation in the amount of the difference and
Produces the Adjusted Obligations report. A sample report is shown below:

Adjusted Obligations Report
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ACTION ITEM LIST REPORT (AIL)

The Action Item List provides the Funds Administrator (FA), Resource Manager (RM),
Component Command (CC), and/or Major Command (MC) users the ability to view a report
containing 22 distinct areas of interest regarding security and funds administration. The MC,
CC, and RM users have the ability to choose one or more FAs when running the report. If a FA
runs the report, it will display only that FA's data.

This is the report that gives the FA the quality check on the status of their FA. It can be run by a
selected RC and OPTAR. RUN REPORT will pull the report in the PDF format. It will depend
on the size and amount of the FA data whether ALL items can be run at one time. If it is too
large, you can run it highlighting several selected items as defined below.

Action Item Report

Action ltems to Report on @ FA Selection
.-ﬁ-.ll Action tems . | EDUCOOEDUCATION PROGRAMS

Fund Adminiztrator and Site Accountz with S0 days of inactivity
Fund Adminztrator and Site Accounts that have never Acceszsed
RCz with Undiztriputed Funds

Sitez without Serial Hanges

OPTARs without Site Codes

OPTAR= without Check for Funds

OPFTARz without Adequate Funding

Authorizations without Adeguate Funding

Authorizationz without azsociated Job Order Numbers
Unacknowledged Job Order Numbers

Documentz without obligations

Expenditures Suspended at the Fund Administrator

Accounting Tranzactions Suspended at the Fund Adminiztrator
Expenditures Suspended at the Site

Suspended External Tranzactions

Reconciliation Resultz

scheduling of Eventz not within Recommended Guidelines
Inwalid Co=st Redistribution

Inwalid Expenditure Cost Transfer

Inactive Fund Administrators b
RC Selection Optar Selection
[AllRCs (Al Optars T B
AA 0 Check For Funl:ls..
’;“S g? Exclude Selected Optars:
MY 02 | H Fitter Optars ]
TH 09
14
W01
SPS02
Run Report | | Clo=e |
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Action Items to Report on

Select the Action Items by which you wish to filter the report. You may accept the default All
Action Items, select a single Action Item, or select multiple Action Items.

* Critical Reports have status of Green, Yellow or Red.
* Non-Critical Reports have status of either Green or Yellow.

FA Selection

Select the FA by which you wish to filter the report. You may accept the default All FAs, select
a single FA, or select multiple FAs. The list of FAs available is determined by the role and
access of the user account.

RC Selection

Select the RC by which you wish to filter the report. You may accept the default All RCs, select
a single RC, or select multiple RCs. The list of RCs available is determined by the role and
access of the user account.

OPTAR Selection

Select the OPTAR by which you wish to filter the report. You may accept the default All
OPTARS, select a single OPTAR, or select multiple OPTARS. The list of OPTARS available is
determined by the role and access of the user account.

OPTAR filters do not apply to the following reports: Fund Administrator and Site Accounts with
90 days of Inactivity; Fund Administrator and Site Accounts that have never been Accessed;
Undistributed Funds; Sites without Serial Ranges.

OPTAR filters apply to: OPTARs without Site Codes; OPTARs without Check for Funds;
OPTARSs without Adequate Funding; Authorizations without Adequate Funding; Authorizations
without associated Job Order Numbers.

Check for Funds
Accept the default All to include funds or select Yes or No as applicable.

Exclude Selected OPTARS

Accept the default No to allow all OPTAR information be displayed in the report. Select Yes to
exclude the OPTAR information from the report for the item selected in the OPTAR Selection
list.

OPTAR filters do not apply to the following reports: Fund Administrator and Site Accounts with
90 days of Inactivity; Fund Administrator and Site Accounts that have never been Accessed,;
Undistributed Funds; Sites without Serial Ranges.

OPTAR filters apply to: OPTARs without Site Codes; OPTARs without Check for Funds;

OPTARSs without Adequate Funding; Authorizations without Adequate Funding; Authorizations
without associated Job Order Numbers.
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Filter OPTARS

Used to filter the OPTAR Selection list, however it does not filter OPTARS on the report. The
OPTARS included or excluded on the report are determined by the selections made in the
OPTAR Selection list.

Run Report
Initiates the Action Item List Report in accordance with the parameters you have selected.

Close
Select this button to cancel your report request and close the page.

When all is selected, the report will open in a PDF format.
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Each section will display the link that will take the FA to the item to review. Two examples are
shown below and the other items are defined.
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Security

Secunty - Fund Administrator and Site Accounts with S0
Action item Count: 1

The fotiowing Fund Adminsiralor andior Sile users have access 1o the Fund Admmnisirator and'or Sit2 roles but have
not accessed the FASTOATA software for 90 days or longar.

Contact the Systeny AQminsrator 10 either reactiviie e account of Nave e accoun! Temoved
FA ID: N3SG0A (Yollow) FA Count:t

Current Status Is Yeollow as this is considered 1o be cntical because ane or mare accosints have been Inactive for
mara man 90 days

Unst 1D

Lanl Logn D Doy Bapans
BFPESSISF

A05APN 5 149

Fund Administrator and Site Accounts that have never been Accessed

Action ltem Count : 0

Tha fotlowing Fund Asminstrator and/or Sile users have access (o the Fund Admmistrator andfor Sit2 roles but have
naver accessed Ihelr account ¢ aclivete thelr Single Sign-on (CAC) capablity,

1 It hias been less than 30 days since the account was estabilshed. you may have sach of the folaing Users access
the Fund Administrator sppication and activate ther Singwe Sign.an (CAC). If It nas Seen 30 days Of MO, pou must
contact your System Administator bo reachivisle the accounl ar haye the account temove:d

FA IDINJSS0A [Green) FA Count 0
Cusrent status 15 Green as 1 is considered 10 be wilhin guidance because all accounts Nave been accessed.

Usee O Dwy Arcocnt Estusl sus Duyn Exmonnd
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Financial Framework — RCs with Undistributed Funds lists RCs that have either undistributed
funds or have more than the targeted funding distributed. Within each FA ID, It is sorted by
Fiscal Year, then RC, Appropriation (Basic Symbol), Subhead, BCN, SA OB Suffix.

Financial Framework - Sites without Serial Ranges lists Sites that have no associated serial
ranges. Within FA ID, it is sorted by Fiscal Year, Site, then OPTAR ID.

Financial Framework - OPTARS without Site Codes will display any OPTARS without
associated Sites.

Financial Framework - OPTARS without Check for FUNDS- will list all OPTARS that do not
have the check for funds enabled. This is a BUPERS requirement to have the FUNDS CHECK
turned on.

Financial Framework - OPTARS without Adequate Funding lists OPTARS that do not have the
adequate funding to cover costs already incurred.

Financial Framework - Authorizations without Adequate Funding lists authorizations that do not
have adequate funding to cover costs already incurred.

Financial Framework - Authorizations without associated Job Order Numbers lists authorizations
that have no associated job order numbers.

Financial Framework Unacknowledged Job Order Numbers - will display job order numbers in
the current fiscal year that have not been synchronized properly with STARS-FL.

« If all Job Orders are acknowledged the FA action item is Green.

» If one or more Job orders with a status of New Incomplete, Modified Complete,
Modified in Error, or Modified Unacknowledged, then the FA action item is Yellow.

» If one or more Job Orders have a status of New in Error, New Complete, New
Unacknowledged, or New Unacknowledged by Modified, then the FA action item is
Red. This is due to these Job orders not being in STARS-FL and can cause
accounting transactions to suspend in STARS-FL.

Accounting Transactions - Documents without Obligations lists documents that generate
commitments and require acceptance or contract process to generate an obligation. This has not
occurred for these documents listed. This list will exclude documents with status of Finalized,
Cancelled Not Used, Initiation, and Cancelled Initiation.

Accounting Transactions - Expenditures Suspended at the Fund Administrator provides
expenditures that have suspended at the FA.

Accounting Transactions - Accounting Transactions Suspended at the Fund Administrator lists
all accounting transactions that the FA has suspended to prevent them from being transmitted to
STARS-FL. If at least one is older than 30 days then the condition is Red. If there is at least one
suspended that is less than 30 days the condition is Yellow.

Accounting Transactions - Expenditures Suspended at the Site show expenditures that have
suspended at the Site level.
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Accounting Transactions - Suspended External Transactions will display transactions from all
external systems suspended at the FA or Site level. This involves DTS, SPS, MPC, or B1
records that are at the FA or one or more Sites.

Accounting Transactions - Reconciliation shows the results at the FA level for the current FY

and prior years.

Automatic Process - Scheduling of Events lists the automated jobs for which the FAs settings do

not follow recommended guidelines. Guidelines provided for BUPERS BSO are:

Perform reconciliation. Active DLY, Red if not within guidelines.

Process MPC transactions. Active 60-80 MIN, Red if not within guidelines.
Receive DTS transactions from STARS-FL. Active, 5 MIN, Red if not within
guidelines.

Receive Expenditures from STARS-FL. Active, 5 MIN, Red if not within guidelines.
Receive JONs from STARSOFL. Must be Inactive, Red if Active.

Receive JONSs that failed STARS-FL validation (INVALID). Active, 5-90 MIN, Red
if not within guidelines.

Receive JONSs that passed STARS-FL, validation (VALID). Active, 5-90 MIN, Red if
not within guidelines.

Receive accounting transactions from the Sites(s). Active, 15-60 MIN or DLY,
Yellow if not within guidelines.

Receive cost corrections from the Sites(s). Inactive until functionality included in
BUMED release; after that will be Active, 5-90 MIN, Red if not within guidelines.
Release Financial Framework to Sites(s). Inactive until functionality included in
BUMED release; after that will be Active, 5-90 MIN, Red if not within guidelines.
Release Financial Framework to Sites(s). Active, 5-60 MIN, Yellow if not within
guidelines.

Release Outyear Financial Framework to Site(s). Active, 5-60 MIN, Yellow if not
within guidelines.

Send Cost Redistribution Batch to STARS-FL. Inactive until functionality included
in BUMED release; after that will be Active, 5-90 MIN, Red if not within guidelines.
Send JONs to STARS-FL. Active, 5-90 MIN, Red if not within guidelines.

Send OPTAR Authorizations (010,121) to STARS-FL. Active, 5-90 Red if not
within guidelines.

Send RC Funds Authorizations (110) to STARS-FL. Active, 5-90 MIN, Red if not
within guidelines.

Send expenditures to the Site(s). Active, 5-60 MIN, Yellow if not within guidelines.
Receive Subsistence-in-Kind (SIK) transactions NEW- FA N41118 ONLY). Active,
5-90 MIN, Red if not within guidelines.

Receive DANTES - reimbursement support transactions NEW FA N35697 ONLY).
Active 5-90 MIN, Red if not within guidelines.
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Automatic Frocess - Scheduling of Events not wthin Recommended Guideines
Action Item Count = 10

FASTDATA provides e abiity (0 control when Me asomalic processes execule and INe majar command hias
provided guidance for configunng fhis schedule.

The following events 0o not falicw 1he recommended gudeines

You should access the Automated Processes Window (Flle Manager. Actomated Jobs) and activate the event of
chamle he scheoule 1o masch the gukieines

FA 1D: N3560A (Red) FA Count: 10

Current stalus s Red as ths s considersd jo e crilical because one of the scheduks seltngs oo not malch the guidancs
which Impeges the natural Now wilh Ihe ofcal accounling sysiem

Protess Macormerdes Irmerysl ictve Cumam Setrg Lowt Exocuted
Sant arpendlired 2 Every 15-80 mnutae CR Daly NOTACTIVATED Swvery S minutma Q272008 tad 40
e Soein)
Fowtaive accourtng Eveary 15-60 munutes CR Daly Al Every 5 miruim SUIA00N 1253 %
taesachicns om the
Shets)
Pecaive canl Every 1580 mendin NOTACTIVATED  Every J miruim
sl Rutons Yom he
Shein)
Recewe con Every *5-80 mnutex NOT ACTIVATED  Ewvery S minates
corucinns from e
She(s).
Receive Experdiwes Every 15-50 mingtes NOTACTIVATED Ewery S minutes ST/CTI2008 1821226

NEW in the Web is the Reconciliation of all FYs. Example of how it will be reflected for
the FA on the AIL is below:

Accounting Transacsans - Reconciliavon Results
FASTDATA can he scheddied to reconcie document costs with STARS FL

Your sysiem cutrenily his Bhe Milowing irfocrmnaton recosded o8 reconcifalion mesuts Nobe Bl P “Number of
DecumentACRNS Reconclied” indudes thase in FASTDATA a3 well as hase that are in STARS-F, but net in
FASTOATA

FA 1D NESE0A  (Reg) Qurrend slalus (s Bed 39 16 15 considensd [0 D2 (OB Decauss 15 current year redonol=ion
15 teporing less than 85 percent reconciied

Masnbser of
Ocoument ACRNS Huwiger ot Peroen
Fiscal ¥ear TNate Reconcilen Reconciled Dfterances Becencied
200 TR0 1302 AN TR 47373 AR
2008 P00 1200 AN 1 o 349%
2oor 20 12m AN e 134280 WS
22 TN 12N AR W 14 oS
20 T332 1200 AW s 4 PO
JM 20T 1200 AN L L 0NN
52 T S ree ;ms

Invalid Cost Redistribution provides a list of those Cost Redistributions that were returned from
STARS-FL as invalid

Invalid Expenditure Cost Transfer provides a list of those Expenditure Cost Transfers that were
returned from STARS-FL as invalid

Inactive Fund Administrators — A list of inactive FAs.

STARS-FL Liquidated Cost does not Match FASTDATA Actual Cost — A list of documents
showing a difference between the two listed costs.

Documents with Invalid EE/OOC Combinations — A list of documents with invalid Expense
Element/OMB Object class combinations.
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RECALCULATE COST LOG REPORT

This report provides the results of each nightly run originated by turning on the Automated job
entitled “Recalculate Obligations in Non-Peak Hours.” This report is available at both the FA

and Site.

Select Reports, Recalculate Cost Log Report from the menu. After entering your desired criteria,
select Run Report

A sample is provided below:

Filter: FA =N00621AND FY =2010 AND SITE IN (‘07”)
Site Site /D Recalculate Obligations Results for Last_Datetime Executed

All Job Order obligation amounts are in balance.

Site 07 Recalculate Obligations Results for 4/22/2009 7-54:20

JON 08988360A1T obligated non-labor amount 88,587.51 has been adjusted to 88,412.51 for a total adjustment of -175.
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FILE MANAGER

File Manager on the FA Menu bar is new in FASTDATA Web and is used to:
» Manage the files being imported and exported from the database
» Maintain the suspended travel, B1 files, DTS, and MPC credit card files.

The file types and descriptions that can be managed in this file manager include:

File Name Description
AH10 STARS-FL Expenditure Import
AJ10 STARS-FL Job Order Import

AJ10_INVALJO

Invalid JONs Feedback Report from STARS-FL

AJ10_ VALJO Valid JONs Feedback Report from STARS-FL
ASCI ASCII Text

B1 DTS DTS Import From STARS-FL

B1 FUELCHIT External B1 MILSTRIP Fuel Chit

B1 MPC Military Purchase Card

B1 STAO00 Accounting Transactions to STARS-FL
B1 STANDARD External B1 Standard

B1 travel External B1 Travel

B4 IN Job Order Transfer to STARS-FL

BUD IN Budget Builder Import

BUD OUT Budget Builder Export

FI10 STARS-FL Job Order Export

OPTAR AUTH 010 and 121 Authorizations

RC FUNDS 110 Authorizations

STARS RECON

Reconciliation Inbound

UADPS

UADPS Export

The menu options for File Manager are shown below and are discussed on the following pages.

File Manager...

File Registration Display

Automated Jobs

File Inventory

Select RCs for JON Export

File Manual Export (BUD)

File Manual Upload...

Maintain Susp Ext Trans...
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FILE REGISTRATION DISPLAY

File Registration Display lists all file types that have been approved for processing in or out of
the FASTDATA database. Standard file types that are commonly used will be registered for the
FA at the time of conversion. If the user needs to import a file type that is unique to his activity,

he may call the DBA and request registration.

File Manager...

File Registration Display ——

Selection of this menu option reveals a screen similar to:
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File Registration Summary - Search Criteria

FA: 574404  Site: | ALLSTES &

File Reagistration Summary - Inbound Files

Detailz Site File Type Name File Type Description

l:ﬂ] IR B1l_TRAWVEL Manual File Import

':ﬂl IR Bl_STANDARD Manual File Import

':ﬂl IR B1_FUELCHIT Manual File Import

l:ﬂl BUD_IN BUD Impart Authorizations

o BUD_IN BUD Import Optars

o Bi_DTS DTS Inbound B1

':QI AH10 Receive Expenditures from STARS-FL.

':ﬂl Bl_STAMDARD Ewternal B1 Inbound

tﬂl CRCT_INVALID Invalid CRCTs Report

l:ﬂ] AJ10_INVALIO Invalid JONs Report

o FI10 JON Import

[\ B1_MPC MPC Inbound B1

U B1_TRAVEL Manual File Import

l:ﬂl Bl_STANDARD Manual File Import

':ﬂl B1_FUELCHIT Manual File Import

':m ASCI FLACEHOLDER FOR WHEN OTHERS EXCEFTION
':ﬂl STARS_RECON Perform Reconciliation

m AJ10_WALIO “alid JONs Report

File Registration Summary - Qutbound Files

Details Site  File Type Name File Type Description

':ﬂl CY UADFPS UADFS Export from Site

':ﬂl B1_STADO Send accounting batch to STARS-FL

':ﬂl BUD_OUT BUD Export Authorizations

l:ﬂl BUD_OUT BUD Export Job Orders

l:ﬂ] COST_REDIST Send Cost Redistribution Batch to STARS-FL.
o AT10 10N Export

':m OFTAR_AUTH Send OPTAR Authorizations (010, 121) to STARS-FL.
|:ﬂl RZ_FUMDS Send RC Funds Authorizations (110) to STARS-FL.

Close

The top section of the screen, Search Criteria, allows a search based on a particular Site. The
Sites associated with the FA are listed in the dropdown menu. The default selection is All Sites.
Click Search to produce the desired criteria. Note that the FA role performing the search is also
identified here.
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The two File Registration Summary sections provide a summary of Inbound Files and Outbound
Files. The summary includes the Site associated with the file, the File Type Name and a

description of the file. The FA has the option to view/modify file information by clicking the
Details icon.

Selecting the Detail button of a file will open the File Registration — Inbound or Outbound File
Details screen providing specific information about the selected file type, including additional
information such as the Effective Date when FASTDATA will start processing the new files, an
Ineffective Date that may contain a date for terminating processing of a file and Point of Contact
information for a particular file.

File Registration - Inbound File Details
FA: 974404 Site: | ALL SITES »
File Type Name: |B1_FUELCHIT
Physical File Name: |Manual_B1

File Type Description: |Manual File Import

Effective Date: Ineffective Date: g
Point of Contact
MNarme Org E-mail Telephone
Primary:
Secondary:
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AUTOMATED JOBS

At the FA level, scheduling is used to import and export interfacing system files, as well as
transmission of files between the FA and Site. This process is controlled through Automated
Jobs found under File Manager.

File Manager...
File Registration Display
Automated Jobs
File Inventory

Select RCs for JON Export

File Manual Export (BUD)

File Manual Upload...

Maintain Susp Ext Trans...

The FA will find that the Automated processes are set up differently in FASTDATA WEB.
There are only Four Jobs that can be set up to run daily. The rest are at minutes intervals.
Since this is a more real time database and the FA and Site reside in the same database
now, the minute intervals for MOST jobs are set to 5-minutes.
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A partial, sample screen is shown below:

N |

N |

Automated Jobs Maintenance

Active Description

Perform reconciliation.
Process MPC Transactions.

Process external B1 transactions.

Recalculate Obligations In Non-Pealk Hours.

Receive CRCTe that failed STARS-FL validation
{INVALID).

Feceive CRCTs that passed STARS-FL validation
(VALID).

Receive DTS transactions from STARS-FL.
Receive Expenditure Returns from the Site(s).
Beceive Expenditures from STARS-FL.

Receive JONs from STARS-FL.
Receive JONs that failed STARS-FL validation
(INVALID).

Beceive JONs that passed STARS-FL validaticn
(VALID).

Feceive accounting transactions from the Site(s).

Receive cost corrections from the Site(s).

Receive cost redistributions from the Sitel(s).

Latest Date/Time
Executed

10/01/2010
ii:11:11

10/01/2010
ii:11:11

-MNewver-
-Newver-

12/06/2011
08:28:00

-Newver-

i0/o1/z2010
11:11:11

-Newver-
-Newver-
-Newver-
-MNewver-
-Newver-

12/05/2011
11:26:02

-Newver-

-Newver-

Columns on the screen above are used as follows:

Interval Type

MIN

MIN

MIN

MNPH

MIN

MIN

MIN

MIN

MIN

MIN

MIN

MIN

MIN

MIN

MIN

W

b

b

w

b

W

Scheduled Run
Time

Minute Interval

[0:00 |5.0
[0:00 |5.0
[0:00 |30.0
[0:00 0.0
[0:00 |30.0
[0:00 |30.0
[0:00 |5.0
[0:00 |30.0
[0:00 |s.0
[0:00 |5.0
[0:00 |5.0
[0:00 |5.0
[0:00 |5.0
[0:00 |5.0
[0:00 5.0

Active - Allows selection of Y or N (Yes or No) to activate the automatic process.

Description — A description of the automated process available for selection.

Latest Date/Time Executed — Displays the last time the database performed the process.

Interval Type - MN (Minutes) — If selected, this must be at least 5 minutes and less than 1441

minutes. DLY (Daily) is available for the four processes listed below.

a. Adjust Obligations - allows for MN or DLY to be run. Keep in mind that all users have

to be out of the Sites when this is run.

b. Receive accounting transactions from the Site (s) - allows FA to set up for MN or DLY.
c. Release Financial Framework to the Site (s) - allows FA to set up for MN or DLY.
d. Send Expenditures to the Site (s) - allows FA to set up for MN or DLY processing.
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Scheduled Run Time — A particular time the FA wishes the process to run.
Minute Intervals — The amount of minutes the FA wishes to set the process to run.
NOTE: The Receive Expenditures from STARS-FL may now include labor expenditures.

See Appendix C for a description of each Automated Job.

FILE INVENTORY

All incoming/outgoing files processed by the Interface File Management (IFM) system can be
viewed in the FASTDATA application via File Inventory.

File Manager...
File Registration Display
Automated Jobs
File Inventory
Select RCs for JON Export

File Manual Export (BUD)

File Manual Upload...

Maintain Susp Ext Trans. ..

Selection of File Inventory results in a screen similar to:
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Search for Files

Filter
File Type Name: File Type Description: Status: Site: Fr: Inbound/Qutbound:
| =] ~l | 2 I W = | =
Date Received: Archive: Source External System: Sort Order:

=

Mot Archived |

Dats Received el

O Aszcending
@ De=scending

Results
PAGE: 1 23 4567 89 10 11 12 13 14 15 16 17 18 18 =
Incoming/Qutgoing File Inventory Results
File Type File Type  Datstime Datstime 5., 0o
Mame Physical File Mame Description Rec:elved Status Pr External Inb-ub;ndg Site FY Archived Transaction Record
{click to into Raw into System CUtboun Amount Count
S Data FASTDATA
Inwvalid
proc_JOMERROR- JONs
O68389-20100421- Feedback 04/21/2010 04/21/2010
AIT0_INVALIO 4 25506.2010-04-  Report 13:52:06 -0 13:53:03 Inbound $0.00
21-13-52-06 from
STARS-FL
proc_DTS_06838%9- DTS
20100106- Tmport 01/06/2010
B1_0TS 020208.2010-01-  from 0z:02:17 UMPRC Inbound $0.00
06-02-02-08 STARS-FL
proc_DOTS_O68389- OTS
20091209- Import 12/09/2009
B1_0TS 012046.2009-12-  from 01:z20:a47  UMFRC Inbound $0.00
09-01-20-46 STARS-FL
proc_DOTS_O68389- OTS
20091204- Import 12/04/2009
B1_0TS 012650.2009-12-  from 01:26:52  UMFRC Inbound $0.00
04-01-26-50 STARS-FL
proc_ DTS _06838%- DTS
20091203- Import 12/03/2009
B1_DTS 012640.2009-12-  from 01:25:23  UMFRC Inbound $0.00
03-01-26-40 STARS-FL
proc_DTS_06838%9- DTS
20091113~ Tmport 11/13/2009
B1_0TS 012111.2009-11-  from 01:z1:1z  UMPRC Inbound $0.00
13-01-21-11 STARS-FL
proc_DTS_06838%9- DTS
20091111°- Tmport 11/11/2009
B1_0TS 013430.2009-11-  from 01:3a4:32 UMPRC Inbound $0.00
11-01-34-30 STARS-FL
proc_OTS_O68389- OTS
20091107- Import 11/07/2009
B1_0TS 012710.2009-11-  from 01:27:14  UMFRC Inbound $0.00
07-01-27-10 STARS-FL
proc_ DTS _06838%- DTS
20091104- Import 11/04/2009
B1._DTs 202308.2009-11-  from 20:23:12  UNPRC Inbound $0.00
04-20-23-08 STARS-FL
proc_ DTS _06838%- DTS
20091031- Import 10/31/2009
B1_DTS 022226.2009-10-  from 02:23:30  WMFRC Inbound $0.00
31-D2-22-26 STARS-FL
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The Filter section at the top offers many options for searching for files. The user can filter by
choices such as File Type name; File Type Description; Date Received, etc. Clicking Filter will
result in a list of the files in the Results section meeting the stated criteria. For example,
selecting a File Type Name of B1_DTS and clicking Filter would result in a list of all B1_DTS
files, exclusively.

Below are descriptions of the File Type Names and Statuses a user may encounter when using
File Inventory:

File Type Names

File Name Description

AH10 STARS-FL Expenditure Import

AJ10 STARS-FL Job Order Import

AJ10 INVALJO Invalid JONs Feedback Report from STARS-FL
AJ10 VALJO Valid JONs Feedback Report from STARS-FL
ASCI ASCII Text

Bl DTS DTS Import From STARS-FL

Bl FUELCHIT External B1 MILSTRIP Fuel Chit

B1 MPC Military Purchase Card

Bl STAO00 Accounting Transactions to STARS-FL

Bl STANDARD External B1 Standard

Bl TRAVEL External B1 Travel

B4 IN Job Order Transfer to STARS-FL

BUD IN Budget Builder Import

BUD OUT Budget Builder Export

FI10 STARS-FL Job Order Export

OPTAR AUTH 010 and 121 Authorizations

RC FUNDS 110 Authorizations

STARS RECON Reconciliation Inbound

UADPS UADPS Export

File Statuses:

INIT Initial

UNPRC Unprocessed

VALID Valid

DELED Marked for Deletion
CMPLT Complete

PRCSD Processed

ERBFV Error in Processing
INEFF Ineffective date detected
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Other options available in the Filter section include:

Site - Select a Site from the dropdown list.

FY - Select the desired Fiscal Year from the dropdown list.

Inbound/Outbound - Select either Inbound or Outbound.

Date Received - The date the file was received in Raw Data. You may choose to filter
by a date equal to, later than, or earlier than the date selected. You may also choose a
period of time between dates.

Archive - Select the default NOT ARCHIVED, ALL, or ARCHIVED. When the file
reaches 14 days old it will remain in the filter search but will then be listed as
ARCHIVED. Purging of archived files will be accomplished in the year-end process
with an archive date equal to or less than the 2" prior year. For example, when year end
is processed in October 2011, all archived records with archive dates of September 30,
2009 or before will be purged. (There will still be a permanent record of each transaction
in FASTDATA tables that are maintained for 10 years.)

Source External System - If you wish to view files from a specific external system,
select the system from the dropdown list. This field is populated when files are brought
in or sent out.

Sort Order - Files may be sorted by File Type Name, File Type Description, Date
Received, Status, FY.

Ascending/Descending - Sets your sort order in either Ascending or Descending order.

Select the Filter button to initiate your search.

The files that will show up when filtered can be Incoming or Outgoing Files.
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Results
PAGE: 1 23 456 7 89 10 11 12 13 14 15 16 17 18 19 =
Incoming/Cutgoing File Inwventory Results
File Type File Type Datetime Datetime Eaies
Name Physical File Name Description RECE'VE‘:‘ Status F’ru-c:as-s&d External Inbaund!d Site FY Archived Transaction Record
(click to into Raw into System Cutboun Amount Count
wiew) Data FASTDATA
Inwvalid
proc_JONERROR- JONs
. " O68389-20100421- Feedback 04/21/2010 04/21/2010
v
AdT0_INVALIO)  25506.2010-04-  Report 13:52:06 T ooo0 13:53:03 Inbeund $0.00 o
21-13-52-06 from
STARS-FL
proc_DTS_0O68383- DTS
- 20100106- Tmpart 01/06/2010
=
B1_0TS 020208.2010-01-  from 0z:o2:17  UNPRE Inbound $0.00 2
06-02-02-08 STARS-FL
proc_DTS_0O68389- DTS
_ 20091209- Import 12/09/2009
-
B1_07S 012046.2009-12-  from 01:z0:a7  UNPRC Inbaund $0.00 2
09-01-20-46 STARS-FL
proc_DTS_0O68389- DTS
- 20091204~ Import 12/04/2009
-
B1_DTS 012650.2009-12-  from 01:26:54 UNFRC Inbeund $0.00 4
04-01-26-50 STARS-FL
proc DTS _068383- DTS
- 20091203- Import 12,/03/2009
=
B1.07= 012640.2009-12-  from o01:zs:az  UNFRC Inbound $0.00 2
03-01-26-40 STARS-FL
proc_DTS_0O68383- DTS
- 20091113- Import 11/13/2009
=
B1.07= 012111.2009-11-  from o01:21:12  UNPRC Inbound $0.00 t
13-01-21-11 STARS-FL
proc_DTS_0O68383- DTS
- 20091111~ Tmpart 11,/11/2009
=
B1._07S 013430.2009-11-  from 01:34:34 UNPRC Inbaund $0.00 o
11-01-34-30 STARS-FL
proc_DTS_0O68389- DTS
- 20091107~ Import 11/07/2009
-
B1_DTS 012710.2009-11-  from 01:27:14 UNFRC Inbeund $0.00 o
07-01-27-10 STARS-FL
proc_DTS_0O68389- DTS
- 20091104~ Import 11/04/2009
-
B1_DTS 202308.2009-11-  from 20:23:12  UNFRC Inbeund $0.00 o
04-20-23-08 STARS-FL
proc DTS _068383- DTS
- 20091031- Import 10/31/2009
=
B1.07= 022226.2009-10-  from 02:22:30  UNPRC Inbound $0.00 3
31-D2-22-26 STARS-FL

Columns in the Inventory Results Section:

File Type Name - The file name identified in the search criteria. Select the File Name to
view the raw data.

File Type Description - A brief description of the file type.

Date/Time Received into Raw Data - The date and exact time the file was received in
raw data.

Status - File Status as identified above.

Date/Time Processed into FASTDATA - The date and time the file was processed in
FASTDATA.

Source External System - The external system that generated the file.
Inbound/Outbound — An indication as to whether the file was Inbound or Outbound.
Site - The Site associated with the file.

FY - The Fiscal Year in which the file was created.

Archived - If the file is Archived, the column will display ARCHIVED.

Transaction Amount - The cumulative dollar amount of all the records in the file.
Record Count - The number of records in the file.
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To view the contents of a file, click on the File Type Name. The raw data will display.

yd

Raw Data ' 4

File Mame: proc_DTS_068389-20100106-020208.2010-01-06-02-02-08
Date/Time: 2010-01-06 02:02:17.0

Status: UNPRC

Type: B1_DTS

FA: 974404

Search Criteria

Record £ Fm:
Record £ To:

Keyword/pattern:

Reszults

A A L E = e L 0 1 112 1 L e Fe A A A 80| .|
1 |B|1 DTS T|MGB[38(9(0| 9 T/OMW|B 0V H AWK 6 52(9/99RE2 & E0|000/0120|5 2/5/54[0/D|C

2 B DTS MG B3 18(8(0| 9 TIOMW|B 0NV H AWK 6 52590RIEZ2 & E000010154|2 [3/5510|C(C

| Search || Cloze |

NEW in the Web - In the raw data of the DTS file, you may now see SPS in positions 4-6. This
is the contract data from the Standard Procurement System (SPS). SPS obligation transactions
are typically against NC2726s, but obligations for any contractible document will be considered.

This would take the place of using the contract process to move the CM to AO. Since SPS
already posts to STARS-FL, it will bring in the same obligation data that is already posted in
STARS-FL.

The following rules will apply to the incoming obligations:

Incoming 540N Finds existing 915 Produces final contract
Incoming 540N No existing document Generates 540

Incoming 540L Finds existing 915 Produces partial contract
Incoming 540T Finds existing document Processes as 540L
Incoming 540N Finds existing 540 DOUBLE OBLIGATES!

If a subsequent 540N, 540L or 540T is received through the SPS interface citing a different
contract than on the original 540, FASTDATA shall overwrite the existing contract information
on the ACRN record.

When a DTS 510 is imported against a final non-preceded expenditure, the expenditure partial
code will be set to “P” and the expenditure final count to “0”. Remarks will appear in the
Transaction Description column of the Transaction History report as “The Final Expenditure was
changed to Partial.”

In the STARS-FL Expenditure Import file, the raw date will display the Labor Expenditures.
The document numbers that will post to your database will reflect "LB" labor, "OT" fringe, "FG"
fringe in positions 9-10 of the document number created. These will post the labor expenditures.
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NOTE: The FA and Site now have access to the incoming files and will be able to see the files
that have errors on them. The STATUS code will show UNPRC or possibly ERBFV as seen
above. The reason for the invalid transactions will be displayed and the FA or Site can fix the
problem and REPROCESS.

Both the FA and the Site have visibility of all its suspended transactions for DTS/SPS under the
Maintain External Suspended Transactions process; and both can reprocess after the
correction is made (FA adds/releases JON, etc.) This section will be covered in the next group
below.

For MPC, currently only the FA has visibility for Invalid JON errors; therefore, the FA would
have to add the missing JON, release to the Site, and then REPROCESS. (This is being
addressed in a future release to make it consistent with how the DTS/SPS work now in the Web
so that the Site has visibility of all files and errors). Ultimately, only the FA can set up the
missing JONSs.
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SELECT RCS FOR JON EXPORT

This function allows the FA to select specific RCs in which new or edited JONs have been
processed. These would be JONs eligible for export to STARS-FL.

File Manager...
File Registration Display
Automated Jobs

File Inventory

Select RCs for JOMN Export ——
File Manual Export (BUD)

File Manual Upload...

Maintain Susp Ext Trans. ..

Selection of this menu item will take you to a screen that lists all of your RCs and their
respective Appropriation data. From here, you have the option of setting your JON Export Mode
to Manual or Automatic.

Select RCs for JON Export
PAGE « 1 »
RCs for JON Export
Export Mode Select lect Year RC Appropriation Sub Head BCN SA OB System Code
1 - RMS Operations (O/&MN
Manual hd AN 1701804 Lot 65322 o and DBOF funding)
Automatic FASTDATA
1 - RMS Operations (Q/&MN
Manual b D AN 1701804 Lio1 65322 o and DBOF funding)
FASTDATA
5 - Research, Development,
Manual % | [ KK 1701318 3434 80433 0 Test and Evaluation
FASTDATA
4 - MPN Accounting
c
Manual v | [ L 1701453 3218 99887 0 FASTDATA

If you choose Manual by putting a checkmark in the Select box, eligible JONs from the selected
RCs will be exported to STARS-FL the next time the FA runs the automated job entitled “Send
JONs to STARS-FL.” You will return to this screen each time you wish to export JONs and
select the RCs with JONs ready for export.

If you select Automatic, the desired years must also be chosen from the drop list. Selecting
Automatic will eliminate the need for you to return to this screen each time you wish to export
JONs to STARS. For the RCs you mark as Automatic, the eligible JONs will export each time
the automated job “Send JONs to STARS-FL” is activated.

If all RCs have JONs, then SELECT ALL. Select OK and close to exit. These JONs will export

to STARS-FL if the Automated Process is set to Y and should go every 5 minutes. This is new
in the Web as it is no longer a nightly batch process to get the new JONs to STARS-FL.
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When selected, a box will appear advising the FA what JONs will be exported.

JON JON Descripbon Appn, Type Status

GA2ZOSMENXX test jon error MPN New (In Ercor)

832209TDR7A UCLA ISS REPLACE MPN New (In Error)
Chae Back

Select Close. If you selected the wrong RC, you will receive a box saying no JONs are available
to export. Select Back to return to the Selection screen and Select the correct RC.

Note: As of the 10-1E release,, when JON Invalid files are processed, in addition to changing
the error status, FASTDATA will also set the “Export to STARS” indicator to “No” to prevent
JONs in error status from exporting over and over if the Automatic JON Export is being used.

The JON will export when the user corrects the error and sets the “Export to STARS” back to
‘GY.’,
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FILE MANUAL EXPORT (BUD)

File Manager...
File Registration Display
Automated Jobs
File Inventory

Select RCs for JON Export
File Manual Export (BUD) — “Cmmmm—

File Manual Upload...

Maintain Susp Ext Trans. ..

For those RCs that chose a Budget System identifier of “BUD”, the FA uses File Manual Export
(BUD) to build two files to be sent to the Budget Builder System. The first file will send the
authorization obligation dollars and the second sends JON data and job costs.

Expor SU0
RC Fiscal Year OFTAR Aothonzabion Chlgated Amount

’/ Caport = Tose

—
Select the EXPORT button. If there are no BUD records available, the system will return:

HOW to USE THE FILE MANAGER at the FA
If BUD files are available, the system will return:

Your Eudaet Builder (BUD) eapont liles hiave Deen generaled
’ L yOu warf@ nOt putomghic sy promiped 10 dowrtond and seve DOR exdOted ey you vl noad 10 Sick each of the bekcs Dylad
// Datowd 10 domnload and save sach file Inckvi dualy
D Lagawt Aurhawiry@om Fee (1 DORALLIN |

2 I Exgort Jub Ovier i (FODD.NE A BT )

Ecpaet SUD

L Fozal Yo TR Aumonaabos Cbsoates Amaurt

N 107 1ot | )

Ne 0 oio2 )

1} 107 f 0z0 )

N ) e A )

N ) oL0s )

N 0LOS )

N ) | A0 A {

N ) UIRR 1

i 0 ‘

0 X whil 0%0|
0 £O0 L .x)‘

Tetal SR PR R LY
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Notice the message at the top of the screen. The two BUD files created are shown at the top of
the screen also. The bottom of the screen will display a button to PRINT and Close.

a. Select the BUD Export Authorization File (FDDBDAU.DBF). You will be asked if you
wish to save the file.

File Downiocad &-

Do you want to save ths file?

g Naoe  FODBDALLDEF
s
J Typer Urdrwown Fie Type
From 20448219

[ See || Coee |

Wil e fiom the Inteeret can be unedd some Bos can potentsly
e yoxa conputes. | you do nol uat e source, do not pave tha
file. Wha(s the ngd?

b. ldentify the drive/folder where the data file will be stored. If a previous file of that name
exist, (i.e. from a previous BUD export download) you will be asked if you wish to

replace it.
B e bk 17 ) . >
A - i Ll
M — o E
W —y e Shesne -
LR, L temany - o
{ 2 LT WPl asay L2
,‘::}, oy gy S Save As
s Y L R RASD et LS T
S PETAN Py -y e e Rl
-) TN, - -
O , (O— e b ITW_Cen S » w
" P > - o — ('u mc *M Oms.
o e D Do you want to replace it?
-~ e s
WO b - a
& e mneem « =] r Yes ] L o ]
[TV Yo POy J—— . Cone |

c. Select the BUD Export Job Order File (FDDBJOFA.DBF). You will be asked if you wish
to save the file.

File Downlsad

Do you want 1o save thiz hile?

j Nam  FLOBIOFA DEF
i Tie Urdnose Fe Type
From 04482193

| Zwm || e |

o ‘Whil ller beom the indemet < 2o ussld roew flez Coan potantaly
haom pour compedr U youi do not Sust 1he Jouece. do not save this
I What's Bg sgé?

201



d. Select Save and identify the drive/folder the data will be saved in. If a file of the same
name exists, (i.e. the previous FDBJOFA.DBF file), you will be asked if you wish to
replace it, Select Yes.

'
ey  wlavwbar - o 5 B2
Y DMy = = el
J e e Ny iven
Wy T el L L Yo
Dos ameme wxXun i e
e LT TR L
u LU IO AT DAL e
Condss e i S0 e I
v LR LR T R WY aTe
LUl o S WA M e et < .
MW - oo e e Save As
-y (,— SO wd St PN OO e
= " - C
iow o el ; CIFDOBIOFS.COF alrsady exists,
aon o T~ i L t?
“'-e’ e ven s A . Do you wank to replace it
< )
T b o JMEEOCH - ‘ iv-v ] [ !OS ] [ w ]
My Aiteeer T e W —p— & l‘_,".'f',' :

e. Select the Print button at the bottom of Export BUD page to view the BUD Export
Report.
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FILE MANUAL UPLOAD
File Manual Upload — B1

B1 formatted records are uploaded from the user’s local drive to the raw data table and the
appropriate stored procedures validate and process the raw data.

File Manager...
File Registration Dizsplay
Automated Jobs
File Inventory
Select RCs for JOM Export

File Manual Export (BUD)

File Manual Upload...
B1 - Fuel Chit

BUD

When the FA selects File Manual Upload-B1 to manually load a file; the following screen
appears:

Import B1's for Fiscal Year 2010
Select File to Import:
Select File Type: B1_STAMDARD »

| Import | | Close |

Select the desired File Type for import and type in or select Browse to locate the appropriate file.
Once the file name appears in the Select File to Import block, select IMPORT.

The data file is checked against the database to see if the current logged on-user has previously
imported a file of the same type, name, size (#records), that contains exact matches of the first
and last records in the file. If a potential duplicate condition is detected, a warning will appear.
Valid transactions are processed into FASTDATA,; invalid transactions are corrected at the FA
or Site using the Correct Suspended Transaction menu options. Transactions rejected for an
invalid Job Order can only be corrected at the FA.

Note: FASTDATA will accept a Purple Hub B1 file with a record length of 278.
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File Manual Upload - B1-Fuel Chit

File Manager...

File Registration Display
Automated Jobs
File Inventory
Select RCs for JOM Export
File Manual Export (BUD)
File Manual Upload...
B1
B1 - Fuel Chit ——

BUD

Import B1 - Fuel Chit for Fiscal Year 2010

Select File to Import:

| Import || Close |

Type in or select Browse to locate the appropriate file; then select IMPORT. Fuel Chit records
are uploaded from the FA user's local drive to the Raw Data table where the raw data is then
validated and processed.

Valid transactions are processed into FASTDATA; invalid transactions are corrected at the FA

or Site using the Correct Suspended Transaction menu options. Transactions rejected for an
invalid Job Order can only be corrected at the FA.
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File Manual Upload — BUD

This import process will be used to import BUD OPTARS and Authorizations. Users with File
Manager Access can import BUD OPTARSs, while users with No Access cannot open the Import
BUD OPTARs window.

File Manager...

File Registration Display
Automated Jobs
File Inventory
Select RCs for JOM Export
File Manual Export (BUD)
File Manual Upload...

B1

B1 - Fuel Chit

BUD

Import BUD OPTAR's for Fiscal Year 2010
Select File to Import:

Browse. .. Import

Close

Select the Browse button to view the available files on your hard drive. Select the file you wish
to import and click the Open button.
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The file you selected will appear in the Select File to Import field. Select Import.

Import BUD OPTAR's for Fiscal Year 2010
Select File to Import:
CiDocuments and Settingsterri.lphillips\Desktop\Screen Shots Linda.docx

[Bmwse... ]I Import |

Close

FASTDATA generates an Import OPTAR Report that provides each OPTAR record contained in
the file, and allows you to select an RC and designate the OPTAR as Direct or Reimbursable.
For each imported OPTAR that did not already exist in FASTDATA, you must select an RC
with which to associate the OPTAR before you can save Imported OPTARs.

TASTIATA livpertng Fie. 1O00NT A
vl 1o 090

Fa N fiA

[ oie ¢
ONTAL QITAR DESTRIFYION ADDRECY L[ = pha &is Valdatint Meriage
Ao Crasted Opter J1 2310 Rabiy Arm - -
Lo s U
A weln - X B r\J’
.

From the drop-down list select an RC and choose Direct or Reimbursable for each OPTAR.
Select Next or Print. If you choose to print, you will see a preview of the printed report.
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If you choose Next, the import process continues. A successful import will result in this
message.

A '5 The OPTAR Enpoet fle has teen successfully processad,

Select the OK button. You will automatically be taken to the Import Authorization page.

Select the Browse button to view the available files on your hard drive. Select the file you wish
to import and click the Open button.
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At the Import Authorization Report page, select the Print button if you wish to print the report
before saving. Select the Save button to save without printing the report.
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FASTDATA will advise that the Authorization file has successfully been imported.
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MAINTAIN SUSPENDED EXTERNAL TRANSACTIONS

Selection of Maintain Suspended External Transactions allows the FA the visibility of the
suspended external transactions being imported. Corrections can be performed and then
REPROCESS can be selected at either the FA or Site level. This is also where the FA or Site
user can select the Correct Suspended screen to INSERT a missing obligation or transaction that
can't be accomplished the normal way such as via the update, amendment or contract process.

File Manager...

File Registration Display
Automated Jobs

File Inventory

Select RCs for JON Export
File Manual Export (BUD)

File Manual Upload...

Maintain Susp Ext Trans...

STANDARD B1

Use this page to correct Standard B1 transactions suspended during import from an external
system. You can modify the value for any editable column to un-suspend the desired
transaction(s). This is now available at the FA and also at the Site for review and for
reprocessing.

Maintain Susp Ext Trans...
Standard B1 —
Travel B1

Milstrip Fuel Chit B1

DTS/SPS/EDVERP from STARS-FL

MPC from DAASC

Correct pended Standard B1 T tions
Filter
Site ID: Document#: ACRM: JOMN: Exec Code: File Name: Sort Order:
v v Document #
Results
PAGE:
REC Site Document Expense Exec Amount Exceed - . Work Gov't Contra
Delete Type ID % ACRMN JOMN ElnenE Amount Code Type Code Description Contract BPA Quantity e Created Ind ACRN
Mo Transactions to be corrected
Reprocess || Save || Close | I |[ Insert
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When you have made the desired changes, you can process in two ways.

1) Select the Save button to initiate the correction process; then select the Reprocess button.
2) Select Reprocess and you will receive a message telling you that by clicking OK you will
SAVE the changes prior to reprocessing the suspended transactions.

Both methods will remove any corrected transactions from the suspense file. When you process
suspended transactions, FASTDATA updates the transactions as memo records in the Site
database. FASTDATA also suspends any external transactions that it cannot validate.
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If the error you receive is “Document Already EXists,” review the transaction history to see if the
transaction amount matches an existing document. If so, put a check mark in the Delete column
and Reprocess.

When a transaction needs to be INSERTED, select the INSERT button on the bottom of the
screen. This basically allows you to INSERT a B1 record. If it isa NEW document, it would be
a Record Type of "N" and if it is an adjustment it would be a "T".
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The screen will appear with the blank lines to fill in. In the example below, an adjustment to
decrease a DD1149 document is displayed. If you are increasing, use a 540C; if you are
decreasing, use a 540D.
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Select REPROCESS - (If you select SAVE, you have to then select REPROCESS).

If there is an error, you will see immediate results. Edit and REPROCESS to load your
transaction.

TRAVEL B1
Use this page to correct Travel B1 transactions suspended during import from an external
system. You can modify the value for any editable column to un-suspend the desired

transaction(s). This is now available at both the FA and the Site for review and reprocessing.

Maintain Susp Ext Trans...

Standard B1
Travel B1 ——

Mistrip Fuel Chit B1

DTS/SPS/EDVERP from STARS-FL

MPC from DAASC

When you have made the desired changes, select the Save button to initiate the correction
process. After the changes have been saved, select the Reprocess button. Reprocessing
suspended transactions removes any corrected transactions from the suspense file. When you
process suspended transactions, FASTDATA updates the transactions as memo records in the
Site database. FASTDATA also suspends any external transactions that it cannot validate.

The screen that appears is just like the B1 screen discussed above for the Standard B1 except the
travelers name and return date are added to the screen.
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MILSTRIP FUEL CHIT B1

Maintain Susp Ext Trans...
Standard B1

Travel B1

Milztrip Fuel Chit B <«—
DTS/SPS/EDVERP from STARS-FL

MPC from DAASC

Use this page to correct MILSTRIP Fuel Chit B1 transactions suspended during import from an
external system. You can modify the value for any editable column to un-suspend the desired
transaction(s). This is available at both the FA and the Site for review and reprocessing.

When you have made the desired changes, select the Save button to initiate the correction
process. After the changes have been saved, select the Reprocess button. Reprocessing
suspended transactions removes any corrected transactions from the suspense file. When you
process suspended transactions, FASTDATA updates the transactions as memo records in the
Site database. FASTDATA also suspends any external transactions that it cannot validate
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The resulting screen is the same as for the standard B1 discussed above.

DTS/SPS/EDI/ERP FROM STARS-FL

Maintain Susp Ext Trans...
Standard B1

Travel B1

Milstrip Fuel Chit B1

DTS/SPS/EDVERP from STARS-FL

MPC from DAASC

Use this page to maintain DTS/SPS/EDI/ERP transactions suspended during import from
STARS-FL. You are limited to deleting the suspended DTS transaction or Reprocessing the
transaction. You can't correct DTS transactions at this screen. You may, however, correct the
cause of the suspension elsewhere in the system and Reprocess the transaction from this screen.
This is available at both the FA and the Site for review and reprocessing.
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Reprocessing suspended transactions removes any corrected transactions from the suspense file.
When you process suspended transactions, FASTDATA updates the transactions as memo
records in the Site database. FASTDATA also suspends any external transactions that it cannot
validate.

Note: One of the main causes for BUPERS suspension of DTS and MPC files is No funds
available. The FA is now allowed to set the imported external MPC, DTS, SPS transactions
to be exempt from funds check (without having to take the check off to process and put it
back on once processed.) Use of this function is described in the previous section entitled
EXTERNAL INTERFACE FUNDS CHECK. Using it should eliminate many of the
suspensions for DTS, SPS and MPC files.

MPC FROM DAASC

Maintain Susp Ext Trans...
Standard B1

Travel B1

Mistrip Fuel Chit B1

DTS/SPS/EDVERP from STARS-FL
MPC from DAASC  <ue——

Use this page at the FA or the Site to maintain MPC transactions suspended during import. You
are limited to deleting the suspended MPC transactions or Reprocessing the transactions. You
can't correct MPC transactions at this screen. You may, however, correct the cause of the
suspension elsewhere in the system and Reprocess the transaction from this screen.

Reprocessing suspended transactions removes any corrected transactions from the suspense file.
When you process suspended transactions, FASTDATA updates the transactions as memo
records in the Site database and also suspends any external transactions that it cannot validate.

See Note above regarding availability of the EXTERNAL INTERFACE FUNDS CHECK
to eliminate many of the suspensions for DTS, SPS and MPC files.
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APPENDIX A - GUIDE FOR CREATING UPPER LEVEL
DISTRIBUTION FRAMEWORK

Guide for Creating Upper Level Distribution Framework
Upper Level Distribution Framework Summary

There are four levels at which the Resource Authorization (RA) may be managed: Major
Command (MC), Component Command (CC), Resource Manager (RM), and Fund
Administrator (FA). When funding is managed above the FA, Subhead funding lines are
distributed to a lower level and ultimately to the FA. The FA creates the financial framework
(Responsibility Center, OPTAR, Authorization, and JON) and releases to the Sites for spending.
Each Responsibility Center is associated to a RA. For example, funding received on a 2168-1
can be entered at the Resource Manager level and distributed to one or more FA's. Funding can
be held by the RM by not distributing to the FA. A user may be assigned to one or more roles at
each level. The Resource Authorization may be established at the FA level, however access
rights to establish the RA is granted to all FA users as part of the Funds Management functions,
which includes the maintenance of financial framework.

Upper level roles of MC, CC, RM and FA and Resource Authorizations make up the
distribution framework. The RAs your activity administers and your organizational structure
should be considered. Within the entity each RA may be established at separate levels (MC, CC,
RM or FA) and distributed to different roles. For example, OMN type funding may be
established at the MC and distributed to the CC. The CC may then distribute the OMN funds to
the FA. Procurement type funding may be established by the RM and distributed to the FA,
while MPN funding is established at the FA level. There are eight possible ‘paths’ RA funding
may take:

MC -CC-RM -FA
MC -CC-FA

MC -RM -FA
MC - FA
CC-RM-FA
CC-FA

RM —-FA

FA
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Each entity will be established with one Major Command role. The System
Administrator is automatically assigned the MC role and can assign other users to the MC role.
If the MC creates the RA, the MC will have online visibility of funds distributed to one or more
CC, RM or FA. The MC will always have access to executive summary reports for the activity.

The Component Command role is optional. If a CC role is not needed for the entity a
‘ghost’ role is established for possible future use. If the CC creates the RA, the CC will have
visibility of distributed funds on queries and reports. If the CC receives funds from the MC, the
CC will have visibility of the funds received and distributed to a lower level (RM or FA). The
CC will not have visibility of funds managed at the MC level.

The Resource Manager role is optional. If a RM roles is not needed for the entity a
‘ghost’ roles is established for possible future use. If the RM creates the RA, the RM will have
visibility of distributed funds on queries and reports. If the RM receives funds from the MC or
CC, the RM will have visibility of the funds received and distributed to the FA(S). The RM will
not have visibility of funds managed at the MC or CC level.

The Fund Administrator may create the RA or receive the RA in distribution from an
upper level role (MC, CC or RM). The FA will have visibility of funds received or created on
queries and reports. For each RA, the FA establishes the financial framework and releases the
financial data to the Site(s) where the funds are spent.

Scenario

The Funds Distribution chart below depicts several possible distribution paths the RA
may follow through the distribution framework. The roles of Major Command (MC), Component
Command (CC), Resource Manager (RM) and Fund Administrator (FA) are on the right. The
MC creates RA 1781804 01AA and distributes to CC1 and CC2. CC1 distributes to RM1 and
CC2 distributes to RM2. RM1 distributes to FA1, FA2 and FA3. RM2 distributes to FA4 and
FA5. MC creates RA 1781810 01AB and distributes to CC1 and CC2. CC1 distributes to FAL.
CC2 distributes to FA5. RM2 creates RA 9780400 01AC and distributes to FA4. FAG creates
RA 9780100 01AD. The FAs are then ready to create the financial framework against the RA
funds.
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Funds Distribution @é
Major Command Name

1781804 01AA
1781810 01AB

Major Command

Component Command

9780400 01AC

—( )
(|
o —mn

Resource Manager

9780100 01AD

e
oz )
P

Fund Administrator
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Distribution Framework Examples

The following are examples of implementations of the upper level distribution
framework.

MAJCLMT1 distribution framework has a Major Command (MC1-MC) and one FA (N00001).
The FA creates and administers the RA (1781804 03AC). Responsibility Centers MP and HQ
reference the RA in the FA’s financial framework. There are no Component Commands or
Resource Managers and the Major Command is not used.

Funds Distribution }:3?/5
MAJCLMT1
s B
MC1-MC
L ) Major Command
s M
L Ghost ) Component Command
s M
Ghost
g ) Resource Manager
N00001 1781804 01AA
1781804 01AA
(RC AA and AB)
Fund Administrator
(aking Evry Doy Couot
e
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MAJCLMT?2 distribution framework has a Major Command (MC2-MC) and one FA (N00002).
The FA creates and administers the RAs 1781804 02AA, 1781810 02AB, and 9780100 02AC.
Responsibility Centers 1A, 1B and 1C reference the respective RAs in the FA’s financial
framework. There are no Component Commands or Resource Managers and the Major
Command is not used.

Funds Distribution E#S
MAJCLMT2
' 0
MC2-MC
N J Major Command
e R
Ghost
¢ ) Component Command
e R
Ghost
N J Resource Manager
Resource
Authorizations N00002
1781804 02AA (RC 1A)
1781804 02AA 1781810 02AB (RC 1B)
1781810 02AB 9780100 02AC (RC 1C)
Fund Administrator
9780100 02AC
(Making Eiery Doy Court
f
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MAJCLMT3 distribution framework has a Major Command (MC3-MC) and two Resource
Managers (RM1-RM and RM2-RM). RM1-RM has two FAs (NO0005 and NO0O006). RM2-RM
has two FAs (NO0003 and N0O0004). RM1-RM creates RA 9780100 with two Subheads (03AA
and 03AB) and distributes to NOO0O5 and NOOOO6 respectively. RM2-RM creates RA 1781804
with two Subheads (03AC and 03AD) and distributes to NOOOO3 and NO00O04 respectively. Each
FA creates a Responsibility Center and references the respective RAs in the FA’s financial
framework. There are no Component Command roles and the Major Command is not used.

Funds Distribution ,&;7{5
MAJCLMT3

Major Command

e )

[ Ghost }
Component Command
1781804 03AC
‘ RM1-RM ’ 9780100 03AA ‘ RM2-RM ’ 1781804 03AD
9780100 03AB Resource Manager
_.‘ NO0005 H‘ N00003
9780100 03AA (RC AA) 1781804 03AC (RC AA)

N00006 _,‘ N00004
9780100 03AB (RC AA) 1781804 03AD (RC AA)

‘

Fund Administrator

Integrity - Service - Innovation

*
| e~
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MAJCLMTA4 distribution framework has a Major Command (MC4-MC), one Component
Command (CC1-CC), and seven FAs (NO0007, N00008, NO0009, N0O0010, N0O0011, NO0012, and
N00013). CC1-CC creates RA 9780100 with two Subheads (04AA and 04AB) and distributes
04AA to NOOOO7 and 04AB to all FAs. Each FA creates the financial framework referencing
their respective RAs. There are no Resource Manager roles and Major Command MC4-MC is
not used.

Funds Distribution }:3?/5
MAJCLMT4
[ MC4-MC J
Major Command
‘ CCl-CC ’ 9780100 04AA
9780100 04AB Component Command

Ghost
I Resource Manager
|

! |
NO0008 N00010 N00012

Fund Administrator

(Making Sveryg Doy Court
_—

l Integrity - Service - Innovation
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Distribution Framework Inquiries and Reports

Resource Authorization Administration Details View

The Resource Authorization Administration provides a drilldown view of funds
management and distribution, from creation of the Resource Authorization at the Major
Command, Component Command, Resource Manager or FA level to processing of source
documents at the Sites.

Executive Summary Report

The Executive Summary Report provides the capability to view resource authorizations
and spending at the funding levels, which provides comparable performance figures across the
activity. Status of Funds information provides the details supporting the spending (Total
Obligated) and funds distributions at the FA level and below. The report is composed of two
sections, which displays on part 1 the Resource Authorization Funding, Distributions, Total
Balance, and Total Obligated at the Major Command, Component Command, Resource
Manager, and Fund Administrator levels, and on part 2 the Status of Funds Report at the Fund
Administrator level and below.

Executive Status Report

This report provides the capability to view resource authorizations and spending at the
funding levels, which provides comparable performance figures across the activity. Status of
Funds information provides the details supporting the spending (Total Obligated) and funds
distributions at the FA level and below. The report provides a breakdown by Expense Element
within the OPTAR and summarizes to the RC. The impact of initiations on available balances
and current % used is also provided on this report.
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APPENDIX B - MULTIYEAR APPROPRIATIONS

FASTDATA can accommodate multiyear appropriations such as RDT&E, MPN and
Procurement. You may establish a multiyear Resource Authorization in the beginning fiscal year
or in the current fiscal year when the beginning fiscal year was in a prior fiscal year. You may
create Site documents in each of the open years of the appropriation and will cite the JONs and
serial ranges for the active fiscal year. You may promote Multiyear appropriations to the
Outyear. (See Resource Authorization — Promote to Outyear section above.)

“X” no-year appropriations and “R” receipt appropriations may also be established in
FASTDATA WEB. Both are applicable only for the fiscal year established. The user would
enter an “X” or “R” followed by 3 spaces in the beginning and ending fiscal year fields.
Beginning and ending fiscal years must match.

The “Expired Date” element shown on the Resource Authorization Details screen pertains to this
multiyear processing. It is an optional field. When entered, the Expired Date must be equal to or
greater than the Effective Date and indicates the extended period of performance beyond the

ending date of the appropriation. New obligations may be made for the ending fiscal year up to
this date.

To promote multi-year appropriations to the outyear, the steps below have to be accomplished.
In our example, FY2010 is the current year and FY2011 is the Outyear.

o At the level at which the RA was created, change the Fiscal Year to the Outyear

e Go to Funds Management, Resource Authorization

e Choose the RM you need to promote and click the Update Icon. (In our example, the RA
was created at the RM.)

Current Role: Resource Manager RMUSJFCOM, FYIQTR: 20111

-
]
S

urce Authorization Administration - Summary

o

RS ESEE S
i) B G G G0 &D

e History Details Update Outyear CreatedBy  APPN 0B Holder

&

RMUSIFCOM 17 10/11 1810 00066
W [} RMUSIFCOM 17 10/12 1810 00066
[y D RMUSIFCOM 97 10/12 0300 00066
[29 RMUSIFCOM 87 10/11 0400 066KG
7

RMUSIFCOM 97 10/11 0400 066KF

at= Resource Authorization [COM 97 10/11 0400 066KS

o Click Add Subhead:

TEEEEEE

i O O v O v

FASTDATA Vi

ent Role: Resource Manager RMUSJFCOM,

Resource Authorization Update

—General

Funding Type: RDTSE OB Holder: |066KF Department: |37 Approval Date: 10/1/2009 Expired Date: 9/30/2011

Begin Fiscal Year: [2010 End Fiscal Year: [2011 APPN: [0400 Effective Date: 10/1/2009

[ Subheads

Delete Distribution Subhead Seguence Nbr — FY Remarks BCN  SubAllst  AAA oc PAA Cost Code  TTC
G 2010 [io RanGE 10 vision | [oaoes 0 [ossss2 [

Total:

Add Subhead | [chse |

Enter the subhead data again with the new fiscal year and Save it.
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FASTDATA Version REL_10-1.0023 Current Role: Resource Manager RMUSJFCOM,

Resource Authorization Update

—General

Funding Type: RDT&E OB Holder: [085k2  Department: [37 Approval Date: 10/1/2005  Expired Date: 3/30/2011

Begin Fiscal Year: 2010 End Fiscal Year: [2011 APPH: [0400 Effective Date: 10/22/2009

— Subheads

Delete Distribution Subhead Sequence Nbr FY Remarks BCN  SubAllet  AAA ocC PAA Cost Code TTC

8 e | 201 iR [ooces o [oszaz [ [
EEG 2010 [oiFm [o00ee o [oesssz [ [ ]

Tot:

Add Subhead | [ cose |

Distribute it to the FA

Go to the FA level and stay in current year (FY 2010)
Go to Utilities, Process Outyear

Select RCs to carry forward

Current Role: FA NOOOGS, FY/QTR: 2010/3

Select RC(s) to be promoted to the outyear.

Select JON Status RC Appropriation  Subhead BCN/BP ALLOT SA/OB Suffix

r Carry forward to Qutyear ¥| SF 97 10 0400 66K2 00068 0
=3 Carry forward to Outyear | FY10JFITRD 97 10/11 0400 66K2 00066 0

Promote

’75‘ Direct OPTAR(s) (" Reimbursable OPTAR(z) (" Direct and Reimbursable OPTAR(s)

Select Al Deselsct All

e Click Process
Check financial framework to confirm success

***Note: At the FA level under Funds Management, Resource Authorization, Promote to
Outyear, it still has status of “not promoted”. There is also a checkbox to “Promote to Outyear”
but there is no Save button. However, it still promoted but under multi-year this status doesn’t
change. See below:

FASTDATA Version REL_10-1.0023 Current Role: FA N{

Resource Authorization Promote to Qutyear

[ General
Funding Type: RDTSE OB Holder: 066K2 Department: 67  Approval Date: 10/1/2009  Expired Date: S/20/2011
Begin Fiscal Year: 2010 End Fiscal Year: 2011 APPN: 0400 Effective Date: 10/22/2009
— Subhead

Promots  OUEYEar g phead Sequence Nbr  FY Remarks BCN  SubAllst  AAA oc PAA
To Qutyear Status

ez o forr | [o00es o [oeseez [ | |
| == 2010 [P [onoes 0 [osseaz [ |

Close.




At the RM level, the status still shows “ineligible” even though it did promote to FY 2011. See
below:

ersion REL_1

Current Rol

Resource Authorization Promote to OQutyear

—General

Funding Type: ROT&E

OB Holder: 0686K2 Department: 57
Begin Fiscal Year: 2010

Approval Date: 10/1/2009
End Fiscal Year: 2011 APPN: 0400

Expired Date: 9/30/2011
Effective Date: 10/22/2008

[ Subheads

Promote Outyear
e . Ve Subhead SequenceNor Y

esiz | Jo 2011 [sFim
Ineligible [68K2 e 2010 [sFm

Remarks BCN Suballot  AAA oc PAA Cos

[ooces v [ossesz [
[o00ss o [osz852 |

Close
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APPENDIX C - AUTOMATED JOBS

This option provides the means to schedule routing jobs to run at a specified interval. The FA
user must have “Access” level rights provided in the “Utilities” section of “FA Group Access”
found under the Security Administrator Role.

As an FA, select Automated Jobs from the File Manager menu. The Automated Jobs
Maintenance screen opens:

Automated Jobs Maintenance
Latest .
. — . Interval Scheduled Minute
SLleE|ETILED E:;iﬂ;rge Type Fun Time Interval
N | Perform reconciliation. ?S;;Egll OLY |w |o:00 0.0
M |%| Process MPC Transactions. ?E;;Egll MIN | |I3:I3I3 |E.I3
M % | Process external B1 tranzactions. -Mewver- MM [» |I3:I3I3 |E'I3.I3
N B Recalculate Obligaticns In Non-Peak Mever- LY |I3:I3I3 |I3.I3
Hours. o
Receive CRCTs that failed STARS-FL — :LTH 3 3
N ™ Jalidation (INVALID). Mewver Jo:00 200
Receive CRCTs that passed STARS-FL .. ;
N B\ alidation (VALID). Newver MIN [» J0:00 J30.0
N | Eln_ecer-;e DTS transactions from STARS- ?S;;Egll MIN |+ |I2::IZ:IZ: |E.II:

The Active column is used to select each job. Jobs with a “Y” for “Yes” are active, meaning the
process will take place at the next scheduled interval. Jobs with an “N” for “No” will not be
processed.

The Description column provides the title of the job.

The Latest Date/Time Executed column provides the FA with information on when the job last
ran.

The Interval Type is used to set the frequency of the job. The interval is defined in minutes. The
range is 0.00 to 1440.00 (24 hours). The default value is 6 minutes. The user may also select
DLY for Daily if the option appears in the dropdown list. An indication of “NPH” stands for
Non-Peak Hours.

The Scheduled Run Time shows when the job is expected to run next. The format follows a 24-
hour clock and must be entered using the following format: HH:MM.

The Minute Interval column is used to determine the minutes between jobs. The interval should
be greater than 4 minutes, but less than 1441 minutes.

A full Automated Jobs Maintenance screen is shown on the next page.
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Automated Jobs Maintenance
Active Description Latest Date/Tims Interval Type S_cheduled [ Minute Interval
Executed Time
M % | Perform reconciliation. 23;;3211‘ WMIN- | » |B:Gl3 |E.l3
N %| Pracess MPC Transactians. oise M ¥ 000 =0
M % | Process external B1 transactions. -Newver- MM (W |B:GB |?[:.B
M % | Recalculate Obligations In Mon-Peak Hours. -Newver- MPH |B:Gl3 |G.l3
N B Fiecln?l"-;e CRCTs that failed STARS-FL validation Never- WIN |B:Gl3 |?E.G
(INVALID).
N BB EiecE;Del CRCTs that passed STARS-FL validation Never- N |~ |B:GB |?[:.B
N %| Receive DTS transactions from STARS-FL. peLEn M 000 =0
W % | Receive Expenditure Returns from the Site(s). -Never- MIN | w |B:GB |?[:.B
N %| Receive Expenditures from STARS-FL. peLEn M 000 =0
M % | Receive JONs from STARS-FL. -Newver- MM | w |B:GB |E.B
Feceive 1OMs that failed STARS-FL validation o B
N ALID, -Never MIN s [0:00 |5.0
Y STARS-FL vali i

N %?-Efiﬁe‘.m”s that passed STARS-FL validation Never W |B:CB |E.B
W % | Receive accounting transactions from the Site(s). igg;ggu MIN | |I3:GI3 |E.I3
N % | Receive cost corrections from the Site(s). -Mever- HIN |» [0:00 [s.0
N % | Receive cost redistributions from the Site(s). -Mever- MIN | % |B:EB |E.G
N % | Release Financial Framework to the Site(s). ?S;gfgn HIN |» [0:00 [s.0
M w | Release Qutyear Financial Framework to the Site(s). -MNever- MIN | |C:EB |E.C
v | send Accounting Batch to STARS-FL. e M [ [0:00 0
N % | Send Cost Redistribution Batch to STARS-FL. -Mever- MIN |» [0:00 [5.0
M w| SendJONs to STARS-FL. -Mever- MIN | |C:EB |E.C
N w| Send OFTAR Authorizations (010,121) to STARS_FL. -Never- MIN | % |B:EB |38.B
N % | Send RC Funds Authorizations (110) to STARS-FL. -Never- MIN | % |B:EB |38.B
N % | Send expenditures to the Site(s). ?gégfgll MIN | |B:EB |E.G

Scheduling Jobs

All jobs must be set to run on such a schedule as to ensure they do not conflict. It is
recommended that all jobs be at least 30 minutes apart.

Due to the change required in processing data to and from STARS-FL, during the first phases of
FASTDATA Web, most Interval Types are only available in minutes (MIN). The daily (DLY)
interval type is available for some of the communications between the FA and Site.

Users should set automated jobs to 5-minute intervals instead of once or twice a day because
FASTDATA Web sorts the outgoing accounting transactions and places them in a queue in the
proper order. It is possible for transactions to get into STARS in a different order from how
FASTDATA sent them. Since STARS processes Web transactions in real time, they are
processed as they are received, which causes transactions to suspend if they are out of order.
Sending accounting transactions to STARS more frequently reduces the likelihood of different
types of transactions for the same document being transmitted in the same group.
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Likewise, we need to set our inbound Expenditure and DTS/SPS to process every 5 minutes. In
the Web, STARS-FL sends a group of expenditures as individual messages, which FASTDATA
collects and reassembles into physical files for loading into the file inventory. FASTDATA may
receive several different bursts for a single group of expenditures. Therefore, we may end up
with multiple physical files for a single group of expenditures.

In the previous FASTDATA system, the original GUI logic for importing data from external
sources was based on having a single batch files for a single FA to process at any given time.
Some processes in the Web, however, cycle through each automatic job for all FAs and pick up
one file per FA if it is time to process. If the expenditure job is set to run daily, it would only
process one of the several files waiting to process, and then wait until the next day to look for
another file. By setting the intervals to 5 minutes, the Web will continue to cycle through the
jobs until all the files are processed.

Selections on the Automated Jobs Maintenance Screen

Perform reconciliation

This feature is used to reconcile document balances and cost transfer balances between
FASTDATA and STARS-FL as well as between FASTDATA and the DMLSS external system.
The process will not run if there are pending unprocessed expenditures or DTS/SPS records. It
excludes all Civilian Labor document types and documents that are cancelled before exporting to
STARS-FL.

Reconciliation is based on a file created in STARS-FL Query Management Facility (QMF), data
representing the Liquidated Document Status Log (LDSL) created in FASTDATA and a file
created in DMLSS. All files used in the automated reconciliation process must have been
generated within a day of each other; otherwise, the process will not run successfully and no
report will be generated.

Two reports are produced as a result of the reconciliation. The Summary Reconciliation Report
summarizes the account balances of FASTDATA, STARS-FL and DMLSS; provides a
comparison of these account balances and displays variances. The report of reconciliation errors
provides discrepancies found in the reconciliation process at the document level. This process
also generates a separate summary for each Site.

Process MPC Transactions

Military Purchase Card (MPC) transactions are created by CITIDIRECT Bank credit card
actions. Import of the MPC is the process whereby the actual transactions from CITIDIRECT
are recorded at a FASTDATA Site. This import allows creation of a transaction at the Site and
adjustment of existing funds. Any other source or memo entries that have been made in advance
for reservation of funds of the actual Credit Card purchase would then make the Site double
obligated.

To correct this situation, a user could cancel the “in advance” DCN/ACRN which would adjust
the Site funds and create an adjustment/credit/reversal/cancellation transaction for export to
STARS-FL.

The records will be divided according to Site ownership of the Job Order Number on the
individual records, and these records will be delivered to the respective Sites. They will be
available at each Site for correction and reprocessing.
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Process external B1 transactions
This process prevents the user from having to manually import B1 transactions by providing this
automated job.

Recalculate Obligations In Non-Peak Hours

This option allows users to recalculate obligations when all users are off the system. Results are
available the morning after the run on a report entitled “Recalculate Cost Log Report.” This job
will always include all Sites for an FA.

Receive CRCTS that failed STARS-FL validation (INVALID)
This automated job is used to import cost redistribution and cost transfer records that were sent
to STARS-FL but that failed validation.

Receive CRCTS that passed STARS-FL validation (VALID)
This automated job is used to import cost redistribution and cost transfer records that were sent
to STARS-FL and confirmed to be valid.

Receive DTS transactions from STARS-FL
This automated job is used to import Defense Travel System obligations and receipts from
STARS-FL.

Receive Expenditure Returns from the Site(s)
Expenditures that the Site has opted to return to the FA will be imported by use of this job.

Receive Expenditures from STARS-FL
Use this option to import expenditures (payments) from STARS-FL. The FA will then release
the Expenditures to the individual Sites that originally created the obligation transaction.

Receive JONs from STARS-FL

To eliminate the need for duplicate entry into both systems, job order numbers created in
STARS-FL may be imported into FASTDATA via this automated process. File content can be
viewed in File Inventory. Should there be any errors with the incoming JONS, the
Validation/Rejection Reason will be displayed on the FA JON Import screen. Once corrections
are made, the user may re-import the invalid JONSs.

Receive JONSs that failed STARS-FL validation (INVALID)

After STARS-FL receives the JONs created in FASTDATA, one or two data files will be created
for return to the FA. One file will consist of all JONs accepted by STARS-FL, and a second file
will also be created consisting of any JONSs rejected for processing by STARS-FL. This process
will import the rejected JONs and will include the rejection reason.

Receive JONSs that passed STARS-FL validation (VALID)

After STARS-FL receives the JONs created in FASTDATA, one or two data files will be created
for return to the FA. One such file will consist of all JONs accepted by STARS-FL, and the
other will contain information on JONs that have been rejected. This process will import the
valid JONs.
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Receive accounting transactions from the Site(s)

This function allows receipt of accounting transactions from the Sites. Current fiscal year
transactions, and any prior year transactions created since the last transmission to the FA, are
included. Outyear transactions at the Site are excluded. Expenditure returns, expenditure
corrections and Cost Redistribution transactions are also not part of these transactions.

Receive cost corrections from the Site(s)
This automated job allows receipt of any cost corrections on expenditures at the Site that have
not previously been sent to the FA.

Receive cost redistributions from the Site(s)
This automated job imports cost redistribution transactions from the Site that have not previously
been sent to the FA.

Release Financial Framework to the Site(s)

This job signals the system to periodically send information from the FA to the Site(s) in
accordance with the time set. The information sent may contain Site User IDs, Site data, RC,
OPTAR, Authorization and JON data as well as Serial Ranges.

Release Outyear Financial Framework to the Site(s)
This job signals the release of Outyear financial framework from the FA to the Site.

Send Accounting Batch to STARS-FL
This job is scheduled to send current transactions to STARS-FL.

Send Cost Redistribution Batch to STARS-FL
This is used to send transactions created and marked for Release in the Cost Redistribution
process.

Send JONs to STARS-FL

To eliminate the need for duplicate entry into both systems, job order numbers created in
FASTDATA may be transmitted to STARS-FL via this automated process. File content can be
viewed in File Inventory. JON modifications may also be sent via this process.

When STARS-FL receives the JON data, one or two data files will be created for return to the
FA. One file will consist of all JONs accepted by STARS-FL, and the other will contain
information on JONs that have been rejected.

Send OPTAR Authorizations (010, 121) to STARS-FL

Amounts transferred are those entered on the Authorization detail screen or those that were
imported from Budget Builder (010s and 121s). On the Authorization screen, the “Transfer
Authorization” field must be checked and an Authorization JON must be entered.

Send RC Funds Authorizations (110) to STARS-FL
Amounts transferred are those entered on the RC screen. The field “Transfer RC Funds” must be
checked on the Responsibility Center screen.

Send expenditures to the Site(s)
This automated process sends all valid, unsuspended, current expenditures from STARS-FL to
the Sites. (For BUMED, this will include those generated as a result of DMLSS cost transfers.)
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APPENDIX D —RECONCILIATION PROCESS

BACKGROUND

To ensure the integrity of financial records in both systems, reconciliation between FASTDATA
(FD) and STARS-FL is desired. Because the two systems liquidate documents using different
methodologies; it is helpful for users to understand why some imbalances occur.

» FASTDATA uses actual cost calculation without liquidation. When a final
transaction is received, document cost reflects the total dollar amount of the
transaction type received. Until a transaction is marked final, costs are determined by
the largest total amount between commitments, obligations, receipts and expenditures.

» STARS-FL liquidates documents as the document changes from commitment,

obligation, accounts payable and expenditure. Document cost reflects the total of all
buckets.

The Reconciliation process verifies that both systems are in sync not only with each other, but
also with regard to transactions from external interfaces such as Military Purchase Card
(MPC), Defense Travel System (DTS) and Standard Procurement System (SPS).

INITIATION

Reconciliation is initiated by activation of an automated job entitled “Perform Reconciliation.”
It is controlled by the FA and may be run for current and five prior fiscal years. It is
recommended that the job be run after close of business.

Funds Management...
Utilities...
Reports...

File Manager...

File Registration Dizplay

Automated Jobs

Automated Jobs Maintenance

Active Description IEJEI;EEE;'EI'imE _Irrl:f;gval EE:E.IEI“U_IL? ?:':tneu:\fal
Executed

¥ |w | Perform reconciliation. G i?'ﬂf?m MIN % 0:00 5.0

N v | Process MPC Transactions. VT MIN [ 0:00 5.0




The FA will initially run the automated process to pull down the baseline STARS-FL
document file into FASTDATA (FD). Once this has been accomplished, they will set the
process to run each day, extracting any new documents or document status changes. These
nightly files will appear in File Inventory.

With the implementation of Release 10-1J in June, 2012, a more up-to-the-minute picture of
reconciliation is possible. As FASTDATA users work within the FD document processes,
additions and updates will be applied immediately. FD will automatically evaluate STARS-FL
reconciliation data against the FD updated data to clear Reconciliation differences.

Documents are compared on:

ACRN JON

Expense Element OMB Object Class
Commitments Obligations

Receipts Disbursements (Expenditures)
REPORTS

Reconciliation. ..

Summary Reconciliation Report

Reconciliation Report

Recon Adjust/Override Audit Report

Three reports are used to support the Reconciliation process: Summary Reconciliation Report;
Reconciliation Report and the Recon Adjust/Override Audit Report.

Summary Reconciliation Report

This report displays the results of reconciliation in a .pdf or comma separated value (.csv)
format. Only variances between FASTDATA and STARS-FL are reported. Report
parameters include FY, RC, OPTAR, Authorization, JON and DCN. The report is available to
the FA and to the Sites. At the FA, the final page contains the deltas from all of the Sites. At the
Site, only the requesting Site’s data is displayed.

Working from the Summary Reconciliation Site report, Site users will be able to make
changes and fixes to correct reconciliation issues. These changes can be viewed immediately
on the Liquidated Document Status Log (available on the Document Status Log reports sub-
menu) and will now also be viewable on the Reconciliation report run any time after the
transaction has processed during the day.
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Reconciliation Report

The Reconciliation Report displays the results of reconciliation in a comma separated value
(.csv) or Microsoft Excel format. Only variances between FASTDATA and STARS-FL are
reported. Each row contains FASTDATA and STARS-FL data used in the reconciliation
process, along with the resulting error message. Report parameters include FY, Site, RC,
OPTAR, Authorization, JON and DCN. The report is available to the FA and Sites. At the Site,
only the requesting Site’s data is displayed.

The Reconciliation report is available from the FA and Site Reports menu until the next
Reconciliation is performed.) Old reports are replaced.

Reconciliation Adjust/Override Audit Report

New to Release 10-1J of June, 2012, actions performed in the Adjustment or Override processes
will be documented on this report. (On the criteria screen, be careful to note the
Unreconciled/Reconciled/All selections. To see all adjustment or override actions, select All.
Those that you completed adjustments for will be on the Reconciled report; any partial
adjustments will appear on the Unreconciled report.)
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Possible Reconciliation Errors and Recommended Steps for Resolution

NOTE: Always be aware of and consider the effect of the dates in the two systems, as
some items that seem to be errors are simply a matter of timing of the flow of data.

Errors:

* FASTDATA document not found in STARS-FL (1)

» STARS-FL document not found in FASTDATA (2)

* STARS-FL JON not found in FASTDATA (3)

« FASTDATA JON does not match STARS-FL (4)

» FASTDATA EE does not match STARS-FL (5)

* FASTDATA OOC does not match STARS-FL (6)

* FASTDATA commitment does not match STARS-FL (7)
* FASTDATA obligation does not match STARS-FL (8)

+ FASTDATA accounts payable/receipt does not match STARS-FL (9)
» FASTDATA expenditure does not match STARS-FL (10)
» FASTDATA cost does not match STARS-FL (11)

Questions to consider with each error message:

1. FASTDATA (FD) document not found in STARS-FL.

a. Have the transactions been sent from FD Site to the Fund Administrator?

Research the Transaction History Report. If the transactions do not include a Y in the
EXP (Export) field, they have not been sent from the Site to the FA for transmission to
STARS-FL.

b. Have the transactions been sent from the Fund Administrator to STARS-FL?
Research the Accounting Batch by Date Report. If the document is found, it will be
sent to STARS-FL in the next scheduled export.

c. Are transactions suspended at the Fund Administrator?

Research the Suspended Accounting Transactions. If the transaction is displayed,

unsuspend it so it will flow to STARS-FL.

d. Did the document batch fail to process in STARS-FL?

Search File Inventory to validate that the batch that contained the transactions was sent to

STARS-FL successfully. (Processed or Unprocessed). Seek out other documents from
this file that may not have been recorded.

e. Isthe document in STARS-FL under FASTPATH "TEXV" exception?

If so, it has not processed to the document cost tables yet. This needs to be reviewed and

reprocessed for it to show in the STARS-FL FASTPATH "RDOC" showing the
document transaction history and affecting the cost of the document.
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2. STARS-FL document not found in FASTDATA.

a. Did the document batch fail to process in FASTDATA?
Search File Manager/File Inventory. The markings of Processed or Unprocessed will

show if the files successfully processed.

b. Was the document manually input into STARS-FL?
Use FASTPATH "RDOC" in STARS to view the document. If the initial transaction has a

USERID, the document was manually input. Have a Site user enter the document, but
then suspend it so that it will not flow to STARS and create a double obligation. At the
FA, purge the transaction from the Suspended Accounting Transactions.

c. If the document has other than an AA ACRN, was it input in FD as ACRN AA and
possibly moved to another ACRN in STARS-FL?
If so, document/ACRN must be input at the Site. One method is to use the File

Manager/Maintain Susp Ext Trans/Standard B1/Correct External transactions path and use
the INSERT feature to enter the transaction with the document/ACRN as shown in
STARS.

d. Isthe Job Order Number in FASTDATA?
If not, add the JON and release it to the Site. Have the Site user then enter the document

and suspend it so that it doesn't flow to STARS-FL. At the FA, purge the transaction
from the Suspended Accounting Transactions. Verify that the document is not in an error
file that did not process into the Site due to the JON not being available in FASTDATA.
If so, reprocess the file to load the document into the Site.

e. Isitatravel or MPC document?
Travel and MPC documents that fail FD validation are suspended at the Site level. Access

the File manager/Maintain Susp Ext Trans and then select the appropriate file type to
correct the suspended transaction. Review the reason for suspension, correct the issue,
and Reprocess the transactions to clear them from the suspense file. These suspended
transactions will affect your RECON between STARS-FL and FD for those documents.

f. Is it a travel or MPC document that posted to STARS-FL in less than four business days
prior to the date of the Reconciliation report?
There may be a time lag of approximately three to four business days for travel and MPC

documents to post into FASTDATA. It is recommended that you wait four business days
before any manual input. View the transaction date in STARS-FL to determine if it falls
within this time lag and may be causing the RECON problem.

g. Is the document the result of a cost transfer?
JON level cost transfers (not recommended because of difficulty to trace) performed in

STARS-FI do not flow to FASTDATA. If done, they will cause mismatches on the
RECON with different JONs in both systems and other possible errors.
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3. STARS-FL JON not found in FASTDATA.

a. Is the Job Order Number in FASTDATA?
If not, add the Job Order and release it to the Site. Have a Site user enter the document
and then go to Transaction Suspension. At the FA, purge the transaction from the
Suspended Accounting Transactions.

If the Job Order Number is in FASTDATA, verify all elements with STARS-FL for a
mismatch and correct the Job Order in the appropriate system. Release the JON to the
Site. Have a Site user enter the document, and then go to Transaction Suspension.
Purge the transaction from Suspend Accounting Transactions.

4. FASTDATA JON does not match STARS-FL.

a. Is the JON listed on the Action Item Listing under Unacknowledged Job Order
Numbers? Identify the error message and correct as necessary.

5. FASTDATA EE does not match STARS-FL.
a. Is the EE in STARS-FL correct?

On the FASTDATA Correction after Export Screen at the Site, use the dropdown
arrow to select the correct expense element to match STARS-FL. Remove the
check mark at the bottom of the page so the change will not flow to STARS-FL
since you are making the element match STARS-FL.

b. Is the EE in FASTDATA correct?
Update the EE in STARS-FL to reflect the correct value (FASTPATH: TAR).

6. FASTDATA OOC does not match STARS-FL.
a. Is the OMB Object Class in STARS-FL correct?

At the Site, go to documents/Update Document. When the correction after export
screen appears, update the OMB Object Class on the ACRN. Remove the check
mark at the bottom of the page so the change will not flow to STARS-FL since you
are making it match STARS-FL.

b. Is the OMB Object Class in FASTDATA correct?
Update the OOC in STARS-FL to reflect the correct value (FASTPATH: TAR).
7. FASTDATA commitment does not match STARS-FL.

a. Are all commitments listed in both FASTDATA and STARS-FL?
Compare the Trans History Rpt in FD with FASTPATH: RDOC in STARS. Perhaps

the SPS file obligated the document in STARS and the commitment remains in FD.
To correct this situation have the Site user select Document/Contract Process -
New and enter the Contract number to move the commitment to obligation.
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Since the obligation is already posted in STARS, also have them go to Trans Suspension
to annotate the transaction that is already posted in STARS-FL. Upon saving, it will
flow to the FA and Suspend. The FA will purge so it does not flow to STARS-FL.

The same situation can exist with a NC2275 "WR" document where the RECON reflects
the STARS-FL obligation that matches the FASTDATA Commitment. If this occurs,
have the Site user go to Documents/Accept document and accept the work request to
move the CM to AO. Then go to Transaction Suspension and suspend the transaction
from flowing to STARS-FL since it is already there.

b. Is there a missing commitment in FASTDATA?

At the Site, update the document and use the correction after export screen to mark it
to NOT export to STARS-FL, or create an amendment to record the transaction in
FASTDATA. Go to Trans Suspension and include the suspension reason with check
mark and SAVE. At the FA, purge from the Suspended Accounting Transactions.

c. Is there a missing commitment in STARS-FL?

Go to FASTPATH: TEXV to see if the 915 transaction is in the transaction exceptions.
If so, process the transaction. Also verify that there is not a missing batch from
FASTDATA to STARS-FL. If nothing is found, enter a new commitment in STARS-FL.

d. Is only the commitment amount mismatched?

For FASTDATA, have the Site user perform either a correction after export or an
amendment to adjust the commitment amount if necessary. Then, have him go to
Transaction Suspension to suspend. At the FA, purge the transaction from the
Suspended Accounting Transactions. For STARS-FL, manually enter a new
commitment to adjust the commitment amount. If STARS-FL has an SPS commitment
plus a FASTDATA commitment, manually adjust the commitment in STARS-FL to
clear the duplication.

8. FASTDATA obligation does not match STARS-FL.
a. Has a final receipt or expenditure been posted in FASTDATA?

If not, at the Site, either accept the document or enter the contract to record the
obligation in FASTDATA. Go to Transaction Suspension and annotate the reason to
suspend; at the FA, purge the transaction. If your correction is made on the UPDATE
Documents Correction after Export screen, you can take the check mark off the
export to STARS-FL feature so it will not flow to STAR-FL.

b. Does STARS-FL have an SPS obligation plus a FASTDATA obligation recorded?
If so, manually adjust the STARS-FL obligation so that the two systems match.
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9. FASTDATA accounts payable/receipt does not match STARS-FL.

a. Has a final expenditure been posted in FASTDATA?
If not, at the Site, enter the receipt to record the transaction in FASTDATA and then, go

to Utilities/Suspend transaction to request that the transaction not flow to STARS-FL. At
the FA, purge the transaction from the Suspended Accounting Transactions.

MPC CREDIT CARD documents will no longer flow into FASTDATA as a 540 obligation
(AO) record and into STARS-FL as a 510 Accounts payable. If the dollar amounts match
but they are in two different categories on the recon report, then this situation will
correct itself once the 610 expenditures post in both systems. This should only affect
the MPC documents prior to converting to FASTDATA Web.

Receipts posted in FASTDATA after the expenditure posts will cause an out of
balance on the RECON report.

b. Is the Cost in FASTDATA and STARS-FL the same showing the difference as zero; but
the FASTDATA obligation amount is equal to the STARS-FL Accounts
Payable/Receipt amount?

When STARS One Pay processes an invoice, it generates a 510 Accounts

Payable/Receipt in STARS and clears the obligation. This will remain in this condition
until the 610 expenditure posts in STARS-FL and the EV posts in FASTDATA. Then
the RECON will clear this transaction.

10. FASTDATA expenditure does not match STARS-FL.

a. Is the expenditure suspended at the Fund Administrator?
Review the Suspended Expenditure Report to see if the transaction is suspended in the

FA. If so, reprocess the suspended transaction, and it will flow to the Site to clear the
RECON. Review the active expenditure suspension rules that may be preventing
expenditures from being posted at the respective Site(s).

b. Is the expenditure suspended at the Site?
At the Site, access Utilities/Correct Expenditure to correct the expenditure. Or, return

the expenditure to the FA to be assigned a correct JON.

c. Is the 610 that posted in STARS-FL older than a couple days?
Review the FASTPATH: RDOC in STARS-FL to see what the posting date of the 610 is.

I less than a couple days, it could be a timing issue in the expenditure flow from
STARS-FL to FASTDATA. Ifitis an older transaction and not in the FA or Site
suspended expenditures, input a manual Expenditure to match with the 610 in STARS.
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11. FASTDATA cost does not match STARS-FL.
a. Have the transactions been sent from FASTDATA Site to the Fund Administrator?

Research the Transaction History Report. If the transactions do not include a batch
number, the transactions have not been sent from FASTDATA Site to the Fund
Administrator for transmission to STARS-FL.

b. Are the transactions suspended at the Fund Administrator?

Research the Suspended Accounting Transactions to see if there is a rule set up to
suspend the transactions. If they need to go to STARS-FL to put the document in
sync, take the suspension off and allow it to flow in the next batch.

c. Did the document batch fail to process in STARS-FL?

Search the File Manager/File Inventory to verify the transactions show as processed. In
STARS-FL, seek out other documents from this file that may not have been recorded.
Check STARS-FL in the FASTPATH.TEXYV exception report to see if the transaction
is suspended there. If so, correct and reprocess so it will reflect in FASTPATH: RDOC
and affect the document cost tables.

d. Does the Expenditure and Cost in STARS-FL match, and the Expenditure in
FASTDATA match STARS-FL also?
If the STARS-FL final expenditure and final cost both match the expenditure,

review the Transaction History Report to see if the COST showing at the
document status matches the STARS-FL COST. If the liquidation in FASTDATA
shows it is different than the Transaction History report and the Document Status
Summary, then do a $1.00 FINAL expenditure and a $-1.00 FINAL expenditure
to put the two back into sync. Then go to the REPORTS/Liquidated Document
Report and pull up the document number. If the STARS-FL projected Cost now
shows a match to the FASTDATA Cost, then the document will clear off the next
RECON report. This type of error occurs most frequently with Travel Orders (TO)
and Credit Card (CC) documents.

Note: As a general rule what STARS-FL pays/expends is correct. The
exceptions are rare and are usually very noticeable.

Research Tools

1. In FASTDATA the research tools to reconcile the documents include:
e Transaction History Report
e Document Status Summary
e Liquidated Document Status Log

2. In STARS-FL the research tools would include:
e FASTPATH TEXYV (exception report)
e FASTPATH RDOC, document cost log in STARS-FL
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APPENDIX E - STANDARD PROCUREMENT SYSTEM (SPS)
INTERFACE
FOR DODEA ACTIVITIES ONLY

When a System Administrator establishes a Site, an option exists to designate the Site as an “SPS
Site” indicating that the Command desires an interface with the Standard Procurement System
(see screen below). SPS creates contracts against FASTDATA requisition documents and
forwards that information to an official accounting system (STARS-FL or WAAS).

FA ID: EDUCO0

Site ID: [SPSLLJ

Description: |SPS TEST SME
Station Use: []

Military Time Zone Code: | Sierra - Central Standard Time w

QTR: 3

System Administrators must also ensure that users who will be expected to create documents
associated with the interface are associated with an SPS Site and a Site Group. This is
accomplished using “Role Assignment” and “Site Group Assignment.”

Fund Administrators who wish to use the SPS interface will set up an OPTAR with an External
System Indicator of SP and an association with an SPS Site.

Mew OPTAR

Optar Detail

RC: |AB
ID: |SPS02 External System Indicator: SP vl
Title: |SPS SMEZ2 Direct/Reimbursable: |0
Keeper: Check For Funds: | |
Holder: Site: ‘
Address:

Fund Administrators must also set up a Serial Range with an RC/OPTAR/Ext System field
associated with the SPS OPTAR, resulting in a section of the Serial Details screen entitled
DoDAAC. Fields in this section are described below the figure.

The Requisitioner UIC and Procurement Office UIC are required and the Mail Invoices To UIC
and Ship To UIC are optional. All fields are 6-position alphanumeric characters.
In the Document Types area of the screen, the contractual documents types are enabled. The

applicable document is checked (NC2276 below) and the Serial Range is saved and released to
the Site.
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Serial Details
Serial
Site: SPSLIY Description: |SF‘5 RANGE RC/OPTAREXt System || AB/SPS02 /5P +
Beginning Serial: |SP001 Ending Serial: |SP050 Last Serial: (00000
SDN UIC: |EDUOO Deactivate: [ |
Service Code: | N - Navy Activities (excluding Marine Corps) W
DoDAAC
Requistioner UIC : | SP0D34 | Procurement Office UIC : |SPD035 |
Mail Invoices To UIC: | | Ship To UIC: | |
Document Types
] mLSTRIP DD1155 CREDIT CARD Al SDN Documents
[] DD44s NC2275 NC2276 [] mncaamea
D022 HNAVPERS 1320116 DOMBA0 SF44
SF182 DDM556
SF1164 MiSCELLANEOUS [] DD1149 Rezet

Requisitioner UIC — A mandatory 6-position alphanumeric field that must exist at the SPS Site
as a valid Site Address key, with the applicable address box checked for the document the Site
user wishes to create. See the example below for the NC2276:
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Mew Address

Address

Biling =
|:| Contact
From ==
[ITo

Billing =
|:| Contact
From =
ClTo=

[ Biling =*

(o epartment **

MILSTRIP Key (3 po=sitgn)* Hame/Activity Telephone
|SPS ADDRESS || |
SDN Key (545 po Address Line 2 Title
SPO034 | |13Ps LaNE || |
Address Line 3 BPN
| SPS, NEW YORK || |
|Address Line 4 | |DUHS HU!."IEER|
Cage Code
Options
Credit Card DD1134 DD1149 DO1155
|:| Accepting Official |:| Accepting Official From |:| Administered By **
Fl Dizburzing Officer Ship To Contractor
|:| Receiving Activity == |:| Signature |:| lzzued By =
Fl Receiving Official To Payment Made By **
[ officer D
1o
DO1343-6 DD1556 DD252 DO445
Manufacturer = [ Authorizing Official Biling ** ] Accepting Official
Requisitioner == |:| Supervisor |:| Conzult |:| Authorizing Qfficial
[ Routing ID * [ Training Officer [ Deliver = Billing **
[ Accepting Official [ Notify From **
Biling ** [ ordering V] To **
Training Source = |:| Send
Organization **
HC2276 NC2276A SF1034 SF1164
|:| Accepting Official |:| Accepting Official |:| Approving Qfficial |:| Claimant
[ ] Authorizing Offjfal  [] Authorizing Official [ Authorizing Official  [_] Department

Procurement Office UIC - A mandatory 6-position alphanumeric field that is used for routing.

Mail Invoices to UIC — An optional 6-position alphanumeric field that, if entered, will populate
the MAIL INVOICES TO (Block 12) of the NC2276 when it is created and it must be a valid

Site Address key.



Ship to UIC - An optional 6-position alphanumeric field that, when entered, is sent to SPS in the
outbound file. Note (not for manuals or Help Files): Outbound format is EDI511R; inbound
format is B1.

When a Site user assigned to an SPS Site creates an NC2276, using a serial range citing an SPS
OPTAR, an automated transaction (CM, 915) will be sent to SPS. That transaction will result in
an obligation being sent from SPS to WAAS. WAAS will then provide the resulting SPS
contract obligation to FASTDATA in the DTS/SPS interface.

There is a new automated job, as shown below, that will forward the purchase requests to SPS:

N % | Send Purchase Reguest to SPS. — -Mever- MIN |+ 0:00 5.0
N % | Send RC Funds Authorizations (110) to STARS-FL. -MNewver- MIN |» 0:00 30.0
10/01/2010

N % | Send expenditures to the Site(s). MIN (% |U:EIIII |E-.III

11:11:11

When the Site user creates an SPS NC2276, there are some special requirements that must be
met. The following items are required on a Line ltem:

rf The following errors have ocourred:
L

* 5P5 Sites musk have a walue For UMIT OF I55LUE.
* IF item is not a service item, FEDERAL SUPPLY CLASS is required.
* If item is nok a service item, a part number is required,

When saving the NC2276 document, the following are required:

Message from webpage §|

"'-., The following errors have occurred:
[

* The DATE REQUIRED is required and can nok be empty.
* oIl INWOICES TO is required and can not be empty,
* The MaIl INWOICES T2 Line 1 is reguired and can not be blank,

A new report entitled “Procurement Data (SPS) Report” is available at both the FA and Site and
will include a list of documents sent to SPS and documents ready to be sent. Initiations will not
be reported.




